OFFICE OF THE CITY MANAGER

No.LTC# [Y]-301Y

TO: Mayor Philip Levine and Meml sion
FROM:  Jimmy L. Morales, City Manag
DATE: April 21, 2014

SUBJECT: New Building Department Pro« operty Owners of their
Rights and Obligations When Permits are Issued for Their Properties

The purpose of this Letter to Commission is to provide notice of a new procedure being
utilized by the Building Department to inform property owners of their rights and obligations
when permits are issued to contractors or others to perform work on property that they own.

In an effort to keep property owners better informed when construction permits are issued
for their properties, the Building Department will now send an informational mailer to owners
each time a permit is issued. A copy of the mailer is attached. The mailer will include
information about topics such as:
J Florida’s construction lien laws
Worker's compensation requirements
Owner/Builder limitations
Licensing requirements
Potential liabilities
Unscrupulous contractors
The permit “finalling” process
Owner/Contractor disputes

Permits are most frequently issued to contractors or other professionals and not the owners
themselves. By providing this mailer to property owners, the Building Department hopes to
better educate owners about construction processes, to increase compliance with all laws,
and to reduce construction related disputes between owners and contractors.

This information will also be available on the Building Departiment’s web site. Please feel
free to contact Building Director/Official Mariano Fernandez with any questions at Extension
X6868.
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