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MIAMIBEACH

City Commission Meeting
City Hall, Commission Chambers, 3rd Floor, 1700 Convention Center Drive
January 14, 2015

Mayor Philip Levine
Vice-Mayor Joy Malakoff
Commissioner Michael Grieco
Commissioner Micky Steinberg
Commissioner Edward L. Tobin
Commissioner Deede Weithorn
Commissioner Jonah Wolfson

City Manager Jimmy L. Morales
City Attorney Raul J. Aguila
City Clerk Rafael E. Granado

Visit us at www.miamibeachfl.gov for agendas and video streaming of City Commission Meetings.

ATTENTION ALL LOBBYISTS

Chapter 2, Article VI, Division 3 of the City Code of Miami Beach, entitled "Lobbyists," requires
the registration of all lobbyists with the City Clerk prior to engaging in any lobbying activity
with the City Commission, any City Board or Committee, or any personnel as defined in the
subject Code sections. Copies of the City Code sections on lobbyists laws are available in the
Office of the City Clerk. Questions regarding the provisions of the Code should be directed to
the Office of the City Attorney.

To request this material in alternate format, sign language interpreter (five-day notice required), information
on access for persons with disabilities, and/or any accommodation to review any document or participate in
any city-sponsored proceedings, call 305.604.2489 and select 1 for English or 2 for Spanish, then option 6;
TTY users may call via 711 (Florida Relay Service).

In order to ensure adequate public consideration, if necessary, the Mayor and City Commission may move

any agenda item to an alternate meeting date. In addition, the Mayor and City Commission may, at their
discretion, adjourn the Commission Meeting without reaching all agenda items.

AGENDA
Call to Order - 8:30 a.m.
2. Inspirational Message and Pledge of Allegiance
3. Requests for Additions, Withdrawals, and Deferrals

4. Recess for lunch at approximately 12:00 p.m.

We are committed to providing excellent public service and safety to all who live, work, and play in our vibrant, tropical, historic community.
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C2A

C2B

c2C

C2D

C2E

C4A

C4B

C4C

CONSENT AGENDA

C2 - Competitive Bid Reports

Request For Approval To Award A Contract Pursuant To Invitation To Bid (ITB) No. 2014-235-JR
For Police Station Building Firing Range Ventilation System Replacement.
(Capital Improvement Projects/Procurement)

Request For Approval To Authorize The Issuance Of A Request For Proposals (RFP) For
Background Investigation Services.
(Human Resources/Fire/Police/Procurement)

Request For Approval To Issue An Invitation To Negotiate (ITN) For Management And
Maintenance Services For The Affordable Residential Properties Owned Or Anticipated To Be
Acquired By The City.

(Housing & Community Services/Procurement)

Request For Approval To Exercise Term Renewal Options On Contracts For Routine Operational
Requirements.
(Procurement)

Request For Approval To Issue An Invitation To Negotiate (ITN) For Facilities Maintenance
Services For Property Management.
(Public Works/Procurement)

C4 - Commission Committee Assignments

Referral To The Finance And Citywide Projects Committee Regarding First Class Parking Valet
Parking Concession Agreement.
(Parking)

Referral To The February 2, 2015 Finance And Citywide Projects Committee To Discuss
Implementing A Contractor Prequalification Program In An Effort To Expedite Infrastructure
Improvements.

(Requested by Commissioner Deede Weithorn)

Referral To The Finance And Citywide Projects Committee - Changes To The Resort Tax Quality
Of Life Funding Allocations.
(Budget & Performance Improvement)
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C4D

C4E

C4F

C4G

C4aH

C4l

C4J

C4 - Commission Committee Assignments (Continued)

Referral To Finance And Citywide Projects Committee - Vacation Of Liberty Avenue (Palm
Avenue) Between 22™ Street (Ocean Avenue) And 23™ Street (Atlantic Avenue).
(Capital Improvement Projects)

Referral To The February 27, 2015 Neighborhood/Community Affairs Committee Meeting To
Discuss Conceptual Ideas Relating To Monument Island.
(Parks & Recreation)

Referral To The Neighborhood/Community Affairs Committee — Discussion Regarding The “Mind
Your Block” Program, An Initiative To Encourage Residents And Businesses To Take Ownership
Of Their Specific Block, Which Would Include Among Other Things Trash, Dog Waste, Noise,
Suspicious Vehicles And Activity.

(Requested by Commissioner Michael Grieco)

Referral To The Next Neighborhood/Community Affairs Meeting A Discussion To Include
Restrooms And Storage Building In The First Phase Of The Altos Del Mar Park Plan.
(Requested by Vice-Mayor Joy Malakoff)

Referral To The Planning Board - Proposed Amendments To Chapter 6, Chapter 114, And
Chapter 142 Of The City Code Modifying And Clarifying Definitions, Regulations And
Requirements For Alcoholic Beverage Establishments And Accessory Uses, And Modifying
Threshold Standards For Neighborhood Impact Establishments.
(Sponsored by Vice-Mayor Joy Malakoff)
(Legislative Tracking: Planning)

Referral To Land Use And Development Committee Regarding Charging Stations For Plug-In
Vehicles.
(Requested by Commissioner Micky Steinberg)

Referral To The Finance And Citywide Projects Committee — Discuss The Requirement For City
Contractors To Provide Equal Benefits For Domestic Partners.
(Requested by Commissioner Deede Weithorn)
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C6 - Commission Committee Reports

C6A Report Of The December 19, 2014 Neighborhood/Community Affairs Committee Meeting: 1)

C6B

Discussion Regarding Creating A Community Vegetable Garden Through Our Parks &
Recreation Program For Miami Beach Elderly In Our Senior Centers; To Include Regular
Transportation To The Garden. 2) Discussion Regarding Revisions To The Beachfront
Concession Rules And Regulations. 3) Discussion Regarding The Purdy Boat Ramp. 4)
Discussion Regarding Long Term Problems That Need To Be Addressed At 17" Street And Alton
Road Intersection. 5) Discussion Regarding Stray Cats In Miami Beach. 6) Discussion Regarding
The Annual Review Of The City’s List Of Deserving Organizations And/Or Groups Eligible To
Receive Complimentary Tickets As Per The City’'s Complimentary Ticket Policy Pursuant To
Resolution No. 2014-28638. 7) Discussion On The Beautification Of The Alton Road Flyover
Bridge At The Eastern End Of 1-395. 8) Discussion Regarding Adding Pride/Rainbow Colors To
The Street Signs From 10™ To 12™ Streets On Washington/Collins/Ocean, As Per The
Recommendation Of The LGBT Business Enhancement Committee. 9) Discussion Regarding An
Update On The Plans For The Par 3 Park.

Report Of The December 12, 2014 Finance And Citywide Projects Committee Meeting: 1)
Discussion Regarding The Miami Beach Police Athletic League (PAL). 2) Discussion Regarding
The Loans-At-Work Program. 3) Discussion Regarding Creating A Property Assessed Clean
Energy (PACE) Program By Resolution And Joining The Existing Interlocal Agreement Between
By Harbor Islands, Biscayne Park, And Surfside. 4) Discussion Regarding Parking Demand
Analysis/Walker Parking Consultants. 5) Discussion Regarding The Management Agreement
With SP Plus Municipal Services, A Division Of Standard Parking Corporation, For Parking
Attendants, Specifically: (1) Not Exercising The City’'s Option To Renew The Agreement; (2)
Extending The Agreement On A Month-To-Month Basis; And (3) Issuing A New RFP For Parking
Attendants For The City’s Parking Garages. 6) Discussion To Amend The Living Wage Ordinance
Insurance Provision In Light Of Obamacare. 7) Discussion To Waive Fees For The Dolphins
Cycling Challenge Event Taking Place In Miami Beach On February 7th And 8th, 2015. 8)
Discussion Regarding The Live Nation Management Agreement For The Jackie Gleason Theater.
9) Discussion To Review Options To Reintegrate The Baptist Hospital Network Among Providers
Available To City Employees. 10) Discussion Regarding A Public Private Partnership For A Two-
Story Parking Structure To Be Erected Over Both City Parking Lot P62 And A Private Parking Lot,
On 42nd Street, Between Jefferson Street And Meridian Avenue. 11) Discussion Asking The
Commission For $10,000 For 2015 Senior Group Programs To Reach Out To Senior Citizens
Throughout Miami Beach. 12) Discussion Regarding The Miami Beach Convention Center
Booking Policy. 13) Discussion Regarding Reevaluation Of City Of Miami Beach Tuition
Assistance Policy For City Of Miami Beach Employees. 14) Discussion Regarding The Possible
Addition Of Personal Watercrafts To Our Police Department’s Fleet.
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C7A

C7B

C7C

C7D

C7E

C7 - Resolutions

A Resolution Retroactively Approving And Authorizing The City Manager Or His Designee To
Take The Following Actions: 1) Submit A Grant Application For $825,000 To The Florida Division
Of Emergency Management For The Hazard Mitigation Grant Program For Emergency
Generators; 2) Submit A Grant Application To The Children’s Trust Youth Enrichment Program In
The Approximate Amount Of $500,000, For The City’s Champs Program; And Further Authorizing
The City Manager Or His Designee To Take All Necessary Steps And Execute All Necessary
Documents In Connection With The Aforestated Grants And Funding Requests, Including,
Without Limitation, Applications, Grant And/Or Funding Agreements And Audits.
(Budget & Performance Improvement)

A Resolution Encouraging Businesses In The City To Acquire And Install Automated External
Defibrillators (AEDs) And To Register Their AEDs With The Fire Department Of The City Of
Miami Beach.
(Sponsored by Commissioner Deede Weithorn)
(Legislative Tracking: Fire & Office of the City Attorney)

A Resolution Accepting The Recommendation Of The Finance And Citywide Projects Committee
To Approve The Continuation Of The BMG Money Loans-At-Work Program As A Benefit Of
Employment With The City Of Miami Beach.

(Human Resources)

A Resolution Accepting The Recommendations Of The Finance And Citywide Projects
Committee To Amend The City’s Tuition Assistance Program As Follows: Tuition Assistance
Shall Be Based On, But Not Exceed, The Established Credit Hour Tuition Rate In The State’s
University System At The Time Of Enrollment; Assistance Shall Be Based On A Sliding Scale
Directly Related To The Employee’s Performance In Approved Coursework From Accredited
Institutions Of Higher Learning With A Six Credit Hour Limit Per Semester; Assistance Shall Be
Limited To 80 Percent Of The Tuition Costs For Courses In Which Employees Earn An “A,” 60
Percent When They Earn A “B,” And 40 Percent When They Earn A “C,” Except Graduate
Courses For Which Assistance Requires Earning No Less Than A “B”; A Repayment
Requirement If The Employee Separates From Employment By The City Within Two Years Of
Having Received Assistance, With An Exception For Employees Who Are Laid Off Or Die; And
Approving The Revised City Of Miami Beach Employee Tuition Assistance Program Set Forth In
The Attached Exhibit A.
(Human Resources)

A Resolution Approving And Authorizing The Mayor And City Clerk To Execute Change Order
No. 2 To Southern Underground Industries, Inc., Dated January 14, 2015 (The Agreement);
Relating To The Citywide High Tide Mitigation Project (Project), Increasing The Scope Of The
Project To Include Additional Engineering Services, Watermain Installation, Drainage Pipe
Installation, Check Valves For Existing Outfall, For Various Locations Requiring Protection From
Tidal Flooding; And Further Increasing The Project Cost To Include The Additional Cost Of
$180,000, Plus A Project Contingency In The Amount Of $30,000, For A Total Cost Of $210,000.
(Public Works)
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C7F

C7G

C7H

C71

cr7J

C7K

C7 - Resolutions (Continued)

A Resolution Accepting The Recommendations Of The Finance And Citywide Projects
Committee; Approving And Authorizing The City Manager To Execute Amendment No. 1 To The
Lease Between The City And Mystery Park Arts Company, Inc. (SoBe Arts, Tenant), Dated
January 13, 2010, For The Demised Premises Located At 2100 Washington Avenue, Miami
Beach, Florida; Said Amendment Correcting A Scrivener’s Error In Tenants Name; And Providing
For The Renewal Of The Lease For An Initial Seven (7) Month Renewal Period, Commencing
January 13, 2015 And Ending August 12, 2015, And Continuing Thereafter On A Month-To-
Month Basis Until Such Time As The Convention Center Renovation And Expansion Project
Begins Construction.
(Tourism, Culture & Economic Development)

A Resolution Accepting The Recommendation Of The Finance And Citywide Projects Committee
Waiving $15,495 In Special Event Fees For The Dolphins Cycling Challenge Event Taking Place
In Miami Beach On February 7" And 8", 2015.
(Sponsored by Commissioner Deede Weithorn)
(Tourism, Culture & Economic Development)

A Resolution Accepting The Recommendation Of The Neighborhood/Community Affairs
Committee Approving The 2015 List Of Organizations And/Or Groups Eligible To Receive
Complimentary Tickets As Per The City's Complimentary Ticket Policy Pursuant To Resolution
No. 2014-28638.

(Tourism, Culture & Economic Development)

A Resolution Retroactively Approving The Acceptance And Appropriation Of A Contribution From
The Ocean Drive Association In An Amount Not To Exceed $30,000.00 In Support Of The
Fireworks Show On The Beach And The Closure Of Ocean Drive From 5" To 15™ Streets For
The 2014-2015 New Year's Celebration.

(Tourism, Culture & Economic Development)

A Resolution Approving And Authorizing The Mayor And City Clerk To Execute An Interlocal
Agreement Between The City And Florida Atlantic University (FAU) For The Provision Of Traffic
Simulation Services Along State Road 112/41% Street To Determine The Feasibility Of
Implementing Adaptive Traffic Signal Control Along This Corridor, For A Sum Not To Exceed
$97,642; Which Agreement Is Subject To Negotiation Between The City And FAU; And Further
Subject To Legal Review And Form Approval Of The Final Negotiated Agreement By The City
Attorney’s Office.
(Transportation)

A Resolution Authorizing The City Manager To Exercise The Sole Renewal Option For A Term Of
Six (6) Months, Commencing January 31, 2015 And Ending July 31, 2015, Pursuant To The
Agreement Between The City And Limousines Of South Florida, Inc., Dated January 31, 2014,
For The Maintenance And Operation Of A City Of Miami Beach Trolley System For Municipal
Circulator Services.

(Transportation)
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C7L

C7M

C7 - Resolutions (Continued)

A Resolution Accepting The Recommendation Of The City Manager, To Approve The Work
Orders For The Monument Island Lighting Project Utilizing The Competitively Bid National Joint
Powers Alliance (NJPA) Cooperative Contract For Construction Services With The Gordian
Group.

(Public Works/Procurement)

A Resolution Authorizing The City Manager To Waive Work Hour Restrictions, Noise Restrictions,
Work Day Restrictions And/Or Other Necessary Actions Related To Flooding Mitigation Projects,
Such Waiver To Be Found In The Best Interest Of City Residents.
(Public Works)
(Memorandum to be Submitted in Supplemental)

End of Consent Agenda
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R2A

R5A

R5B

R5C

REGULAR AGENDA

R2 - Competitive Bid Reports

Request For Approval To Issue An Invitation To Negotiate (ITN) No. 2015-060-WG For Rooftop
And Other Facility Leases For Telecommunications Equipment.
(Information Technology/Procurement)
(Memorandum to be Submitted in Supplemental)

R5 - Ordinances

An Ordinance Amending Chapter 18 Of The City Code, Entitled “Businesses,” By Creating Article
XVI Thereof, To Be Entitled “Nude Dance Establishments,” To Provide Regulations Regarding
Identification Requirements For All Workers And Performers In Such Establishments; Providing
For Repealer; Severability; Codification; And An Effective Date. 10:05 a.m. Second Reading

Public Hearing

(Sponsored by Commissioner Edward L. Tobin)
(Legislative Tracking: Office of the City Attorney)
(First Reading on December 17, 2014 - R5M)

An Ordinance Amending Chapter 82 Of The Code Of The City Of Miami Beach, Entitled “Public
Property,” By Amending Article IV, Entitled “Uses In Public Rights-Of-Way,” By Amending
Division 5 Thereof, Entitled “Sidewalk Cafes,” By Amending Subdivision || Thereof, Entitled
“Permit,” By Amending Section 82-387 Thereof, Entitled “Prohibited “No Table” Zones,” By
Correcting Scrivener’s Errors In Subsection (a) And Adding A New Subsection (b) Prohibiting
Sidewalk Café Operations/Permittees Within The City’s Right-Of-Way On Euclid Avenue Between
Lincoln Road And Lincoln Lane South; Providing For Repealer, Severability, Codification, And An
Effective Date. 10:10 a.m. Second Reading Public Hearing

(Sponsored by Commissioner Michael Grieco)

(Legislative Tracking: Tourism, Culture & Economic Development)
(First Reading on December 17, 2014 - R5L)

An Ordinance Amending Chapter 70 Of The Code Of The City Of Miami Beach, Entitled
“Miscellaneous Offenses,” By Amending Article 1i, Entitled “Public Places,” By Amending Division
2, Entitled “Bicycling, Skateboarding, Roller Skating, In-Line Skating, And Motorized Means Of
Transportation,” By Amending Section 70-70, Entitled “Responsibilities Of Persons And Business
Entities Providing Rentals, Leases, And/Or Tours Of Electric Personal Assistive Mobility Devices,”
By Amending The Responsibilities Set Forth Therein And To Include Persons And Business
Entities Providing Rentals, Leases, And/Or Tours Of Other Motorized Means Of Transportation,
And Correcting Scrivener’'s Errors Therein; And Providing For Repealer, Severability,
Codification, And An Effective Date. 10:15 a.m. Second Reading Public Hearing
(Sponsored by Commissioners Jonah Wolfson & Michael Grieco)
(Legislative Tracking: Transportation)
(First Reading on December 17, 2014 - R5N)
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R5D

R5E

R5F

R5G

RS - Ordinances (Continued)

An Ordinance Amending The Land Development Regulations Of The City Code, By Amending
Chapter 130, “Off-Street Parking,” Article I, “Districts; Requirements,” Section 130-32, “Off-Street
Parking Requirements For Parking District No. 1,” To Establish Parking Requirements For The
“CCC Convention Center District;” And By Amending Chapter 142, “Zoning Districts And
Regulations,” Article 2, “District Regulations,” Division 7, “CCC Civic And Convention Center
District,” Section 142-365, “Development Regulations And Area Requirements,” To Modify And
Increase Regulations For Height And Number Of Stories For Hotels Within The CCC District;
Providing For Repealer; Codification; Severability And An Effective Date. 10:20 a.m. Second

Reading

(Sponsored by Commissioner Michael Grieco)
(Legislative Tracking: Planning)
(First Reading on December 18, 2014 SCM - R5A)

Short Term Rentals In Collins Waterfront District

An Ordinance Amending The Land Development Regulations Of The City Code, By Amending
Chapter 142, “Zoning Districts And Regulations,” Article 1V, “Supplementary District Regulations,”
Division 3, “Supplementary Use Regulations,” To Modify The Regulations And Requirements For
Short Term Rentals To Include Properties Located Within The Collins Waterfront Local Historic
District; Providing For Repealer; Severability; Codification; And An Effective Date. 10:25 a.m.
First Reading Public Hearing

(Sponsored by Commissioner Michael Grieco)
(Legislative Tracking: Planning)
(Continued from December 17, 2014 - R5C)

Nonconforming Buildings - Balconies

An Ordinance Amending The Code Of The City Of Miami Beach, Florida By Amending Chapter
118, “Administrative And Review Procedures”, Article IX, “Nonconformances,” By Amending
Section 118-395, “Repair And/Or Rehabilitation Of Nonconforming Buildings And Uses,” By
Modifying And Clarifying Allowable Additions To Non-Conforming Buildings; Providing For
Codification; Repealer; Severability; Applicability; And An Effective Date. First Reading

(Sponsored by Vice-Mayor Joy Malakoff)
(Legislative Tracking: Planning)

An Ordinance Amending Subpart A — General Ordinances, Chapter 106 “Traffic And Vehicles”, At
Article 1, Division 1 Entitled “Generally”, To Clarify That A Parking Enforcement Specialist May
Issue Code Compliance Violations Under Section 106-116 Through 106-126, With Enforcement
Through The Special Master; And At Article |l Entitled “Metered Parking; Creating Division 3
Entitled “— Construction Parking And Traffic Management Plan”; And Creating Sections 106-116
Through 106-130; Providing For Legislative Intent; Definitions; Creating A Requirement That All
Contractors Provide Traffic Plan To The Building And Parking Department(s) Prior To Obtaining A
Building Or Grading And Shoring Permit For All Projects Over A Certain Construction Threshold;
To Ensure That All Employees, Contractors, And Subcontractors Are Part Of A Traffic
Management And Parking Plan For Parking Of Vehicles; Providing For Penalties, Enforcement
Procedures And Appeals; Providing For Repealer; Severability; Codification; And An Effective
Date. First Reading
(Sponsored by Commissioner Michael Grieco)
(Legislative Tracking: Parking)
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R5H

R5I

R7A

R7B

RS - Ordinances (Continued)

An Ordinance Repealing Ordinance No. 1201, Entitled “An Ordinance Of The City Of Miami
Beach, Florida, Changing The Name Of Forty-First (41*") Street To Arthur Godfrey Road,” To
Remove The “Arthur Godfrey Road” Co-Name From Forty-First Street And To Request That The
Florida Department Of Transportation (FDOT) Remove The “Arthur Godfrey Road” Designation
From FDOT Road And Highway Signs; Providing For Repealer, Severability, And An Effective
Date. First Reading
(Sponsored by Commissioner Joy Malakoff)
(Legislative Tracking: Transportation & Office of the City Attorney)

An Ordinance Amending Chapter 46 Of The Code Of The City Of Miami Beach, Entitled
“Environment,” By Amending Article Ill, Entitled “Litter,” By Amending Division 1, Entitled
“Generally,” By Amending Section 46-92 Thereof, Entitled “Litter; Definitions; Prohibitions On
Litter; Penalties For Litter And Commercial Handbill Violations; Commercial Handbill Regulations,
Fines, And Rebuttable Presumptions; Seizure And Removal Of Litter By The City; Enforcement;
Appeals; Liens” To Amend Subsection (a) To Define The Terms “Polystyrene” And “Expanded
Polystyrene” And To Amend Subsection (c) To Prohibit Any Person From Carrying Any Expanded
Polystyrene Product Onto Any City Marina, Pier, Dock, Or Boat Ramp; Amending Chapter 82 Of
The Code Of The City Of Miami Beach, Entitled “Public Property,” By Amending Article |, Entitled
“In General,” By Amending Section 82-7 Thereof, Entitled “Prohibitions Regarding Sale Or Use Of
Expanded Polystyrene Food Service Articles By City Contractors And Special Event Permittees,”
To Define The Term “Polystyrene” And To Amend The Definition Of “City Facility” To Include City
Marinas, Piers, Docks, And Boat Ramps And To Amend The Definitions Of “City Facility” And
“City Property” To Include Property Leased To The City And Clarifying The Effective Date Of
Section 82-7; Amending Chapter 82 Of The Code Of The City Of Miami Beach, Entitled “Public
Property,” By Amending Article 1V, Entitled “Uses In Public Rights-Of-Way,” By Amending
Division 5, Entitled “Sidewalk Cafes,” By Amending Subdivision |, Entitled “Generally,” By
Amending Section 82-366 Thereof, Entitled “Definitions,” To Define The Terms “Polystyrene,”
“Expanded Polystyrene,” And “Expanded Polystyrene Food Service Articles”; And Providing For
Repealer, Severability, Codification, And An Effective Date. First Reading
(Sponsored by Commissioner Michael Grieco)
(Legislative Tracking: Office of the City Attorney/Environmental)

RY - Resolutions

A Resolution Adopting The Second Amendment To The Capital Budget For Fiscal Year 2014/15.
10:01 a.m. Public Hearing
(Budget & Performance Improvement)

A Resolution Rescinding Resolution #2003-25266 And Adopting A Resolution Confirming The
City’s Policy To Use Reasonable Conference Or Government Room Rates For Lodging And The
Runzheimer Meal And Lodging Cost Index For Per Diem Meals And Other Travel Expenses For
City Employees; And For City Consultants The U.S. General Services Administration (GSA)
Rates For Lodging And The Runzheimer Meal And Lodging Cost Index For All Other Travel
Expenses; And For All Mileage Reimbursement, The IRS Mileage Rate.

(Budget & Performance Improvement)

10

10
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R7C

R7D

R7E

RYA

ROA1

R9B1

R9B2

ROC

R7 - Resolutions (Continued)

A Resolution Accepting The Recommendation Of The City Manager To Purchase Additional
Conducted Electronic Weapons And Other Accessories (The “Equipment”’) From Taser
International, Inc. In The Total Amount Of $519,230, Previously Approved As A Sole Source
Purchase Pursuant To Resolution 2014-28726, And Authorizing The City Administration To
Negotiate An Agreement With Taser International, Inc. For The Purchase Of The Equipment; And
Further Authorizing The City Manager To Execute That Agreement With Taser International
Which Shall Defer Payment Of The Equipment Over A 5 Year Period, Upon Conclusion Of
Successful Negotiations.
(Police)

A Resolution Approving A Desired Minimum Elevation For The Crown Of Roads In The City By
To Be One Foot Higher Than The Elevation Established By The Mayor And City Commission, For
The High Tide Boundary Condition, To Allow For Proper Drainage Within The City And Protection
From Tidal Flooding.

(Public Works)

A Resolution Approving A Settlement In The Amount Of $2,760,000.00, In Substantial Form As
Proposed In Attached Exhibit 1; For Payment Of The Fee In Lieu Of Parking Required Under
Section 130-131, Of The City Code, Which Fee Is Paid Due To A Parking Deficiency Associated
With The Development Of The New Project On The Property Owned By Centurian Collins
Avenue, LLC, A Delaware Limited Liability Company (Hereinafter “Centurian”), Located At 2360
Collins Avenue, Miami Beach, Florida, Which Project Is Commonly Known As The “Aloft” (The
“Project”) Under Building Permit Number: BREV131038418-422; And Further Authorizing The
City Manager To Take Such Action And Execute Any And All Necessary Documents To
Complete The Settlement.
(Office of the City Attorney)
(Memorandum to be Submitted in Supplemental)

R9 - New Business and Commission Requests

Board And Committee Appointments.
(Office of the City Clerk)

Board And Committee Appointments - City Commission Appointments.
(Office of the City Clerk)

Dr. Stanley Sutnick Citizen’s Forum. (8:30 a.m.)
Dr. Stanley Sutnick Citizen’s Forum. (1:00 p.m.)

Update On The Miami Beach Convention Center Project.
(Office of the City Manager)

11

11
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R9D

ROE

ROF

R9G

R9H

Rl

R9J

R9K

ROL

ROM

R9 - New Business and Commission Requests (Continued)

Report From The Personnel Board Regarding Changes To The Personnel Rules For The
Classified Service Adopted December 12, 2014.
(Human Resources)

Discussion Regarding Base Flood And Freeboard Requirements For The Collins Park Parking
Garage.
(Office of the City Manager)

Discussion Regarding Issuing An RFP For Parking Attendants For The City's Parking Garages
With The Term Agreement Commencing On August 16, 2015, The Day Following The Expiration
Of The City’s Agreement With SP Plus Municipal Services (Contract No.: RFP -17-10/11).
(Requested by Commissioner Jonah Wolfson)
(Deferred from December 17, 2014 - R9Q)

Discussion Regarding Architecturally Significant Buildings In North Beach.
(Requested by Commissioner Deede Weithorn)
(Legislative Tracking: Planning)

Discuss Atlantic Broadband Cable Vulnerabilities And Solutions.
(Requested by Mayor Philip Levine)

An Update Discussion Regarding The Former Administration’s Failure To Collect Parking Impact
Fees; As Well As New Policies And Procedures For Future Revenue Collection.
(Requested by Commissioner Edward L. Tobin)

Discussion Regarding Annual Report Card For Commercial Vehicles.
(Requested by Commissioner Michael Grieco)

Discussion Regarding Valet Parking Enforcement.
(Requested by Commissioner Michael Grieco)

Discussion Regarding The City Of Miami Beach Holiday Decorations Or Lack Thereof During The
2014 Holiday Season.
(Requested by Commissioner Michael Grieco)

Discussion Regarding The City Of Miami Watson Island Project And The Ability To Mitigate Its
Effect On The Beach.
(Requested by Commissioner Michael Grieco)

12

12




Commission Agenda, January 14, 2015

R9 - New Business and Commission Requests (Continued)

RON Discussion Regarding The Implementation Of An Exclusive Pedestrian Phase For All
Intersections Along 41** Street That Would Extend Sundown Friday To Sundown Saturday.
(Requested by Commissioner Michael Grieco)

ROO Discussion Regarding Motorcycle/Scooter Parking In Conventional Parking Spots.
(Requested by Commissioner Micky Steinberg)

ROP  Discussion To Waive The Square Footage Fees For The Miami Beach Foodie Fest Event On
February 22, 2015 In North Beach, For A Total $9,429.27 (Including Tax).
(Requested by Commissioner Micky Steinberg)

R10 - City Attorney Reports

R10A City Attorney’s Status Report.
(City Attorney Office)

Reports and Informational Items

1. Reports and Informational ltems (see LTC 010-2015)

2. List of Projects Covered by the Cone of Silence Ordinance - LTC.
(Procurement)

3. Report From Commission Committees Of Withdrawn ltems Not Heard Within (6) Six Months

From Their Referral Date.
(Office of the City Clerk)

End of Regular Agenda
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MIAMIBEACH

City of Miami Beach, 1700 Convention Center Drive, Miami Beach, Florida 33139, www.miamibeachf.gov

HOW A PERSON MAY APPEAR BEFORE THE CITY COMMISSION OF
THE CITY OF MIAMI BEACH, FLORIDA

THE REGULARLY SCHEDULED MEETINGS OF THE CITY COMMISSION ARE ESTABLISHED BY RESOLUTION.
SCHEDULED MEETING DATES ARE AVAILABLE ON THE CITY’S WEBSITE, DISPLAYED ON MBTV, AND ARE
AVAILABLE IN THE CITY CLERK'S OFFICE. COMMISSION MEETINGS COMMENCE NO EARLIER THAN 8:30
A.M. GENERALLY THE CITY COMMISSION IS IN RECESS DURING THE MONTH OF AUGUST.

DR. STANLEY SUTNICK CITIZENS' FORUM will be held during the first Commission meeting each month. The Forum
is split into two (2) sessions, 8:30 a.m. and 1:00 p.m., or as soon as possible thereafter, provided that the Commission
Meeting has not already adjourned prior to the time set for either session of the Forum. In the event of adjournment
prior to the Stanley Sutnick Citizens’ Forum, notice will be posted on MBTV, and posted at City Hall. Approximately
thirty (30) minutes will be allocated for each session, with individuals being limited to no more than three (3) minutes or
for a time period established by the Mayor. No appointment or advance notification is needed in order to speak to the
Commission during this Forum.

Prior to every Commission meeting, an Agenda and backup material are published by the Administration. Copies of the
Agenda may be obtained at the City Clerk's Office on Thursday morning prior to the regularly scheduled City
Commission meeting. The Agenda and backup materials are also available on the City's website:
www.miamibeachfl.gov the Thursday prior to a regularly scheduled City Commission Meeting.

Any person requesting placement of an item on the Agenda must provide a written statement with his/her complete
address and telephone number to the Office of the City Manager, 1700 Convention Center Drive, 4th Floor, Miami
Beach, FI 33139, briefly outlining the subject matter of the proposed presentation. In order to determine whether or not
the request can be handled administratively, an appointment may be scheduled to discuss the matter with a member of
the City Manager's staff. "Requests for Agenda Consideration" will not be placed on the Agenda until after
Administrative staff review. Such review will ensure that the issue is germane to the City's business and has been
addressed in sufficient detail so that the City Commission may be fully apprised. Such written requests must be
received in the City Manager's Office no later than noon on Monday of the week prior to the scheduled Commission
meeting to allow time for processing and inclusion in the Agenda package. Presenters will be allowed sufficient time,
within the discretion of the Mayor, to make their presentations and will be limited to those subjects included in their
written requests.

Once an Agenda for a Commission Meeting is published, persons wishing to speak on item(s) listed on the Agenda,
other than public hearing items and the Dr. Stanley Sutnick Citizens Forum, should call or come to City Hall, Office of
the City Clerk, 1700 Convention Center Drive, telephone 305-673-7411, before 5:00 p.m., no later than the day prior to
the Commission meeting and give their name, the Agenda item to be discussed, and if known, the Agenda item
number.

All persons who have been listed by the City Clerk to speak on the Agenda item in which they are specifically
interested, and persons granted permission by the Mayor, will be allowed sufficient time, within the discretion of the
Mayor, to present their views. When there are scheduled public hearings on an Agenda item, IT IS NOT necessary to
register at the City Clerk's Office in advance of the meeting. All persons wishing to speak at a public hearing may do so
and will be allowed sufficient time, within the discretion of the Mayor, to present their views.

If a person wishes to address the Commission on an emergency matter, which is not listed on the Agenda, there will be
a period allocated at the commencement of the Commission Meeting when the Mayor calls for additions to, deletions
from, or corrections to the Agenda. The decision as to whether or not the matter will be heard, and when it will be
heard, is at the discretion of the Mayor. On the presentation of an emergency matter, the speaker's remarks must be
concise and related to a specific item. Each speaker will be limited to three minutes, or for a longer or shorter period, at
the discretion of the Mayor.

FACLER\SALL\LILIA\AGENDA\sutnick v22.doc
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2015 CITY COMMISSION/REDEVELOPMENT AGENCY (RDA)
MEETING DATES

Commission/RDA Meetings Alternate (Presentation) Meetings
(Start at 8:30 a.m.) (Start at 5:00 p.m.)

January 14  (Wednesday) January 27  (Tuesday)

February 11 (Wednesday) February 25 (Wednesday)

March 11 (Wednesday) March 18 (Wednesday)

April 15 (Wednesday) April 29 (Wednesday)

May 6 (Wednesday) May 20 (Wednesday)

June 10 (Wednesday) None

July 8 (Wednesday) July 29 (Wednesday)

August - City Commission/RDA in recess

September 9 (Wednesday) (September TBA) 2" Rdg of Budget
October 14  (Wednesday) October 21  (Wednesday)
November 9* (Monday) November 23*(Monday)
December 9 (Wednesday) December 16 (Wednesday)

* Meeting(s) for election related items only.

Unless noticed otherwise, meetings are held in the City Commission Chambers, Third Floor, City
Hall, 1700 Convention Center Drive, Miami Beach, Florida.

Dr. Stanley Sutnick Citizens' Forum will be held during the first Commission meeting each month.
The Forum will be split into two (2) sessions, 8:30 a.m. and 1:00 p.m. Approximately thirty (30)
minutes will be allocated per session for each of the subjects to be considered, with individuals being
limited to no more than three (3) minutes. No appointment or advance notification is needed in order
to speak to the Commission during this Forum.

15
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CITY CLERK’S OFFICE LOBBYIST LIST
January 14, 2015 City Commission Meeting
Lobbyist’s Name Retained by Principal Date Amount Disclosed
Registered
Approve (ITN) No. 2015-060-WG for Telecommunications Equipment
Brian Moore Bell South Telecommunication, LLC 10/01/2014 Salaried Employee
Clifford Schulman Crown Castle NG East LLC 09/17/2014 $400 per hour
Refer to NCAC First Phase of the Altos del Mar Park Plan
Alexander Tachmes General Real Estate Corporation 12/09/2002 $4,250 Flat Fee

Amend Reso No. 28060, Easement from Bernard Baumel (Trust), 1700 West 25" Street.

Diana Mendez Paul E. Dermit / Parsons Brinkerhoff 04/02/2014 No Additional
Compensation

Discussion Regarding Architecturally Significant Buildings in North Beach

Daniel Ciraldo MDPL 08/27/2013 Not For Profit

Discuss Holiday Decorations During 2014 Holiday Season.

Jose Felix Diaz Miami Christmas Lights 06/23/2014 $320 per hour

16
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COMMISSION ITEM SUMMARY
Condensed Title:

REQUEST FOR APPROVAL TO AWARD A CONTRACT PURSUANT TO INVITATION TO BID
(ITB) NO. 2014-235-JR FOR THE POLICE STATION BUILDING FIRING RANGE VENTILATION
SYSTEM REPLACEMENT.

Key Intended Outcome Supported:

Build and Maintain Priority Infrastructure with Full Accountability.

Supporting Data (Surveys, Environmental Scan, etc: N/A

Item Summary/Recommendation:

The project consists of the replacement of the ventilation system in the shooting range of the
Police Station building located on 1100 Washington Avenue.

The project includes all the mechanical, electrical and structural elements required for the new
system to operate as designed, and must include all labor, machinery, tools and means of
transportation, supplies, equipment, materials, permits, licenses, insurance, services and
incidentals necessary for the fabrication and full completion of work. The ventilation system must
be tested and balanced and a Test & Balance Report produced for review as part of close-out
documents for this project.

To seek a qualified contractor to complete the desired scope, ITB 2014-235-JR was issued on
October 28, 2014. Notices were sent to eight hundred eighty two (882) contractors, with sixty four
(64) prospective bidders downloading the solicitation. The ITB resulted in the receipt of two (2)
responses on December 15, 2014: from Cast Development, LLC and Stellar Construction
Management, LLC. The bid tabulation is attached (Appendix A). Cast Development, LLC. has
been deemed the lowest responsive and responsible bidder meeting all terms, conditions, and
specifications of the ITB.

The City Manager has considered the bids received, pursuant to ITB 2014-235-JR, and
recommends that the Mayor and City Commission of the City of Miami Beach, Florida, approve the
award of a contract to Cast Development, LLC, the lowest responsive, responsible bidder to the
ITB; and further, authorize the Mayor and City Clerk to execute the contract.

RECOMMENDATION

The Administration recommends that the Mayor and City Commission of the City of Miami Beach,
Florida approve the City Manager’'s recommendation pertaining to the bids received, pursuant to
ITB 2014-235-JR, for the Police Station Building Firing Range Ventilation System Replacement.

Advisory Board Recommendation:

[NA i
Financial Information:

Source of Amount Account

Funds: 1 $ 405,758.00 125-6873-000676

15\ 4(/\) 2 $37,143.80 Subject to approval of 2" Capital budget amendment FY

2014/15
OBP Total $ 442,901.80
Financial Impact Summary:

City Clerk’s Office Legislative Tracking:

| Alex Denis, Extension 6641

Sign-Offsy 1

AD DM MT JLM_/

v

Ddpartment Director / Assistant City Manager Citﬁana%er

5 L

TAAGENDA2015\January\PROCURBMENT\ITB 2014-235-JR Police Firing Range Ventilation System - Sumn&ia .doc
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City of Miami Beach, 1700 Convention Center Drive, Miami Beach, Florida 33139, www.miamibeachfl.gov

COMMISSION MEMORANDUM

FROM:  Jimmy L. Morales, City Manager

DATE: January 14, 2015

SUBJECT: REQUEST FOR APPROVAL TﬁLAWARD A CONTRACT PURSUANT TO
INVITATION TO BID (ITB) NO. 2014-235-JR FOR POLICE STATION BUILDING
FIRING RANGE VENTILATION SYSTEM REPLACEMENT.

KEY INTENDED OUTCOME
Build and Maintain Priority Infrastructure with Full Accountability

FUNDING
The funding for this project is as follows:
125-6873-000676 Amount $ 405,758.00
125-6873-000676 Amount $ 37.143.80, subject to approval of 2™ capital budget
amendment FY 2014/15
Total Bid Amount: $ 442,901.80

BACKGROUND INFORMATION
The project consists of the replacement of the ventilation system in the shooting range of the
Police Station building located on 1100 Washington Avenue.

The project includes all the mechanical, electrical and structural elements required for the
new system to operate as designed, and must include all labor, machinery, tools and means
of transportation, supplies, equipment, materials, permits, licenses, insurance, services and
incidentals necessary for the fabrication and full completion of work. The ventilation system
must be tested and balanced and a Test & Balance Report produced for review as part of
close-out documents for this project.

ITB PROCESS

ITB No. 2014-235-JR, was issued on October 28, 2014, with a bid opening date of
December 15, 2014. Two (2) addenda were issued. The Procurement Department issued
bid notices to eight hundred eighty two (882) companies utilizing www.publipurchase.com
website. Sixty four (64) prospective bidders accessed the advertised solicitation. The
notices resulted in the receipt of two (2) responses from Cast Development, LLC and Stellar
Construction Management, LLC. See tabulation sheet (Appendix A).

The ITB stated that the lowest responsive, responsible bidder meeting all terms, conditions,
and specifications of the ITB will be recommended for award. Veteran Status was
considered during the tabulation of the bids received. Veteran status was applicable to Cast
Development, LLC.

In its due diligence, the Procurement Department verified the following:

19



Commission Memorandum
ITB 2014-235-JR Police Station Building Firing Range Ventilation System Renovation
January 14, 2015

FPage |2

1. Licensing Requirements: Bidders shall be State certified and licensed General
Contractors to be considered for award and submit evidence of licensing with their
bid.

Cast Development, LLC. is a State certified as a General Contractor. State
license number is: CGC057776 and expires on August 31, 2016.

2. Previous Experience: Bidders shall submit at least five (5) individual references
exemplifying their experience in projects similar in scope and volume involving
commercial HVAC/Ventilation Systems. References must be projects
completed or in progress within the last five (5) years.

Cast Development, LLC. submitted three (3) individual references which
demonstrate their experience in projects similar in scope and volume to the work
indicated in the ITB.

3. Bidder must have the capability to provide a performance and payment bond for the
project. The City reserves the right to require performance and payment bonds from
the successful bidder. Bidders shall submit a Letter from an A-rated Financial
Class V Surety Company, indicating the company’s bonding capacity, in the
amount not less than one hundred percent of the total base bid amount.

Cast Development, LLC, bid response was accompanied by a Bid Bond from
Endurance Reinsurance Corporation of America, dated December 2, 2014. The
Bid Bond has been issued for five (5%) percent of Cast Development, LLC of the
Total Bid Amount. Their Surety is Endurance Reinsurance Corporation of
America. Endurance Reinsurance Corporation of America will provide the
necessary Performance and Payment Bond in the amount of $442,901.80 for
Cast Development, LLC, for the project known as Police Station Building Firing
Range Ventilation System Replacement.

4. Financial Stability and Strength: The Bidder must be able to demonstrate a good
record of performance and have sufficient financial resources to ensure that they can
satisfactorily provide the goods and/or services required herein.

Cast Development, LLC has a good record of performance and has the financial
resources to ensure that they can satisfactorily provide the goods and/or services
required in the ITB. Their latest Supplier Qualifier Report from Dun & Bradstreet
indicates that they have a Supplier Evaluation Risk (SER) rating of 8 out of 9.
The lower the score, the lower the risk.

Accordingly, Cast Development, LLC, has been deemed the lowest responsive and
responsible bidder(s) meeting all terms, conditions, and specifications of the ITB.

CITY MANAGER'’S REVIEW AND RECOMMENDATION

The City Manager has considered the bids received, pursuant to ITB 2014-235-JR, and
recommends that the Mayor and City Commission of the City of Miami Beach, Florida,
approve the award of a contract to Cast Development, LLC, the lowest responsive,
responsible bidder to the ITB; and further authorize the Mayor and City Clerk to execute the
contract.

20



Commission Memorandum

ITB 2014-235-JR Police Station Building Firing Range Ventilation System Renovation
January 14, 2015

Page |3

RECOMMENDATION
The Administration recommends that the Mayor and City Commission of the City of Miami
Beach, Florida approve the City Manager’s recommendation pertaining to the bids received,
pursuant to ITB 2014-235-JR, for the Police Station Building Firing Range Ventilation
System Replacement.

JLM/MT/DM/AD

TNAGENDA\2015\January\PROCUREMENT\ITB-2014-235-JR Police Firing Range Ventilation System - Memo.doc
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Appendix A

ITB 2014-235-JR

POLICE STATION BUILDING FIRING RANGE VENTILATION SYSTEM
REPLACEMENT

TABULATION SHEET

BID DUE DATE: December 15, 2014
BID DUE TIME: 3:00 PM
BID OPENED BY: JOE V. RODRIGUEZ
WITNESSED BY: STEPHANIE AGUAS
CONTRACTOR BID AMOUNT | VERIFIED
Cast Development, LLC $442,901.80 Yes
Stellar Construction Management, LLC $527,372.20 Yes
ITB 2014-235-JR Verified Tab Page 1

22
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COMMISSION ITEM SUMMARY
Condsensed Title:

REQUEST FOR APPROVAL TO AUTHORIZE THE ISSUANCE OF A REQUEST FOR
PROPOSAL (RFP) NO. 2015-061-LR FOR BACKGROUND INVESTIGATION SERVICES.

Kay Intended Outcome Supported:

Supporting Data (Surveys, Environmental Scan, etc.): N/A

Item Summary/Recommendation:

The Human Resources Department with the assistance of the Police Department currently conducts

background Investigation services for all City employees Including contractor perscnnel, where
applicable.

The purpose of this Request for Proposal (RFP) Is to solict proposals from experienced and
qualified providers fo conduct pre-employment background investigation services for the following
groups: Pollce Department (swotn, non-swom), Public Safety Communications Unit, Fire
Department, ganaral employees and contractor personnel on those applicable City contracts.

Services inciude reporting for criminal histories, identity verifications, employment and educational
verifications, cltizenship verification, motor vehicie records, credit reporting, character references
and any other services as outfined in the scope of work.

'S DATION
To seek proposals from Interasted parties, the Adminiatration recommends that the Mayor and City
Commission of the City of Miami Beach, Florida authorize the issuance of RFP 2015-081-LR for
Background investigation Services.

Advisory Board Recommendation:

| NVA
Financlal Information:
Source of Amount Account
Funds: 1 N/A
Total

Financlal Impact Summary: N/A

City Clerk’s Offlce Leglslative Tracking:
[ Alex Denis, Director Ext # 6641

|
Assistant Clty Manager City Mhnager

MT KGB JLyc_'k_

TAGENDAI2018\anusry 14\ProcurementiRFP-2014-081-LR Background investigative Services - ISSUANCE/'SUMMARY .docx

& MIAMIBEACH
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Cate _/-/Y-[3
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MIAMIBEACH

City of Miami Beach, 1700 Convention Center Drive, Miami Beach, Florida 33139, www.miamibeachfl.gov

COMMISSION MEMORANDUM

TO: Mayor Philip Levine and Members of he City Co

FROM: Jimmy L. Morales, City Manager
DATE: January 14, 2015

SUBJECT: REQUEST FOR APPROVAL TO AUTHORIZE THE ISSUANCE OF A REQUEST
FOR PROPOSALS (RFP) FOR BACKGROUND INVESTIGATION SERVICES.

ADMINISTRATION RECOMMENDATION
Authorize the issuance of the RFP.

BACKGROUND

The City’'s Human Resources Department with the assistance of the Police Department currently
conducts background investigation services for all City employees and contractor personnel,
where applicable.

The purpose of this Request for Proposal (RFP) is to solicit proposals from experienced and
qualified providers to conduct pre-employment background investigation services for the
following groups: Police Department (sworn, non-sworn), Public Safety Communications Unit,
Fire Department, general employees and contractor personnel on those applicable City
contracts.

SCOPE OF SERVICES

Services include reporting for criminal histories, identity verifications, employment and
educational verifications, citizenship verification, motor vehicle records, credit reporting, character
references and any other services as outlined in the scope of work.

OTHER RFP REQUIREMENTS

¢ MINIMUM QUALIFICATIONS. Please Reference, Appendix C, RFP 2015-061-LR for
Background Investigation Services (attached).

o SUBMITTAL REQUIREMENTS. Please Reference Section 0300, RFP 2015-061-LR for
Background Investigation Services (attached).

e CRITERIA FOR EVALUATION. Please Reference Section 0400, RFP 2015-061-LR for
Background Investigation Services (attached).

CONCLUSION
The Administration recommends that the Mayor and Commission authorize the issuance of the
RFP 2015-061-LR for Background Investigation Services.

ATTACHMENTS
RFP 2015-061-LR for Background Investigation Services.

JLM/MT/KGB/STC/DO/CT/VF/AD

TAAGENDA2015\January 14\Procurement\RFP Issuance Background Investigation Services - MEMO.doc
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REQUEST FOR PROPOSALS (RFP)

BACKGROUND INVESTIGATION SERVICES

RFP NO. 2015-061-R

RFP ISSUANCE DATE: JANUARY 15, 2015
PROPOSALS DUE: FEBRUARY 11, 2015 @ 3:00 PM
ISSUED BY: LOURDES RODRIGUEZ

- atllie. i
——a——
Y S SE——

LOURDES RODRIGUEZ, SENIOR PROCUREMENT SPECIALIST
PROCUREMENT DEPARTMENT

1700 Convention Center Drive, 3 Floor, Miami Beach, FL 33139
305.673.7000 x 6652 | Fax: 786.394.4075 | www.miamibeachfl.gov
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SECTION 0200 INSTRUCTIONS TO RESPONDENTS & GENERAL CONDITIONS

1. GENERAL. This Request for Proposals (RFP) is issued by the City of Miami Beach, Florida (the “City”), as the
means for prospective Proposers to submit their qualifications, proposed scopes of work and cost proposals (the
‘proposal’) to the City for the City’s consideration as an option in achieving the required scope of services and
requirements as noted herein. All documents released in connection with this solicitation, including all appendixes
and addenda, whether included herein or released under separate cover, comprise the solicitation, and are
complementary to one another and together establish the complete terms, conditions and obligations of the
Proposers and, subsequently, the successful Proposer(s) (the “contractor(s]’) if this RFP results in an award.

The City utilizes PublicPurchase (www.publicpurchase.com) for automatic notification of competitive solicitation
opportunities and document fulfillment, including the issuance of any addendum to this RFP. Any prospective
Proposer who has received this RFP by any means other than through PublicPurchase must register immediately
with PublicPurchase to assure it receives any addendum issued to this RFP. Failure to receive an addendum
may result in disqualification of proposal submitted.

2. PURPOSE. The City of Miami Beach is contracting the professional services of an experienced and qualified firm
to conduct pre-employment background investigation services for the following groups: Sworn, Non-Sworn, Public
Safety Communications Unit, Fire Department, General Employees and Contracted Personnel.

3. SOLICITATION TIMETABLE. The tentative schedule for this solicitation is as follows:

RFP Issued January 15, 2016

Pre-Proposal Meeting January 22, 2014

Deadline for Receipt of Questions February 1, 2015

Responses Due February 11, 2015 @ 3 p.m.

Evaluation Committee Review TBD

Proposer Presentations TBD

Tentative Commission Approval Authorizing April 2015
Negotiations

Contract Negotiations Following Commission Approval

4. PROCUREMENT CONTACT. Any questions or clarifications concerning this solicitation shall be submitted to the
Procurement Contact noted below:

Procurement Contact: Telephone: Email:

Lourdes Rodriguez 305.673.7000 x 6652 lourdesrodriguez@miamibeachfl.gov

Additionally, the City Clerk is to be copied on all communications via e-mail at: RafaelGranado@miamibeachfl.
or via facsimile: 786-394-4188.

The Bid title/number shall be referenced on all correspondence. All questions or requests for clarification must be
received no later than ten (10) calendar days prior to the date proposals are due as scheduled in Section 0200-3. All
responses to questions/clarifications will be sent to all prospective Proposers in the form of an addendum.

RFP 2015-061-R 3
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5. PRE-PROPOSAL MEETING OR SITE VISIT(S). Only if deemed necessary by the City, a pre-proposal meeting or
site visit(s) may be scheduled.

A Pre-PROPOSAL conference will be held as scheduled in Solicitation Timeline above at the following address:
City of Miami Beach
City Hall - 4t Floor
City Manager’s Large Conference Room
1700 Convention Center Drive
Miami Beach, Florida 33139

Attendance (in person or via telephone) is encouraged and recommended as a source of information, but is not
mandatory. Proposers interested in participating in the Pre-Proposal Submission Meeting via telephone must follow
these steps:

(1) Dial the TELEPHONE NUMBER: 1- 888-270-9936 (Toll-free North America)
(2) Enter the MEETING NUMBER: 1142644

Proposers who are interested in participating via telephone should send an e-mail to the contact person listed in this
RFP expressing their intent to participate via telephone.

6. PRE-PROPOSAL INTERPRETATIONS. Oral information or responses to questions received by prospective
Proposers are not binding on the City and will be without legal effect, including any information received at pre-
submittal meeting or site visit(s). Only questions answered by written addenda will be binding and may supersede
terms noted in this solicitation. Addendum will be released through PublicPurchase.

7. CONE OF SILENCE. Pursuant to Section 2-486 of the City Code, all procurement solicitations once advertised
and until an award recommendation has been forwarded to the City Commission by the City Manager are under the
“Cone of Silence.” The Cone of Silence ordinance is available at
http://library.municode .com/index.aspx?clientiD=13097&statelD=9&statename=Florida. Any communication or
inquiry in reference to this solicitation with any City employee or City official is strictly prohibited with the of exception
communications with the Procurement Director, or his/her administrative staff responsible for administering the
procurement process for this solicitation providing said communication is limited to matters of process or procedure
regarding the solicitation. Communications regarding this solicitation are to be submitted in writing to the
Procurement Contact named herein with a copy to the City Clerk at rafaelgranado@miamibeachfl.gov.

8. SPECIAL NOTICES. You are hereby advised that this solicitation is subject to the following
ordinances/resolutions, which may be found on the City Of Miami Beach website:
htp://web.miamibeachfl.gov/procurement/scroll.aspx?id=23510

o CONE OF SILENCE.......cooiiiviiieinineci s ceviieniees e sninnisnnennas . GITY CODE SECTION 2-486
o PROTEST PROCEDURES........cooiiiiiiiii i v e CITY CODE SECTION 2-371
o DEBARMENT PROCEEDINGS... weoee. CITY CODE SECTIONS 2-397 THROUGH 2-485.3
o LOBBYIST REGISTRATION AND DISCLOSURE OF FEES ... CITY CODE SECTIONS 2-481 THROUGH 2-406
o CAMPAIGN CONTRIBUTIONS BY VENDORS... CITY CODE SECTION 2-487
o CAMPAIGN CONTRIBUTIONS BY LOBBY!STS ON PROCUREMENT
ISSUES... ... CITY CODE SECTION 2-488
o REQUIREMENT FOR CITY CONTRACTORS TO PROVIDE EQUAL
BENEFITS FOR DOMESTIC PARTNERS... e ......  CITY CODE SECTION 2-373
o LIVING WAGE REQUIREMENT ... oo vvvincnieininincvecven e, GITY CODE SECTIONS 2-407 THROUGH 2-410
RFP 201506 1R 4
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o PREFERENCE FOR FLORIDA SMALL BUSINESSES OWNED AND
CONTROLLED BY VETERANS AND TO STATE-CERTIFIED SERVICE-

DISABLED VETERAN BUSINESS ENTERPRISES................c.ce.o.or.. CITY CODE SECTION 2-374
o FALSE CLAIMS ORDINANCE..............co oo ieeeeeeee. CITY CODE SECTION 70-300
o ACCEPTANCE OF GIFTS, FAVORS & SERVICES.............cc.. oo CITY CODE SECTION 2-448

9. POSTPONEMENT OF DUE DATE FOR RECEIPT OF PROPOSALS. The City reserves the right to postpone the
deadline for submittal of proposals and will make a reasonable effort to give at least three (3) calendar days written
notice of any such postponement to all prospective Proposers through PublicPurchase.

10. PROTESTS. Protests concerning the specifications, requirements, and/or terms; or protests after the proposal
due date in accordance with City Code Section 2-371, which establishes procedures for protested proposals and
proposed awards. Protests not submitted in a timely manner pursuant to the requirements of City Code Section 2-
371 shall be barred.

11. VETERAN BUSINESS ENTERPRISES PREFERENCE. Pursuant to City of Miami Beach Ordinance No. 2011-
3748, the City shall give a five (5) point preference to a responsive and responsible Proposer which is a small
business concern owned and controlled by a veteran(s) or which is a service-disabled veteran business enterprise.

12. DETERMINATION OF AWARD. The final ranking results of Step 1 & 2 outlined in Section 0400, Evaluation of
Proposals, will be considered by the City Manager who may recommend to the City Commission the Proposer(s)
slhe deems to be in the best interest of the City or may recommend rejection of all proposals. The City Manager's
recommendation need not be consistent with the scoring resuits identified herein and takes into consideration Miami
Beach City Code Section 2-369, including the following considerations:

(1) The ability, capacity and skill of the Proposer to perform the contract.

(2) Whether the Proposer can perform the contract within the time specified, without delay or

interference.

(3) The character, integrity, reputation, judgment, experience and efficiency of the Proposer.

(4) The quality of performance of previous contracts.

(5) The previous and existing compliance by the Proposer with laws and ordinances relating to the

contract.
The City Commission shall consider the City Manager’'s recommendation and may approve such recommendation.
The City Commission may also, at its option, reject the City Manager's recommendation and select another Proposal
or Proposals which it deems to be in the best interest of the City, or it may also reject all Proposals. Upon approval of
selection by the City Commission, negotiations between the City and the selected Proposer(s) will take place to
arrive at a mutually acceptable Agreement.

13. ACCEPTANCE OR REJECTION OF PROPOSALS. The City reserves the right to reject any or all proposals
prior to award. Reasonable efforts will be made to either award the Contract or reject all proposals within one-
hundred twenty (120) calendar days after proposals opening date. A Proposer may not withdraw its proposals
unilaterally before the expiration of one hundred and twenty (120) calendar days from the date of proposals opening.

14. PROPOSER’S RESPONSIBILITY. Before submitting a Proposal, each Proposer shall be solely responsible for
making any and all investigations, evaluations, and examinations, as it deems necessary, to ascertain all conditions
and requirements affecting the full performance of the contract. Ignorance of such conditions and requirements,
and/or failure to make such evaluations, investigations, and examinations, will not relieve the Proposer from any
obligation to comply with every detail and with all provisions and requirements of the contract, and will not be
accepted as a basis for any subsequent claim whatsoever for any monetary consideration on the part of the
Proposer.

RFP 2015061 1R 5
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15. COSTS INCURRED BY PROPOSERS. All expenses involved with the preparation and submission of Proposals,
or any work performed in connection therewith, shall be the sole responsibility (and shall be at the sole cost and
expense) of the Proposer, and shall not be reimbursed by the City.

16. RELATIONSHIP TO THE CITY. It is the intent of the City, and Proposers hereby acknowledge and agree, that
the successful Proposer is considered to be an independent contractor, and that neither the Proposer, nor the
Proposer's employees, agents, and/or contractors, shall, under any circumstances, be considered employees or
agents of the City.

17. TAXES. The City of Miami Beach is exempt from all Federal Excise and State taxes.

18. MISTAKES. Proposers are expected to examine the terms, conditions, specifications, delivery schedules,
proposed pricing, and all instructions pertaining to the goods and services relative to this RFP. Failure to do so will
be at the Proposer's risk and may result in the Proposal being non-responsive.

19. PAYMENT. Payment will be made by the City after the goods or services have been received, inspected, and
found to comply with contract, specifications, free of damage or defect, and are properly invoiced. Invoices must be
consistent with Purchase Order format.

20. PATENTS & ROYALTIES. Proposer shall indemnify and save harmless the City of Miami Beach, Florida, and its
officers, employees, contractors, and/or agents, from liability of any nature or kind, including cost and expenses for,
or on account of, any copyrighted, patented, or unpatented invention, process, or article manufactured or used in the
performance of the contract, including its use by the City of Miami Beach, Florida. If the Proposer uses any design,
device or materials covered by letters, patent, or copyright, it is mutually understood and agreed, without exception,
that the proposal prices shall include all royalties or cost arising from the use of such design, device, or materials in
any way involved in the work.

21. MANNER OF PERFORMANCE. Proposer agrees to perform its duties and obligations in a professional manner
and in accordance with all applicable Local, State, County, and Federal laws, rules, regulations and codes. Lack of
knowledge or ignorance by the Proposer with/of applicable laws will in no way be a cause for relief from
responsibility. Proposer agrees that the services provided shall be provided by employees that are educated, trained,
experienced, certified, and licensed in all areas encompassed within their designated duties. Proposer agrees to
furnish to the City any and all documentation, certification, authorization, license, permit, or registration currently
required by applicable laws, rules, and regulations. Proposer further certifies that it and its employees will keep all
licenses, permits, registrations, authorizations, or certifications required by applicable laws or regulations in full force
and effect during the term of this contract. Failure of Proposer to comply with this paragraph shall constitute a
material breach of this contract.

Where contractor is required to enter or go on to City of Miami Beach property to deliver materials or perform work or
services as a result of any contract resulting from this solicitation, the contractor will assume the full duty, obligation
and expense of obtaining all necessary licenses, permits, and insurance, and assure all work complies with all
applicable laws. The contractor shall be liable for any damages or loss to the City occasioned by negligence of the
Proposer, or its officers, employees, contractors, and/or agents, for failure to comply with applicable laws.

22. SPECIAL CONDITIONS. Any and all Special Conditions that may vary from these General Terms and
Conditions shall have precedence.

23. ANTI-DISCRIMINATION. The Proposer certifies that he/she is in compliance with the non-discrimination clause
RFP 201500 TR 5
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contained in Section 202, Executive Order 11246, as amended by Executive Order 11375, relative to equal
employment opportunity for all persons without regard to race, color, religion, sex or national origin.

24. DEMONSTRATION OF COMPETENCY.
A. Pre-award inspection of the Proposer's facility may be made prior to the award of contract.
B. Proposals will only be considered from firms which are regularly engaged in the business of providing the
goods and/or services as described in this solicitation.
C. Proposers must be able to demonstrate a good record of performance for a reasonable period of time, and
have sufficient financial capacity, equipment, and organization to ensure that they can satisfactorily perform the
services if awarded a contract under the terms and conditions of this solicitation.
D. The terms "equipment and organization”, as used herein shall, be construed to mean a fully equipped and
well established company in line with the best business practices in the industry, and as determined by the City
of Miami Beach.
E. The City may consider any evidence available regarding the financial, technical, and other qualifications and
abilities of a Proposer, including past performance (experience), in making an award that is in the best interest of
the City.
F. The City may require Proposer s to show proof that they have been designated as authorized representatives
of a manufacturer or supplier, which is the actual source of supply. In these instances, the City may also require
material information from the source of supply regarding the quality, packaging, and characteristics of the
products to be supply to the City.

25. ASSIGNMENT. The successful Proposer shall not assign, transfer, convey, sublet or otherwise dispose of the
contract, including any or all of its right, title or interest therein, or hisfher or its power to execute such contract, to
any person, company or corporation, without the prior written consent of the City.

26. LAWS, PERMITS AND REGULATIONS. The Proposer shall obtain and pay for all licenses, permits, and
inspection fees required to complete the work and shall comply with all applicable laws.

27. OPTIONAL CONTRACT USAGE. When the successful Proposer (s) is in agreement, other units of government
or non-profit agencies may participate in purchases pursuant to the award of this contract at the option of the unit of
government or non-profit agency.

28. VOLUME OF WORK TO BE RECEIVED BY CONTRACTOR. It is the intent of the City to purchase the goods
and services specifically listed in this solicitation from the contractor. However, the City reserves the right to
purchase any goods or services awarded from state or other governmental contract, or on an as-needed basis
through the City’s spot market purchase provisions.

29. DISPUTES. In the event of a conflict between the documents, the order of priority of the documents shall be as
follows:
A. Any contract or agreement resulting from the award of this solicitation; then
B. Addendum issued for this solicitation, with the latest Addendum taking precedence; then
C. The solicitation; then
D. The Proposer s proposal in response to the solicitation.

RFP 2015061 1R 7
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30. INDEMNIFICATION. The contractor shall indemnify and hold harmiess the City and its officers, employees,
agents and instrumentalities from any and all liability, losses or damages, including attorney's fees and costs of
defense, which the City or its officers, employees, agents or instrumentalities may incur as a result of claims,
demands, suits, causes of actions or proceedings of any kind or nature arising out of, relating to or resulting from the
performance of the agreement by the contractor or its employees, agents, servants, partners, principals or
subcontractors. The contractor shall pay all claims and losses in connection therewith, and shall investigate and
defend all claims, suits or actions of any kind or nature in the name of the City, where applicable, including appellate
proceedings, and shall pay all costs, judgments, and attorney’s fees which may be incurred thereon. The contractor
expressly understands and agrees that any insurance protection required by this Agreement or otherwise provided
by the contractor shall in no way limit the responsibility to indemnify, keep and save harmless and defend the City or
its officers, employees, agents and instrumentalities as herein provided. The above indemnification provisions shall
survive the expiration or termination of this Agreement.

31. CONTRACT EXTENSION. The City reserves the right to require the Contractor to extend contract past the
stated termination date for a period of up to 120 days in the event that a subsequent contract has not yet been
awarded. Additional extensions past the 120 days may occur as needed by the City and as mutually agreed upon by
the City and the contractor.

32. FLORIDA PUBLIC RECORDS LAW. Proposers are hereby notified that all Bid including, without limitation, any
and all information and documentation submitted therewith, are exempt from public records requirements under
Section 119.07(1), Florida Statutes, and s. 24(a), Art. 1 of the State Constitution until such time as the City provides
notice of an intended decision or until thity (30) days after opening of the proposals, whichever is earlier.
Additionally, Contractor agrees to be in full compliance with Florida Statute 119.0701 including, but not limited to,
agreement to (a) Keep and maintain public records that ordinarily and necessarily would be required by the public
agency in order to perform the services; (b) provide the public with access to public records on the same terms and
conditions that the public agency would provide the records and at a cost that does not exceed the cost provided in
this chapter or as otherwise provided by law; (c) Ensure that public records that are exempt or confidential and
exempt from public records disclosure requirements are not disclosed except as authorized by law; (d) Meet all
requirements for retaining public records and transfer, at no cost, to the public agency all public records in
possession of the contractor upon termination of the contract and destroy any duplicate public records that are
exempt or confidential and exempt from public records disclosure requirements. All records stored electronically
must be provided to the public agency in a format that is compatible with the information technology systems of the
public agency.

33. MODIFICATION/WITHDRAWALS OF PROPOSALS. A Proposer may submit a modified Proposal to replace all
or any portion of a previously submitted Proposal up until the Proposal due date and time. Modifications received
after the Proposal due date and time will not be considered. Proposals shall be irrevocable until contract award
unless withdrawn in writing prior to the Proposal due date, or after expiration of 120 calendar days from the opening
of Proposals without a contract award. Letters of withdrawal received after the Proposal due date and before said
expiration date, and letters of withdrawal received after contract award will not be considered.

34. EXCEPTIONS TO RFP. Proposers must clearly indicate any exceptions they wish to take to any of the terms in
this RFP, and outline what, if any, alternative is being offered. All exceptions and alternatives shall be included and
clearly delineated, in writing, in the Proposal. The City, at its sole and absolute discretion, may accept or reject any
or all exceptions and alternatives. In cases in which exceptions and alternatives are rejected, the City shall require
the Proposer to comply with the particular term and/or condition of the RFP to which Proposer took exception to (as
said term and/or condition was originally set forth on the RFP).
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35. ACCEPTANCE OF GIFTS, FAVORS, SERVICES. Proposers shall not offer any gratuities, favors, or anything of
monetary value to any official, employee, or agent of the City, for the purpose of influencing consideration of this
Proposal. Pursuant to Sec. 2-449 of the City Code, no officer or employee of the City shall accept any gift, favor or
service that might reasonably tend improperly to influence him in the discharge of his official duties.

Balance of Page Intentionally Left Blank
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SECTION 0300 PROPOSAL SUBMITTAL INSTRUCTIONS AND FORMAT

1. SEALED RESPONSES. One original Proposal (preferably in 3-ring binder) must be submitted in an opaque,
sealed envelope or container on or before the due date established for the receipt of proposals. Additionally, ten (10)
bound copies and one (1) electronic format (CD or USB format) are to be submitted and delivered to City of Miami
Beach, Procurement Department, 1700 Convention Center Drive, 3 Floor, Miami Beach, Florida 33139. The
following information should be clearly marked on the face of the envelope or container in which the proposal is
submitted: solicitation number, solicitation title, Proposer name, Proposer return address. Proposals received
electronically, either through email or facsimile, are not acceptable and will be rejected.

2. LATE BIDS. Bid Proposals are to be received on or before the due date established herein for the receipt of Bids.
Any Bid received after the deadline established for receipt of proposals will be considered late and not be
accepted or will be returned to Proposer unopened. The City does not accept responsibility for any delays,
natural or otherwise.

3. PROPOSAL FORMAT. In order to maintain comparability, facilitate the review process and assist the Evaluation
Committee in review of proposals, it is strongly recommended that proposals be organized and tabbed in
accordance with the sections and manner specified below. Hard copy submittal should be tabbed as enumerated
below and contain a table of contents with page references. Electronic copies should also be tabbed and contain a
table of contents with page references. Proposals that do not include the required information will be deemed non-
responsive and will not be considered.

TAB 1 Cover Letter & Minimum Qualifications Requirements
1.1 Cover Letter and Table of Contents. The cover letter must indicate Proposer and Proposer Primary Contact for the
purposes of this solicitation.

1.2 Proposal Certification, Questionnaire & Requirements Affidavit (Appendix A). Attach Appendix A fully
completed and executed.

1.3 Minimum Qualifications Requirements. Submit verifiable information documenting compliance with the minimum
qualifications requirements established in Appendix C, Minimum Requirements and Specifications.

TAB 2 Experience & Qualifications

2.1 Qualifications of Proposing Firm. Submit detailed information regarding the firm’s history and relevant experience
and proven track record of providing the scope of services similar as identified in this solicitation, including experience in
providing similar scope of services to public sector agencies. For each project that the Proposer submits as evidence of
similar experience, the following is required: project description, agency name, agency contact, contact telephone &
email, and year(s) and term of engagement.

2.2 Qualifications of Proposer Team. Provide an organizational chart of all personnel and consultants to be used for
this project if awarded, the role that each team member will play in providing the services detailed herein and each team
members' qualifications. A resume of each individual, including education, experience, and any other pertinent
information, shall be included for each Proposal team member to be assigned to this contract.

2.3 Financial Capacity. Each Proposer shall arrange for Dun & Bradstreet to submit a Supplier Qualification Report
(SQR) directly to the Procurement Contact named herein. No proposal will be considered without receipt, by the City, of
the SQR directly from Dun & Bradstreet. The cost of the preparation of the SQR shall be the responsibility of the
Proposer. The Proposer shall request the SQR report from D&B at:

https://supplierportal.dnb.com/webapp/wcs/stores/serviet/SupplierPortal?storeld=11696

Proposers are responsible for the accuracy of the information contained in its SQR. It is highly recommended
that each Proposer review the information contained in its SQR for accuracy prior to submittal to the City and
as early as possible in the solicitation process. For assistance with any portion of the SQR submittal process,
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contact Dun & Bradstreet at 800-424-2495.
Scope of Services Proposed
Submit detailed information addressing how Proposer will achieve each portion of the scope of services and
technical requirements outlined in Appendix C, Minimum Requirements and Specifications.

Responses shall be in sufficient detail and include supporting documentation, as applicable, which will allow the
Evaluation Committee to complete a fully review and score the proposed scope of services.

TAB 4 Approach and Methodology

Submit detailed information on how Proposer plans to accomplish the required scope of services, including detailed
information, as applicable, which addresses, but need not be limited to: implementation plan, project timeline,
phasing options, testing and risk mitigation options for assuring project is implemented on time and within budget.

Cost Proposal
Submit a completed Cost Proposal Form (Appendix E).

Note: After proposal submittal, the City reserves the right to require additional information from Proposers (or
Proposer team members or sub-consultants) to determine: qualifications (including, but not limited to, litigation
history, regulatory action, or additional references); and financial capability (including, but not limited to, annual
reviewed/audited financial statements with the auditors notes for each of their last two complete fiscal years).
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SECTION 0400 PROPOSAL EVALUATION

1. Evaluation Committee. An Evaluation Committee, appointed by the City Manager, shall meet to evaluate each
Proposal in accordance with the requirements set forth in the solicitation. If further information is desired, Proposers
may be requested to make additional written submissions of a clarifying nature or oral presentations to the
Evaluation Committee. The evaluation of proposals will proceed in a two-step process as noted below. It is important
to note that the Evaluation Committee will score the qualitative portions of the proposals only. The Evaluation
Committee does not make an award recommendation to the City Manager. The results of Step 1 & Step 2
Evaluations will be forwarded to the City Manager who will utilize the results to make a recommendation to the City
Commission.

2. Step 1 Evaluation. The first step will consist of the qualitative criteria listed below to be considered by the
Evaluation Committee. The second step will consist of quantitative criteria established below to be added to the
Evaluation Committee results by the Department of Procurement Management. An Evaluation Committee, appointed
by the City Manager, shall meet to evaluate each Proposal in accordance with the qualifications criteria established
below for Step 1, Qualitative Criteria. In doing so, the Evaluation Committee may:

o review and score all proposals received, with or without conducting interview sessions; or

o review all proposals received and short-list one or more Proposers to be further considered during

subsequent interview session(s) (using the same criteria).

Step 1 - Qualitative Criteria Maximum Points

Proposer Experience and Qualifications, including Financial Capability
Scope of Services Proposed 20
Approach and Methodology

TOTAL AVAILABLE STEP 1 POINTS

3. Step 2 Evaluation. Following the results of Step 1 Evaluation of qualitative criteria, the Proposers may receive
additional quantitative criteria points to be added by the Department of Procurement Management to those points
earned in Step 1, as follows.

Step 2 - Quantitative Criteria

Cost Proposal

Veterans Preference

TOTAL AVAILABLE STEP 2 POINTS

4. Cost Proposal Evaluation. The cost proposal points shall be developed in accordance with the following formula:

Sample Objective Formula for Cost
Vendor Vendor Example Maximum Formula for Calculating Points Total
Cost Allowable Points (lowest cost / cost of proposal Points
Proposal | _ (Points noted are for being evaluated X maximum Awarded
illustrative purposes only. allowable points = awarded
Actual points are noted .
above.) points)
Round to
Vendor A $100.00 20 $100/$100 X20=20 20
Vendor B $150.00 20 $100/$150 X20=13 13
Vendor C $200.00 20 $100/$200 X20=10 10
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5. Determination of Final Ranking. At the conclusion of the Evaluation Committee Step 1 scoring, Step 2 Points
will be added to each evaluation committee member’'s scores by the Department of Procurement Management. Step
1 and 2 scores will be converted to rankings in accordance with the example below:

Proposer A Proposer B Proposer C
Step 1
Points 82 76 80
Step 2
Points 22 15 12
Committee Total 104 91 92
Member 1 Rank 1 3 2
Step 1
Points 79 85 72
Step 2
Points 22 15 12
Committee Total 101 100 84
Member 2 Rank 1 2 3
Step 1
Points 80 74 66
Step 2
Points 22 15 12
Committee Total 102 89 78
Member 2 Rank 1 2 3

* Final Ranking is

AQ

presented to the City Manager for further due diligence and

recommendation to the City Commission. Final Ranking does not constitute
an award recommendation until such time as the City Manager has made his
recommendation to the City Commission, which may be different than final

ranking results.
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Solicitation No: Solicitation Title:

2015-061-LR Background Investigation Services

Procurement Contact: Tel: Email:

Lourdes Rodriguez 305-673.7000 x 6652 lourdesrodriguez@miamibeachfl.gov

PROPOSAL CERTIFICATION, QUESTIONNAIRE & REQUIREMENTS AFFIDAVIT

Purpose: The purpose of this Proposal Certification, Questionnaire and Requirements Affidavit Form is to inform
prospective Proposers of certain solicitation and contractual requirements, and to collect necessary information from
Proposers in order that certain portions of responsiveness, responsibility and other determining factors and
compliance with requirements may be evaluated. This Proposal Certification, Questionnaire and Requirements
Affidavit Form is a REQUIRED FORM that must be submitted fully completed and executed.

1. General Proposer Information.
FIRM NAVE:

No of Years in Business: No of Years in Business Locally: No. of Employees:

OTHER NAME(S) PROPOSER HAS OPERATED UNDER IN THE LAST 10 YEARS:

FIRM PRIMARY ADDRESS (HEADQUARTERS):

CITY:

STATE: ZIP CODE:

TELEPHONE NO.:

TOLL FREE NO.:

FAXNO.:

FIRM LOCAL ADDRESS:

CITY:

STATE: ZIP CODE:

PRIMARY ACCOUNT REPRESENTATIVE FOR THIS ENGAGEMENT:

ACCOUNT REP TELEPHONE NO.:

ACCOUNT REP TOLL FREE NO.:

ACCOUNT REP EMAIL:

FEDERAL TAX IDENTIFICATION NO.:

The City reserves the right to seek additional information from Proposer or other source(s), including but not limited to: any firm or principal
information, applicable licensure, resumes of relevant individuals, client information, financial information, or any information the City deems
necessary to evaluate the capacity of the Proposer to perform in accordance with contract requirements.

Miami Beach
RFP 2015-061-LR
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Veteran Owned Business. Is Proposer claiming a veteran owned business status?

[ ] ves [ ]nNo

SUBMITTAL REQUIREMENT: Proposers claiming veteran owned business status shall submit a documentation proving that firm
is certified as a veteran-owned business or a service-disabled veteran owned business by the State of Florida or United States
federal government, as required pursuant to ordinance 2011-3748.

Conflict Of Interest. All Proposers must disclose, in their Proposal, the name(s) of any officer, director, agent, or immediate family
member (spouse, parent, sibling, and child) who is also an employee of the City of Miami Beach. Further, all Proposers must
disclose the name of any City employee who owns, either directly or indirectly, an interest of ten (10%) percent or more in the
Proposer entity or any of its affiliates.

SUBMITTAL REQUIREMENT: Proposers must disclose the name(s) of any officer, director, agent, or immediate family member
{spouse, parent, sibling, and child) who is also an employee of the City of Miami Beach. Proposers must also disclose the name of
any City employee who owns, either directly or indirectly, an interest of ten (10%) percent or more in the Proposer entity or any of
its affiliates

References & Past Performance. Proposer shall submit at least three (3) references for whom the Proposer has completed work
similar in size and nature as the work referenced in solicitation.

SUBMITTAL REQUIREMENT: For each reference submitted, the following information is required: 1) Firm Name, 2) Contact
Individual Name & Title, 3) Address, 4) Telephone, 5) Contact's Email and 6) Narrative on Scope of Services Provided.

Suspension, Debarment or Contract Cancellation. Has Proposer ever been debarred, suspended or other legal violation, or had
a contract cancelled due to non-performance by any public sector agency?
[ ]ves NO

SUBMITTAL REQUIREMENT: If answer to above is “YES,” Proposer shall submit a statement detailing the reasons that led to
action(s).

Vendor Campaign Contributions. Proposers are expected to be or become familiar with, the City’'s Campaign Finance Reform
laws, as codified in Sections 2-487 through 2-490 of the City Code. Proposers shall be solely responsible for ensuring that all
applicable provisions of the City's Campaign Finance Reform laws are complied with, and shall be subject to any and all sanctions,
as prescribed therein, including disqualification of their Proposals, in the event of such non-compliance.

SUBMITTAL REQUIREMENT: Submit the names of all individuals or entities (including your sub-consultants) with a controiling
financial interest as defined in solficitation. For each individual or entity with a controlling financial interest indicate whether or not
each individual or entity has contributed to the campaign either directly or indirectly, of a candidate who has been elected to the
office of Mayor or City Commissioner for the City of Miami Beach.

Code of Business Ethics. Pursuant to City Resolution No.2000-23879, each person or entity that seeks to do business with the
City shall adopt a Code of Business Ethics ("Code"} and submit that Code to the Department of Procurement Management with its
proposal/response or within five (5) days upon receipt of request. The Code shall, at a minimum, require the Proposer, to comply
with all applicable governmental rules and regulations including, among others, the conflict of interest, lobbying and ethics
provision of the City of Miami Beach and Miami Dade County.

SUBMITTAL REQUIREMENT: Proposer shall submit firm's Code of Business Ethics. In lieu of submitting Code of Business
Ethics, Proposer may submit a statement indicating that it will adopt, as required in the ordinance, the City of Miami Beach Code of
Ethics, available at www.miamibeachfl.gov/procurement/.

Miami Beach
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Living Wage. On September 30, 2014, the Mayor and city Commission adopted Ordinance 2014-3897 amending Section 2-408 of
Division 6, Article VI, of Chapter 2 of the Miami Beach City Code, by increasing the living wage rate to $13.31 an hour without
health benefits or $11.62 an hour with health benefits of at least $1.69 an hour with an effective date of January 1, 2015.

Failure to comply with this provision shall be deemed a material breach under this ITN, under which the City may, at its sole option,
immediately deem said proposer as non-responsive, and may further subject proposer to additional penalties and fines, as
provided in the City's Living wage Ordinance, as amended. For further information on the Living wage requirements you may
contact the City's Contract Compliance administrator at (305) 673-7490.

SUBMITTAL REQUIREMENT: No additional submittal is required. By virtue of executing this affidavit document, Proposer agrees
to the living wage requirement.

Equal Benefits for Employees with Spouses and Employees with Domestic Partners. When awarding competitively solicited
contracts valued at over $100,000 whose contractors maintain 51 or more full time employees on their payrolls during 20 or more
calendar work weeks, the Equal Benefits for Domestic Partners Ordinance 2005-3494 requires certain contractors doing business
with the City of Miami Beach, who are awarded a contract pursuant to competitive proposals, to provide “Equal Benefits” to their
employees with domestic partners, as they provide to employees with spouses. The Ordinance applies to all employees of a
Contractor who work within the City limits of the City of Miami Beach, Florida; and the Contractor's employees located in the United
States, but outside of the City of Miami Beach limits, who are directly performing work on the contract within the City of Miami
Beach.

A.  Does your company provide or offer access to any benefits to employees with spouses or to spouses of employees?
[ Jyes  [__INo

B. Does your company provide or offer access to any benefits to employees with (same or opposite sex) domestic partners* or to
domestic partners of employees?

[ ]Yes [ ]nNO

C. Please check all benefits that apply to your answers above and list in the “other” section any additional benefits not already
specified. Note: some benefits are provided to employees because they have a spouse or domestic partner, such as bereavement

leave; other benefits are provided directly to the spouse or domestic partner, such as medical insurance.

BENEFIT Firm Provides for Firm Provides for Firm does not
Employees with Employees with Provide Benefit
Spouses Domestic Partners
Health
Sick Leave
Family Medical Leave
Bereavement Leave

If Proposer cannot offer a benefit to domestic partners because of reasons outside your control, (e.g., there are no insurance
providers in your area willing to offer domestic partner coverage) you may be eligible for Reasonable Measures compliance. To
comply on this basis, you must agree to pay a cash equivalent and submit a completed Reasonable Measures Application
(attached) with all necessary documentation. Your Reasonable Measures Application will be reviewed for consideration by the City
Manager, or his designee. Approval is not guaranteed and the City Manager's decision is final. Further information on the Equal
Benefits requirement is available at www.miamibeachfl.gov/procurement/.

Public Entity Crimes. Section 287.133(2)(a), Florida Statutes, as currently enacted or as amended from time to time, states that a
person or affiliate who has been placed on the convicted vendor list following a conviction for a public entity crime may not submit
a proposal, proposal, or reply on a contract to provide any goods or services to a public entity; may not submit a proposal,
proposal, or reply on a contract with a public entity for the construction or repair of a public building or public work; may not submit
proposals, proposals, or replies on leases of real property to a public entity; may not be awarded or perform work as a contractor,
supplier, subcontractor, or consultant under a contract with any public entity; and may not transact business with any pubiic entity
in excess of the threshold amount provided in s. 287.017 for CATEGORY TWO for a period of 36 months following the date of
being placed on the convicted vendor list.
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SUBMITTAL REQUIREMENT: No additional submittal is required. By virtue of executing this affidavit document, Proposer agrees
with the requirements of Section 287.133, Florida Statutes, and certifies it has not been placed on convicted vendor list.

Acknowledgement of Addendum. After issuance of solicitation, the City may release one or more addendum to the solicitation
which may provide additional information to Proposers or alter solicitation requirements. The City will strive to reach every
Proposer having received solicitation through the City's e-procurement system, PublicPurchase.com. However, Proposers are
solely responsible for assuring they have received any and all addendum issued pursuant to solicitation. This Acknowledgement of
Addendum section certifies that the Proposer has received all addendum released by the City pursuant to this solicitation. Failure
to obtain and acknowledge receipt of all addendum may result in proposal disqualification.

Initial to Confirm

Initial to Confirm

Initial to Confirm

Receipt Receipt Receipt
Addendum 1 Addendum 6 Addendum 11
Addendum 2 Addendum 7 Addendum 12
Addendum 3 Addendum 8 Addendum 13
Addendum 4 Addendum 9 Addendum 14
Addendum 5 Addendum 10 Addendum 15

If additional confirmation of addendum is required, submit under separate cover.
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DISCLOSURE AND DISCLAIMER SECTION

The solicitation referenced herein is being furnished to the recipient by the City of Miami Beach (the "City") for the recipient's convenience.
Any action taken by the City in response to Proposals made pursuant to this solicitation, or in making any award, or in failing or refusing to
make any award pursuant to such Proposals, or in cancelling awards, or in withdrawing or cancelling this solicitation, either before or after
issuance of an award, shall be without any liability or obligation on the part of the City.

In its sole discretion, the City may withdraw the solicitation either before or after receiving proposals, may accept or reject proposals, and
may accept proposals which deviate from the solicitation, as it deems appropriate and in its best interest. In its sole discretion, the City may
determine the qualifications and acceptability of any party or parties submitting Proposals in response to this solicitation.

Following submission of a Bid or Proposal, the applicant agrees to deliver such further details, information and assurances, including
financial and disclosure data, relating to the Proposal and the applicant including, without limitation, the applicant's affiliates, officers,
directors, shareholders, partners and employees, as requested by the City in its discretion.

The information contained herein is provided solely for the convenience of prospective Proposers. it is the responsibility of the recipient to
assure itself that information contained herein is accurate and complete. The City does not provide any assurances as to the accuracy of any
information in this solicitation.

Any reliance on these contents, or on any permitted communications with City officials, shall be at the recipient's own risk. Proposers should
rely exclusively on their own investigations, interpretations, and analyses. The solicitation is being provided by the City without any warranty
or representation, express or implied, as to its content, its accuracy, or its completeness. No warranty or representation is made by the City
or its agents that any Proposal conforming to these requirements will be selected for consideration, negotiation, or approval.

The City shall have no obligation or liability with respect to this solicitation, the selection and the award process, or whether any award will be
made. Any recipient of this solicitation who responds hereto fully acknowledges all the provisions of this Disclosure and Disclaimer, is totally
relying on this Disclosure and Disclaimer, and agrees to be bound by the terms hereof. Any Proposals submitted to the City pursuant to this
solicitation are submitted at the sole risk and responsibility of the party submitting such Proposal.

This solicitation is made subject to correction of errors, omissions, or withdrawal from the market without notice. Information is for guidance
only, and does not constitute all or any part of an agreement.

The City and all Proposers will be bound only as, if and when a Proposal (or Proposals), as same may be modified, and the applicable
definitive agreements pertaining thereto, are approved and executed by the parties, and then only pursuant to the terms of the definitive
agreements executed among the parties. Any response to this solicitation may be accepted or rejected by the City for any reason, or for no
reason, without any resultant liability to the City.

The City is governed by the Government-in-the-Sunshine Law, and all Proposals and supporting documents shall be subject to disclosure as
required by such law. All Proposals shall be submitted in sealed proposal form and shall remain confidential to the extent permitted by
Florida Statutes, until the date and time selected for opening the responses. At that time, all documents received by the City shall become
public records.

Proposers are expected to make all disclosures and declarations as requested in this solicitation. By submission of a Proposal, the Proposer
acknowledges and agrees that the City has the right to make any inquiry or investigation it deems appropriate to substantiate or supplement
information contained in the Proposal, and authorizes the release to the City of any and all information sought in such inquiry or investigation.
Each Proposer certifies that the information contained in the Proposal is true, accurate and complete, to the best of its knowledge,
information, and belief.

Notwithstanding the foregoing or anything contained in the sclicitation, all Proposers agree that in the event of a final unappealable judgment
by a court of competent jurisdiction which imposes on the City any liability arising out of this solicitation, or any response thereto, or any
action or inaction by the City with respect thereto, such liability shall be limited to $10,000.00 as agreed-upon and liquidated damages. The
previous sentence, however, shall not be construed to circumvent any of the other provisions of this Disclosure and Disclaimer which
imposes no liability on the City.

In the event of any differences in language between this Disclosure and Disclaimer and the balance of the solicitation, it is understood that
the provisions of this Disclosure and Disclaimer shall always govern. The solicitation and any disputes arising from the solicitation shall be
governed by and construed in accordance with the laws of the State of Florida.
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PROPOSER CERTIFICATION

| hereby certify that: |, as an authorized agent of the Proposer, am submitting the following information as my firm's
proposal; Proposer agrees to complete and unconditional acceptance of the terms and conditions of this document,
inclusive of this solicitation, all attachments, exhibits and appendices and the contents of any Addenda released hereto,
and the Disclosure and Disclaimer Statement; Proposer agrees to be bound to any and all specifications, terms and
conditions contained in the solicitation, and any released Addenda and understand that the following are requirements
of this solicitation and failure to comply will result in disqualification of proposal submitted; Proposer has not divulged,
discussed, or compared the proposal with other Proposers and has not colluded with any other Proposer or party to any
other proposal; Proposer acknowledges that all information contained herein is part of the public domain as defined by
the State of Florida Sunshine and Public Records Laws; all responses, data and information contained in this proposal,
inclusive of the Proposal Certification, Questionnaire and Requirements Affidavit are true and accurate.

Name of Proposer’s Authorized Representative: Title of Proposer's Authorized Representative:
Signature of Proposer’s Authorized Representative: Date:
State of ) On this day of , 20__, personally
) appeared before me who
County of ) stated that (s)he is the
of , a corporation, and that the instrument was signed in behalf of

the said corporation by authority of its board of directors and acknowledged said
instrument to be its voluntary act and deed. Before me:

Notary Public for the State of Florida
My Commission Expires:
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APPENDIX B

& MIAMIBEAC

“No Bid"” Form
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Statement of No Bid

WE HAVE ELECTED NOT TO SUBMIT A PROPOSAL AT THIS TIME FOR
REASON(S) CHECKED AND/OR INDICATED BELOW:

___ Workload does not allow us to proposal
___Insufficient time to respond

__ Specifications unclear or too restrictive
___Unable to meet specifications
___Unable to meet service requirements
____Unable to meet insurance requirements
____Do not offer this product/service

___OTHER. (Please specify)

We do __ do not __ want to be retained on your mailing list for future proposals
of this type product and/or service.

Signature:

Title:

Legal Company Name:

Note: Failure to respond, either by submitting a proposal or this completed form,
may result in your company being removed from our vendors list.

PLEASE RETURN TO:

CITY OF MIAMI BEACH
PROCUREMENT DEPARTMENT
ATTN: Lourdes Rodriguez

PROPOSAL #2015-061-LR

1700 Convention Center Drive, 3™ Floor
Miami Beach, FL 33139

Miami Beach
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APPENDIX C

& MIAMIBEACH

Minimum Requirements
& Specifications
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C1. Minimum Requirements. The Minimum Eligibility Requirements for this solicitation are listed
below. Proposer shall submit detailed verifiable information affirmatively documenting compliance
with each minimum requirement. Proposers that fail to comply with minimum requirements will be
deemed non-responsive and will not be considered.

A.

Successful proposer shall have been in the business of providing pre-employment
background investigations for a minimum of three (3) years to perform services as
described in this RFP by submitting a copy of their Business Tax Receipt.

Shall be licensed in the State of Florida as a Class “A” Private Investigative Agency.
Successful proposer's investigators shall be licensed in the State of Florida as a “Class
C" Private Investigator. Proof of licensing must be submitted with proposal or within
three (3) business days of request by the City.

Successful proposer shall be located within the tri-county area, Miami-Dade, Broward or
Palm Beach counties.

C2. Statement of Work Required.

The City of Miami Beach is contracting the professional services of an experienced and qualified
firm to conduct pre-employment background investigation services for the Human Resources
Department for the following groups: Sworn, Non-Swomn, Public Safety Communications Unit, Fire
Department, General Employees and Contracted Personnel.

C3. General Specifications

The contractor's corporate officers and its investigators must successfully complete a
Miami Beach Police Department (MBPD) background investigation prior to work
commencing.

The contractor must abide by all Federal and Florida statutes concerning pre-employment
background investigations. The contractor must also abide by the Florida Department of
Law Enforcement (FDLE) Background Investigation Procedures when conducting pre-
employment background investigations for the Police Department.

When conducting pre-employment backgrounds for the Fire Department, the contractor
shall ensure applicants meet the minimum requirements and qualifications established in
Florida Statute Chapter 633 and the Division of State Fire Marshal (FM) Administrative
Rule 69A-37. ‘

The contractor shall submit a complete a Background Investigation Report as per the
specifications. Any additions or deletions to a previously submitted report will require a
completely new report (not just an addendum to the original).

The contractor shall conduct any post-report follow up investigations as directed by the
City of Miami Beach.
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Only City of Miami Beach approved/authorized forms are to be used by the contractor
when conducting pre-employment background investigations. The unauthorized use of
forms with the logo, badge, or any other identifiable City of Miami Beach symbol shall
result in contract termination.

Pre-employment background investigations shall be completed within three weeks of
commencement.

Any City of Miami Beach property as described herein issued to contractor and
investigators is only to be used for conducting City of Miami Beach pre-employment
backgrounds. Violations of this policy shall result in contract termination.

All City of Miami Beach property issued to contractor and investigators is the sole property
of the City of Miami Beach. All property, to include but not be limited to, identification
cards and parking permits, must be returned within five working days of the contract's
termination date or within five working days of an investigator leaving the employment of
the contractor.

It will be the responsibility of the contractor to collect any City of Miami Beach property
from any investigator leaving the contractor's employment and returning it to the City.

It will be the responsibility of the contractor to report in writing to the City of Miami Beach
the departure or termination of any investigator working for the contractor and assigned to
work on City of Miami Beach pre-employment background investigations. The document
must state the reason for departure or termination and if any improprieties were committed
by the investigator.

If the contractor or any of its investigators conducting City of Miami Beach pre-employment
background investigations becomes the subject of any FDLE or other law enforcement
agency investigation, it must be reported, in writing, to the City of Miami Beach Manager
within three working days.

All documents obtained during the course of the pre-employment background investigation
must be turned in with the final background report.

The contractor shall not incur any travel expenses in the course of conducting a pre-
employment background investigation without prior written approval.

The contractor shall submit one final invoice per pre-employment background investigation
completed detailing hours worked.

POLICE DEPARTMENT

Classification I: Sworn Personnel

General - the investigator shall:

Interview and review the employment application and Personal History Questionnaire with
the applicant.

Conduct said interview prior to commencement of any other activity associated with the
pre-employment background investigation.

Contact applicant as needed during the pre-employment background investigation.

Have the applicant execute all authorizations and/or waivers necessary to facilitate the
collection of information.

Miami Beach
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Initial pre-employment background report - the investigator shall:

e Conduct a comprehensive computerized search utilizing TransUnion TLOxp, Westlaw's
Clear, LexisNexis or other similar databases.

e Use the computerized report to confirm information provided by applicant in the Personal
History Questionnaire and initial interview; to include social security number, date of birth,
employment history, residential history, driver history; and other information.

o |dentify discrepancies, conflicting information between information on the Personal History
Questionnaire and the report.

o Require the applicant to provide a written explanation for any and all negative findings and
discrepancies; place in investigative file.

Minimum age verification - the investigator shall:
o Review information provided by the applicant on the Personal History Questionnaire.
e Personally observe and note date of birth on original documents to include birth certificate,
driver’s license, or naturalization certificate and place copies in investigative file.

Citizenship verification - the investigator shall review information provided by the applicant on the
Personal History Questionnaire.
e Ifbornin the United States:
1. Personally observe original birth certificate, place a copy in the investigative file.
2. Verify birth certificate through The Bureau of Vital Statistics in the state/county/city
in which the applicant was born.
3. Place a printout of the verification in investigative file.
o If naturalized citizen:
1. Personally observe original naturalization certificate; place a copy in investigative
file.
2. Note naturalization certificate number in investigative file
3. Verify the naturalization certificate through the U.S. Citizenship and Immigration
Services.
4. Place a printout of the verification in investigative file.
e Social security number verification:
1. Personally observe original social security card, place a copy in investigative file.
2. Verify the social security number through the Social Security Administration via

WWW.SSa.gov.
3. Place a printout of the verification in investigative file.

Selective Service Registration (males only) - the investigator shall:
o Review information provided by the applicant on the Personal History Questionnaire.
o Personally observe original selective service registration card; place a copy in investigative
file.
o Verify the selective service registration number through Selective Service and National
Archives websites, www.sss.gov and www.archives.gov.
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e Place a printout of the verification in investigative file.
o Require the applicant to provide a written explanation for any and all negative findings and
discrepancies; place in the investigative file.

Police Academy / Florida Department of Law Enforcement (FDLE) Certification - the investigator
shall:
o Obtain written police academy verification to include attendance, graduation, grades and
class ranking.
o Contact FDLE and obtain written verification that applicant passed the Officer Certification
Exam as well as date of exam.

Other law enforcement agencies applied to - the investigator shall:

o Contact all police departments where the applicants have applied to become police
officers, review their applications and compare to the Personal History Questionnaire for
additions or omissions.

e Determine applicants’ standing in the hiring process with other departments.

High school/General Educational Development (GED) verification — the investigator shall:

o Personally observe original high school diploma/GED certificate and place a copy in
investigative file.

¢ Have applicants provide official sealed copies of their high school transcripts, place sealed
envelopes in investigative files.

o Verify schools’ accreditation and applicants’ attendance through a third party service such
as www.studentclearinghouse.org.

e Place a printout of verifications in investigative files.

¢ Require applicants to provide written explanations for any and all negative findings and
discrepancies; place in investigative files.

College verification - the investigator shall:

o Personally observe original college diploma, if any, place a copy in investigative file.

o Have applicants provide official sealed copies of their college transcripts, place sealed
envelopes in investigative files.

o \Verify schools’ accreditation and applicants’ attendance through a third party service such
as www.studentclearinghouse.org.

o Place a printout of verifications in investigative files.

e Require applicants to provide written explanations for any and all negative findings and
discrepancies; place in investigative files.

Credit report - the investigator shall:
o Review information provided by the applicant on the Personal History Questionnaire.
e Independently obtain and review a credit report from Equifax, Experian or TransUnion;
place a copy in investigative file.
¢ Inform the applicant of any noted deficiencies and require a written explanation; placed in
investigative file.
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Employment history - the investigator shall:

Review information provided by the applicant on the Personal History Questionnaire.

Verify the applicant's employment history for the preceding ten (10) years by contacting
and interviewing all employers listed by the applicant. interview must include job
performance and determine if applicant is eligible to be re-hired.

Place copy of all interview notes in investigative file.

Further verify the applicant's employment history for the preceding ten (10) years by
contacting the Social Security Administration at www.ssa.gov.

Place a printout of the Social Security Administration verifications in investigative file.

Place a printout of the verifications in investigative file.

Obtain the last three (3) years of performance evaluations from current/previous
employers; place in investigative file.

Require applicants to provide written explanations for all disciplinary actions, including
verbal counseling; place in investigative files.

Require applicants to provide written explanations for all periods of unemployment during
the ten (10) year period; place in investigative files.

Require applicants to provide written explanations for any and all negative findings and
discrepancies; place in investigative files.

Current and past law enforcement officers:

Contact current and past employers and obtain an Internal Affairs Profile Report and
copies of all discipline/internal departmental investigations; place copies in investigative
files.

Investigations involving certified applicants require reviewing present and past police
department employer files to include Internal Affairs, Field Training (FTO) files, Training
section files, Background file, Personnel file, etc. A copy of the Applicant's file at each
department must be obtained. Verify facts and reasons related to separations of
employment.

Character references - the investigator shall:

Interview the character references provided on the PHQ and produce a report detailing
information gathered. Interview should be designed to determine applicant’s suitability for
a law enforcement position and include standardized questions previously approved by the
City of Miami Beach.

Develop three (3) additional character references and complete a report detailing
information gathered. Interview should be designed to determine applicant’s suitability for
a sworn law enforcement position and include standardized questions previously approved
by the City of Miami Beach.

Require the applicant to provide a written explanation for any and all negative findings and
discrepancies; place in investigative file.

Miami Beach
ITB 2015-061-LR
Appendix C - Page 5

53



Military records - the investigator shall:

Review information provided by the applicant on the Personal History Questionnaire.
Personally observe original Department of Defense DD Form 214; place a copy in
investigative file.

Require the applicant to complete and sign a Request for Military Records (SF-180). The
form can be found at www.archives.gov/research/order/standard-form-180.pdf

Mail the request to the address indicated on the SF-180.

Upon receipt of military records, place a copy in investigative file.

Require the applicant to provide a written explanation for any and all negative findings and
discrepancies to be placed in investigative file.

Driver history - the investigator shall:

Review information provided by the applicant on the Personal History Questionnaire.
Obtain a complete driver history record from all counties/states in which the applicant has
resided.

Place a copy of all records in investigative file.

Require the applicant to provide a written explanation for any and all negative findings and
discrepancies; place in investigative file.

Neighborhood check - the investigator shall:

Interview a minimum of three (3) of the applicant's neighbors. Interviews should be
designed to determine applicant's suitability for a sworn law enforcement position and
include standardized questions previously approved by the City of Miami Beach.
Interviewed neighbors should live in close proximity to applicant, preferably next door and
across the street.

Complete a report detailing information gathered during interview.

Require the applicant to provide a written explanation for any and all negative findings and
discrepancies; place in investigative file.

Social media - the investigator shall conduct a social media search to assist in assessing the
suitability of the applicant for employment as a sworn law enforcement officer.

Pre-employment background report - the investigator shall:

Create a comprehensive report detailing findings related to all the aforementioned areas of
investigation.

Ensure the report mirrors this scope of work in format. Include separate sections for each
of the investigative areas as well as an “Issues” section, detailing all areas of concern in
reference to the applicant’s suitability for a law enforcement position.

Ensure the file contains all required supporting documents.

Place into the investigative file all reports generated, information gathered, supporting
documentation and correspondence with any and all persons contacted during the
investigation, including the applicant.
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Classification |l and 1ll: Non-Sworn Personnel and Public Safety Communications Unit

Classification Il and lll non-sworn personnel pre-employment checks are differentiated only by the
fact that a Classification |l calls for a ten (10) year employment history verification while a
Classification Ill calls for a five (5) year employment history verification. The pre-employment
checks for applicants to the Public Safety Communications unit also require a ten (10) year
employment history verification. Every other factor is the same for the three types of pre-
employment background check classifications.

General - the investigator shall:

e Interview and review the employment application and Personal History Questionnaire
(PHQ) with the applicant.

e Conduct said interview prior to commencement of any other activity associated with the
pre-employment background investigation.

e Contact applicant as needed during the pre-employment background investigation.

e Have the applicant execute all authorizations and/or waivers necessary to facilitate the
collection of information.

Initial pre-employment background report - the investigator shall:

e Conduct a comprehensive computerized search utilizing TransUnion TLO, Westlaw's
Clear, LexisNexis or other similar databases.

e Use the computerized report to confirm information provided by applicant in the Personal
History Questionnaire and initial interview; to include social security number, date of birth,
employment history, residential history, driver history; and other information.

¢ |dentify discrepancies, conflicting information between information on the Personal History
Questionnaire and the report.

¢ Require the applicant to provide a written explanation for any and all negative findings and
discrepancies; place in investigative file.

e Social security number verification:

1. Personally observe original social security card, place a copy in investigative file.
2. Verify the social security number through the Social Security Administration via

WWW.S5a.9OoV.
3. Place a printout of the verification in investigative file.

Other law enforcement agencies applied to - the investigator shall:

e Contact all police departments where the applicants have applied, review their
applications, and compare other applications to the Personal History Questionnaire for
additions or omissions.

¢ Determine applicants’ standing in the hiring process with other departments.
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High school/General Educational Development (GED) verification — the investigator shall:

Personally observe original high school diploma/GED certificate; place a copy in
investigative file.

Have applicants provide official sealed copies of their high school transcripts, place sealed
envelopes in investigative files.

Verify schools' accreditation and applicants’ attendance through a third party service such
as www.studentclearinghouse.org.

Place a printout of verifications in investigative files.

Require applicants to provide written explanations for any and all negative findings and
discrepancies; place in investigative files.

College verification — the investigator shall:

Personally observe original college diploma, if any, place a copy in investigative file.

Have applicants provide official sealed copies of their college transcripts, place sealed
envelopes in investigative files.

Verify schools' accreditation and applicants’ attendance through a third party service such
as www.studentclearinghouse .org.

Place a printout of verifications in investigative files.

Require applicants to provide written explanations for any and all negative findings and
discrepancies; place in investigative files.

Credit report - the investigator shall:

Review information provided by the applicant on the Personal History Questionnaire.
Independently obtain and review a credit report from Equifax, Experian, or TransUnion;
place a copy in investigative file.

Inform the applicant of any noted deficiencies and require a written explanation; placed in
investigative file.

Employment history - the investigator shall:

Review information provided by the applicant on the Personal History Questionnaire.

Verify the applicant’s employment history for the preceding ten (10) OR five (5) years by
contacting and interviewing all employers listed by the applicant. Interview must include job
performance and determine if applicant is eligible to be re-hired.

Place copy of all interview notes in investigative file.

Further, verify the applicant's employment history for the preceding ten (10) OR five (5)
years by contacting the Social Security Administration at www.ssa.gov.

Place a printout of the Social Security Administration verifications in investigative file.

Place a printout of the verifications in investigative file.

Obtain the last three (3) years of performance evaluations from current/previous
employers; place in investigative file.

Require applicants to provide written explanations for all disciplinary actions, including
verbal counseling; place in investigative files.
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Require applicants to provide written explanations for all periods of unemployment during
the ten (10) OR five (5) year period; place in investigative files.

Require applicants to provide written explanations for any and all negative findings and
discrepancies; place in investigative files.

Character references - the investigator shall:

Interview the character references provided on the Personal History Questionnaire and
generate a report detailing information gathered. Interview should be designed to
determine applicant’s suitability for a law enforcement position and include standardized
questions previously approved by the City of Miami Beach.

Develop three (3) additional character references and complete a report detailing
information gathered. Interview should be designed to determine applicant’s suitability for
employment and include standardized questions previously approved by the City of Miami
Beach.

Require the applicant to provide a written explanation for any and all negative findings and
discrepancies; place in investigative file.

Selective service registration (males only) - the investigator shall:

Review information provided by the applicant on the Personal History Questionnaire.
Personally observe original selective service registration card; place a copy in investigative
file.

Verify the selective service registration number through Selective Service and National
Archives websites, www.sss.gov and www.archives.gov.

Place a printout of the verification in investigative file.

Require the applicant to provide a written explanation for any and all negative findings and
discrepancies; place in the investigative file.

Military records - the investigator shall:

Review information provided by the applicant on the Personal History Questionnaire.
Personally observe original Department of Defense DD Form 214; place a copy in
investigative file.

Require the applicant to complete and sign a Request for Military Records (SF-180). The
form can be found at www.archives.gov/research/order/standard-form-180.pdf

Mail the request to the address indicated on the SF-180.

Upon receipt of military records, place a copy in investigative file.

Require the applicant to provide a written explanation for any and all negative findings and
discrepancies to be placed in investigative file.

Driver history - the investigator shall:

Review information provided by the applicant on the Personal History Questionnaire.
Obtain a complete driver history record from all counties/states in which the applicant has
resided.

Place a copy of all records in investigative file.
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e Require the applicant to provide a written explanation for any and all negative findings and
discrepancies; place in investigative file.

Social media - the investigator shall conduct a social media search to assist in assessing the
suitability of the applicant for employment.

Pre-employment background report - the investigator shall:

o Create a comprehensive report detailing findings related to all the aforementioned areas of
investigation.

o Ensure the report mirrors this scope of work in format. Include separate sections for each
of the investigative areas as well as an “Issues” section, detailing all areas of concern in
reference to the applicant's suitability for a law enforcement position.

o Ensure the file contains all required supporting documents.

¢ Place into the investigative file all reports generated, information gathered, supporting
documentation and correspondence with any and all persons contacted during the
investigation, including the applicant.

FIRE DEPARTMENT

The Fire Department may request any of the below services. The Fire Chief will have the final
decision on which services will be performed during the background process.

General - the investigator shall:
e Have the applicant execute all authorizations and/or waivers necessary to facilitate the
collection of information.

Initial pre-employment background report - the investigator shall:

e Conduct a comprehensive computerized search utilizing TransUnion TLOxp, Westlaw's
Clear, LexisNexis or other similar databases.

e Use the computerized report to confirm information provided by applicant in the Personal
History Questionnaire and initial interview; to include social security number, date of birth,
employment history, residential history, driver history; and other information.

o |dentify discrepancies, conflicting information between information on the Personal History
Questionnaire and the report.

e Require the applicant to provide a written explanation for any and all negative findings and
discrepancies; place in investigative file

e Social security number verification:

1. Personally observe original social security card, place a copy in investigative file.
2. Verify the social security number through the Social Security Administration via

WWW.S5a.goVv.
3. Place a printout of the verification in investigative file.
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Driver history - the investigator shall:

Review information provided by the applicant on the Personal History Questionnaire.
Obtain a complete driver history record from all counties/states in which the applicant has
resided.

Place a copy of all records in investigative file.

Require the applicant to provide a written explanation for any and all negative findings and
discrepancies; place in investigative file.

Credit report - the investigator shall:

Review information provided by the applicant on the Personal History Questionnaire.
Independently obtain and review a credit report from Equifax, Experian or TransUnion;
place a copy in investigative file.

Inform the applicant of any noted deficiencies and require a written explanation; placed in
investigative file.

Selective service registration (males only) - the investigator shall:

Review information provided by the applicant on the Personal History Questionnaire.
Personally observe original selective service registration card; place a copy in investigative
file.

Verify the selective service registration number through Selective Service and National
Archives websites, www.sss.gov and www.archives.qgov.

Place a printout of the verification in investigative file.

Require the applicant to provide a written explanation for any and all negative findings and
discrepancies; place in the investigative file.

Military records - the investigator shall:

Review information provided by the applicant on the Personal History Questionnaire.
Personally observe original Department of Defense, DD Form 214; place a copy in
investigative file.

Require the applicant to complete and sign a Request for Military Records (SF-180). The
form can be found at www.archives.gov/research/order/standard-form-180.pdf

Mail the request to the address indicated on the SF-180.

Upon receipt of military records, place a copy in investigative file.

Require the applicant to provide a written explanation for any and all negative findings and
discrepancies to be placed in investigative file.

Employment history - the investigator shall:

Review information provided by the applicant on the Personal History Questionnaire.

Visit or contact no fewer than three (3) former places of employment, if applicable. Out of
town employers shall be contacted via telephone, email, mail or facsimile to complete
employment reference checks.
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Verify the applicant’s employment history up to the preceding ten (10) years, if applicable,
by contacting and interviewing all employers listed by the applicant. Interview must include
job performance and determine if applicant is eligible to be re-hired.

Place copy of all interview notes in investigative file.

Further verify the applicant's employment history for the preceding ten (10) years by
contacting the Social Security Administration at www.ssa.gov.

Place a printout of the Social Security Administration verifications in investigative file.

Place a printout of the verifications in investigative file.

Obtain the last three (3) years of performance evaluations from current/previous
employers; place in investigative file.

Require applicants to provide written explanations for all disciplinary actions, including
verbal counseling; place in investigative files.

Require applicants to provide written explanations for all periods of unemployment during
the ten (10) year period; place in investigative files.

Require applicants to provide written explanations for any and all negative findings and
discrepancies; place in investigative files.

Character references - the investigator shall:

Interview the character references provided on the Personal History Questionnaire and
complete a report detailing information gathered. Interview should be designed to
determine applicant's suitability for employment and include standardized questions
previously approved by the City of Miami Beach.

Require the applicant to provide a written explanation for any and all negative findings and
discrepancies; place in investigative file.

Neighborhood check - the investigator shall:

Interview a minimum of three (3) of the applicant's neighbors. Interviews should be
designed to determine applicant's suitability for employment and include standardized
questions previously approved by the City of Miami Beach. Interviewed neighbors should
live in close proximity to applicant, preferably next door and across the street.

Complete a report detailing information gathered during interview.

Require the applicant to provide a written explanation for any and all negative findings and
discrepancies; place in investigative file.

Social media - the investigator shall conduct a social media search to assist in assessing the
suitability of the applicant for employment.

Pre-employment background report - the investigator shall:

Create a comprehensive report detailing findings related to all the aforementioned areas of
investigation.

Ensure the report mirrors this scope of work in format. Include separate sections for each
of the investigative areas as well as an “Issues” section, detailing all areas of concern in
reference to the applicant’s suitability for a law enforcement position.
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Ensure the file contains all required supporting documents.

Place into the investigative file all reports generated, information gathered, supporting
documentation and correspondence with any and all persons contacted during the
investigation, including the applicant.

GENERAL EMPLOYEES AND CONTRACTOR EMPLOYEES

Initial pre-employment background report - the investigator shall:

Conduct a comprehensive computerized search utilizing TransUnion TLO, Westlaw’s
Clear, LexisNexis or other similar databases.

Use the computerized report to confirm information provided by applicant to include social
security number, date of birth, employment history, residential history, driver history; and
other information.

Identify discrepancies, conflicting information between information on the employment
application and the report.

Require the applicant to provide a written explanation for any and all negative findings and
discrepancies; place in investigative file

Employment history - the investigator shall:

Review information provided by the applicant.

Verify the applicant's employment history for the preceding ten (10) years by contacting
and interviewing all employers listed by the applicant. Interview must include job
performance and determine if applicant is eligible to be re-hired.

Place copy of all interview notes in investigative file.

Further verify the applicant's employment history for the preceding ten (10) years by
contacting the Social Security Administration at www.ssa.gov.

Place a printout of the Social Security Administration verifications in investigative file.

Place a printout of the verifications in investigative file.

Obtain the last three (3) years of performance evaluations from current/previous
employers; place in investigative file, if available.

Require applicants to provide written explanations for all disciplinary actions, including
verbal counseling; place in investigative files.

Require applicants to provide written explanations for all periods of unemployment during
the ten (10) year period; place in investigative files.

Require applicants to provide written explanations for any and all negative findings and
discrepancies; place in investigative files.

Selective service registration (males only) - the investigator shall:

Review information provided by the applicant on the Personal History Questionnaire.
Personally observe original selective service registration card; place a copy in investigative
file.

Miami Beach
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Verify the selective service registration number through Selective Service and National
Archives websites, www.sss.gov and www.archives.gov.

Place a printout of the verification in investigative file.

Require the applicant to provide a written explanation for any and all negative findings and
discrepancies; place in the investigative file.

College verification — the investigator shall:

e Personally observe original college diploma, if any, place a copy in investigative file.

e Have applicants provide official sealed copies of their high school transcripts, place
sealed envelopes in investigative files.

o Verify schools’ accreditation and applicants’ attendance through a third party service
such as www.studentclearinghouse.org.

o Place a printout of verifications in investigative files.

e Require applicants to provide written explanations for any and all negative findings and
discrepancies; place in investigative files.

Social media - the investigator shall conduct a social media search, as requested, to assist in
assessing the suitability of the applicant for employment.

Pre-employment background report - the investigator shall:

Create a comprehensive report detailing findings related to all the aforementioned areas of
investigation.

Ensure the report mirrors this scope of work in format. Include separate sections for each
of the investigative areas as well as an “Issues” section, detailing all areas of concern in
reference to the applicant’s suitability for employment.

Ensure the file contains all required supporting documents.

Place into the investigative file all reports generated, information gathered, supporting
documentation and correspondence with any and all persons contacted during the
investigation, including the applicant.

Contracted Personnel

Conduct a 10 panel drug screen, determined by the City, at an approved laboratory and in
accordance with the procedures in Title 49 Code of Federal Regulations, Part 40.

Conduct a level 2 criminal background screen. Gather all documents pertaining to any
criminal history, e.g., arrest report, court documents, etc.

Provide a comprehensive report of the findings attaching all pertinent documentation.

Miami Beach
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BACKGROUND INVESTIGATIONS CLASSIFICATIONS:

Classification | - Sworn
Police Officer

Reserve Officer
Detention Officer

Classification Il - Non-sworn

Crime Scene Technician

Domestic Violence Coordinator
Executive Office Associate

Firearm Specialist

Police Commander

Police Records Supervisor

Police Plans & Policies Manager
Public Safety Management and Budget Analyst
Public Safety Payroll Administrator
Police Records Manager

Public Information Officer (non-sworn)
Public Safety Specialist

Senior CSI

Senior Systems Analyst

Classification lll - Non-sworn
Account Clerk

Administrative Aide
Administrative Assistant
CAD/RMS Manager

Clerk Typist

Crime Analyst

Data Entry Clerk

Information Technician
Municipal Service Worker
Network Administrator

Office Associate

Police Fleet Specialist

Police Photographer

Police Financial Assistant
Property and Evidence Technician
Records Technician

Records Unit Supervisor
School Crossing Guard
Victim’'s Advocate

Miami Beach
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Public Safety Communications Unit
Communications Operator
Communications Supervisor
Communications Manager

Complaint Operator

Public Safety Communications Unit Director
911 Communications Records Custodian
Dispatcher

Fire Department
Firefighter

General Employees and Contractor Employees
All other civilian positions.
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1. TERM OF CONTRACT. The contract shall commence upon the date of notice of
award and shall be effective for two (2) years.

2. OPTIONS TO RENEW. The City, through its City Manager, will have the option to extend
for two (2) additional two-year periods subject to the availability of funds for succeeding fiscal
years.

3. PRICES SHALL BE FIXED AND FIRM: All prices quoted in the awardee's bid submittal
shall remain firm and fixed, unless amended in writing by the City.

3.1 COST ESCALATION. Prices must be held firm during the initial term of the agreement.
During the renewal term, the City may consider prices increases not to increase the
applicable Bureau of Labor Statistics (www.bls.gov) CPI-U index or 3%, whichever is less.
The City may also consider increases based on mandated Living Wage increases. In
considering cost escalation due to Living Wage increases, the City will only consider the
direct costs related to Living Wage increases, exclusive of overhead, profit or any other
related cost.

4, EXAMINATION OF FACILITIES. N/A
5. PERFORMANCE BOND. N/A

6. DELIVERY REQUIREMENTS. N/A
1. WARRANTY REQUIREMENTS. N/A

8. BACKGROUND CHECKS. The contractor’s corporate officers and its investigators must
successfully complete to a Miami Beach Police Department (MBPD) background investigation prior
to work commencing.

9. FAILURE TO PERFORM. Should it not be possible to reach the contractor or supervisor
and/or should remedial action not be taken within 48 hours of any failure to perform according to
specifications, the City reserves the right to declare Contractor in default of the contract or make
appropriate reductions in the contract payment.

10. ADDITIONAL SERVICES. Services not specifically identified in this request may be
added to any resultant contract upon successful negotiations and mutual consent of the contracting
parties.

Miami Beach
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APPENDIX E
PROPOSAL TENDER FORM

Failure to submit Section 5, Proposal Tender Form, in its entirety and fully executed by the deadline established
for the receipt of proposals will result in proposal being deemed non-responsive and being rejected.
Bidder affirms that the prices stated on the proposal price form below represents the entire cost of the items in
full accordance with the requirements of this RFP, inclusive of its terms, conditions, specifications and other
requirements stated herein, and that no claim will be made on account of any increase in wage scales,
material prices, delivery delays, taxes, insurance, cost indexes or any other unless a cost escalation provision
is allowed herein and has been exercised by the City Manager in advance. The Bid Price Form (Section 5)
shall be completed mechanically or, if manually, in ink. Proposal Tender Forms (Section 5) completed in
pencil shall be deemed non-responsive. All corrections on the Proposal Tender Form (Section 5) shall be
initialed.

GROUP 1 - POLICE & PUBLIC SAFETY EMPLOYEES

Total
Description Quantity UM Unit Cost {Quantity_X_Unit_Cost)
Per
1 Classification | 130 Investigation | $ $
Per
2 Classification Il 30 Investigation | $ $
Classification Il & Public Safety Per
3 Communications Unit 60 Investigation | $ $
m $

GROUP 2- FIRE

Total
Item Description Quantity u/m Unit Cost {Quantity_X_Unit_Cost)

Per
Fre Department

GROUP - GENERAL EMPLOYEES AND CONTRACTED PERSONNEL

Total
Item Description Quantity u/m Unit Cost (Quantity_X_Unit_Cost)

5 Employees 150 Investigation

Bidder's Affirmation
Company:

Authorized Representative:
Address:
Telephone:

Email:

Authorized Representative’s Signature:
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XXX 1.
XXX 2.

XXX 3.

XXX .

XXX7.
XXX 8.
XXX 9.

a \MAMIBEACH

INSURANCE REQUIREMENTS
This document sets forth the minimum levels of insurance that the contractor is required to
maintain throughout the term of the contract and any renewal periods.

Workers' Compensation and Employer's Liability per the Statutory limits of the state of Florida.

Comprehensive General Liability (occurrence form), limits of liability $ 1,000,000.00 per occurrence for
bodily injury property damage to include Premises/ Operations; Products, Completed Operations and
Contractual Liability. Contractual Liability and Contractual Indemnity (Hold harmless endorsement
exactly as written in "insurance requirements” of specifications).

Automobile Liability - $1,000,000 each occurrence - owned/non-owned/hired automobiles included.

Excess Liability -$_

.00 per occurrence to follow the primary coverages.

The City must be named as and additional insured on the liability policies; and it must be stated on the

certificate.

Other Insurance as indicated:

__ Builders Risk completed value
__ Liquor Liability

__ Fire Legal Liability

__ Protection and Indemnity

__ Employee Dishonesty Bond
___ Other

Thirty (30) days written cancellation notice required.
Best's guide rating B+:VI or better, latest edition.

.00
.00
.00
.00
.00
.00

A A N N P P

The certificate must state the proposal number and title

The City of Miami Beach is self-insured. Any and all claim payments made from self-insurance are subject
to the limits and provisions of Florida Statute 768.28, the Florida Constitution, and any other applicable
Statutes.
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COMMISSION ITEM SUMMARY
Condensed Title:
REQUEST APPROVAL TO ISSUE AN INVITATION TO NEGOTIATE (ITN) FOR PROPERTY
MANAGEMENT AND MAINTENANCE SERVICES FOR THE AFFORDABLE RESIDENTIAL
PROPERTIES OWNED OR ANTICIPATED TO BE ACQUIRED BY THE CITY.
Key Intended Outcome Supported:
Streamline The Delivery Of Services Through All Departments. Ensure Workforce Housing
For Key Industry Workers Is Available In Suitable Locations
Supporting Data (Surveys, Environmental Scan, etc.): N/A

Item Summary/Recommendation:

The City currently owns the affordable housing residential property known as London House.
Additionally, on September 17, 2014 the City Commission adopted Resolution No. 2014-28756 directing
the City Manager to proceed with the purchase of the following residential properties from Miami Beach
Community Development Corporation (MBCDC): Allen Apartments, Barclay Plaza Apartments, Lottie
Apartments, Madeleine Village Apartments, and Neptune Apartments. These properties represent a
total of 189 residential units.

The anticipated acquisition of these affordable residential properties and the expected rehabilitation of
the London House Apartments, which are estimated to occur between December 2014 and December
2015, will trigger a need for maintenance services to ensure that these properties are adequately
maintained and that tenant service requests for maintenance are addressed in a timely, professional
manner. Since all of the buildings were acquired and/or rehabilitated with U.S. Department of Housing
and Urban Development (HUD) funds, these properties will need to be maintained in working order to
ensure the provision of safe, sanitary housing in accordance with HUD requirements. With this goal in
mind, the City is seeking to issue an invitation to negotiate (ITN) to seek proposals and negotiate with
one or more qualified professional property managers.

CITY MANAGER’S RECOMMENDATION

The Administration recommends that the Mayor and Commission authorize the issuance of the ITN
2015-055-WG for Management and Maintenance Services for City Owned Residential Properties.
Advisory Board Recommendation:

N/A

Source of Funds: | The funding wili be derived from rent collection.

Financial Impact Summary: The annual cost of these services is subject to funds availability approved
through the City's budgeting process.

City Clerk’s Office Legislative Tracking:

rAlex Denis, Director Ext # 6641

Sign-Offs: P~ ,
Department Director Af¢ N\City Manager City Manager
AD X/ MLR“® N/ KG% JLM AM
g:\AGE (;\,2015uanuary\Pmcurement\lTN Issuance Tor Managementahd Maintenance Services for ChyOwn(d Rpsidential Properties -
ummary.

“

& MIAMIBEACH o AT
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City of Miami Beach, 1700 Convention Center Drive, Miami Beach, Florida 33139, www.miamibeachfl.gov

COMMISSION MEMORANDUM

To: Mayor Philip Levine and Members ‘f the City ffommission

From: Jimmy L. Morales, City Manager

Date: January 14, 2015

Subject: REQUEST APPROVAL TO ISSUE AN INVITATION TO NEGOTIATE (ITN)

FOR MANAGEMENT AND MAINTENANCE SERVICES FOR THE
AFFORDABLE RESIDENTIAL PROPERTIES OWNED OR ANTICIPATED
TO BE ACQUIRED BY THE CITY.

KEY INTENDED OUTCOME
Streamline The Delivery Of Services Through All Departments. Ensure Workforce Housing For
Key Industry Workers Is Available In Suitable Locations

BACKGROUND

The City currently owns the affordable housing residential property known as London House.
Additionally, on September 17, 2014 the City Commission adopted Resolution No. 2014-28756
directing the City Manager to proceed with the purchase of the following residential properties
from Miami Beach Community Development Corporation (MBCDC): Allen Apartments, Barclay
Plaza Apartments, Lottie Apartments, Madeleine Village Apartments, and Neptune Apartments.
These properties represent a total of 189 residential units as follows:

Property Address Units
Allen Apartments 2001 Washington Avenue 39
Barclay Plaza 1940 Park Avenue 66
London House Apartments 1965-75 Washington Avenue 24
Lottie Apartments 530 — 75 Street 9
Madeleine Village Apartments 7871 Crespi Boulevard 16
Neptune Apartments 1632 Meridian Avenue 35
189

The anticipated acquisition of these affordable residential properties and the expected
rehabilitation of the London House Apartments, which are estimated to occur between December
2014 and December 2015, will trigger a need for maintenance services to ensure that these
properties are adequately maintained and that tenant service requests for maintenance are
addressed in a timely, professional manner. Since all of the buildings were acquired and/or
rehabilitated with U.S. Department of Housing and Urban Development (HUD) funds, these
properties will need to be maintained in working order to ensure the provision of safe, sanitary
housing in accordance with HUD requirements. With this goal in mind, the City is seeking to
issue an invitation to negotiate (ITN) to seek proposals and negotiate with one or more qualified
professional property managers.
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City Commission Memorandum

Management and Maintenance Services for City Owned Residential Properties
January 14, 2015

Page 2 of 2

SCOPE OF SERVICES

The required scope of services would include: day-to-day maintenance of the properties,
including unexpected emergencies; creating a maintenance tracking and preventative
maintenance program; and, assisting the City in the capital needs planning for each property. The
Property Manager will also assist in making recommendations regarding the selection of
materials that will improve the longevity of project components and will use qualified and trained
maintenance staff and vendors with adequate oversight for quality control.

OTHER ITN REQUIREMENTS

o MINIMUM QUALIFICATIONS. Please reference, Appendix C, ITN 2015-055-WG for
Management and Maintenance Services for City Owned Residential Properties.

o SUBMITTAL REQUIREMENTS. Please Reference 0300, ITN 2015-055-WG for
Management and Maintenance Services for City Owned Residential Properties.

e CRITERIA FOR EVALUATION. Please Reference 0400, ITN 2015-055-WG for
Management and Maintenance Services for City Owned Residential Properties.

CONCLUSION

The Administration recommends that the Mayor and Commission authorize the issuance of
the ITN 2015-055-WG for Management and Maintenance Services for City Owned
Residential Properties.
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INVITATION TO NEGOTIATE {ITN|

MANAGEMENT AND MAINTENANCE SERVICES FOR CITY OWNED PROPERTIES
2015-055-WG

ITN ISSUANCE DATE: JANUARY XX, 2015

PROPOSALS DUE: FEBRUARY XX, 2015 @ 3:00 PM
ISSUED BY:

& MIAMIBEACH

WILLIAM GARVISO, PROCUREMENT COORDINATOR
DEPARTMENT OF PROCUREMENT MANAGEMENT

1700 Convention Center Drive, Miami Beach, FL 33139
305.673.7000 x 6650 | www.miamibeachfl.gov
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SECTION 0200 INSTRUCTIONS TO PROPOSERS & GENERAL CONDITIONS

1. GENERAL. This Invitation to Negotiate (ITN) is issued by the City of Miami Beach, Florida (the “City”), as the
means for prospective Proposers to submit their qualifications, proposed scopes of work and cost Proposals (the
‘Proposal’) to the City for the City’s consideration as an option in achieving the required scope of services and
requirements as noted herein. All documents released in connection with this solicitation, including all appendixes
and addenda, whether included herein or released under separate cover, comprise the solicitation, and are
complementary to one another and together establish the complete terms, conditions and obligations of the
Proposers and, subsequently, the successful Proposer(s) (the “contractor(s]’) if this ITN results in an award.

The City utilizes PublicPurchase (www.publicpurchase.com) for automatic notification of competitive solicitation
opportunities and document fulfillment, including the issuance of any addendum to this ITN. Any prospective
Proposer who has received this ITN by any means other than through PublicPurchase must register immediately
with PublicPurchase to assure it receives any addendum issued to this ITN. Failure to receive an addendum may
result in disqualification of Proposal submitted.

2. PURPOSE.

The City of Miami Beach is soliciting responses from proposers who are qualified to provide management and
maintenance services to City owned, affordable or government assisted residential properties, which house,
workforce, elderly and low income residents.

The City Living Wage ordinance will apply to any contract resulting from this ITN.

3. SOLICITATION TIMETABLE. The tentative schedule for this solicitation is as follows:

ITN Issued XXXXXXX

Pre-Proposal Meeting XXKXXXX

Deadline for Receipt of Questions XXXKXXX

Proposals Due XXXXXXX

Evaluation Committee Review TBD

Proposer Presentations 8D

Tentative Commission Approval Authorizing TBD
Negotiations

Contract Negotiations Following Commission Approval

4. PROCUREMENT CONTACT. Any questions or clarifications concerning this solicitation shall be submitted to the
Procurement Contact noted below:

Procurement Contact: Telephone: Email:

William Garviso, Procurement Coordinator 305 673-7000 #6650 WilliamGarviso@miamibeachfl.gov

The Bid title/number shall be referenced on all correspondence. All questions or requests for clarification must be
received no later than ten (10) calendar days prior to the date proposals are due as scheduled in Section 0200-3. All
responses to questions/clarifications will be sent to all prospective Proposers in the form of an addendum.

TN 2015055WG 5
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5. PRE-PROPOSAL MEETING OR SITE VISIT(S). Only if deemed necessary by the City, a pre-Proposal meeting or
site visit(s) may be scheduled. The details of pre-submittal meeting or site visit(s), if necessary, will be noted in
Appendix B, Minimum Requirements and Specifications.

A pre-proposal site visit and meeting will be held as scheduled in Solicitation Timeline above at the
following address:

Potential proposers are to meet at City Hall, Main Floor Center Lobby, 1700 Convention Center Drive, Miami
Beach Florida 33139 @ 10:00AM. Shuttle bus service will be provided in an effort to view the properties to
be maintained. Shuttle bus service will begin and conclude at this address. At the conclusion of the site
visit, a pre-bid conference will be held at the City Hall 4t Floor, City Manager's Large Conference Room.

6. PRE-PROPOSAL INTERPRETATIONS. Oral information or responses to questions received by prospective
Proposers are not binding on the City and will be without legal effect, including any information received at pre-
submittal meeting or site visit(s). Only questions answered by written addenda will be binding and may supersede
terms noted in this solicitation. Addendum will be released through PublicPurchase.

7. CONE OF SILENCE. Pursuant to Section 2-486 of the City Code, all procurement solicitations once advertised
and until an award recommendation has been forwarded to the City Commission by the City Manager are under the
“Cone of Silence.” The Cone of Silence ordinance is available at
http://library. municode.com/index.aspx?clientiD=13097 &statelD=9&statename=Florida. Any communication or
inquiry in reference to this solicitation with any City employee or City official is strictly prohibited with the of exception
communications with the Procurement Director, or histher administrative staff responsible for administering the
procurement process for this solicitation providing said communication is limited to matters of process or procedure
regarding the solicitation. Communications regarding this solicitation are to be submitted in writing to the
Procurement Contact named herein with a copy to the City Clerk at rafaelgranado@miamibeachfl.gov.

8. SPECIAL NOTICES. You are hereby advised that this solicitation is subject to the following
ordinances/resolutions, ~which  may be found on the City Of Miami Beach website:
http://web.miamibeachfl.gov/procurement/scroll.aspx?id=23510

o CONEOF SILENCE........cccoocoviiviiovini i iivie s vecnieninseeeee e GITY CODE SECTION 2-486
e PROTEST PROCEDURES... creerireeesi i, GITY CODE SECTION 2-371
o DEBARMENT PROCEEDINGS woneen.. CITY CODE SECTIONS 2-397 THROUGH 2-485.3
o LOBBYIST REGISTRATION AND DISCLOSURE OF FEES ... CITY CODE SECTIONS 2-481 THROUGH 2-406
o CAMPAIGN CONTRIBUTIONS BY VENDORS... CITY CODE SECTION 2-487
o CAMPAIGN CONTRIBUTIONS BY LOBBYISTS ON PROCUREMENT
ISSUES... ... CITY CODE SECTION 2-488
. REQUIREMENT FOR CITY CONTRACTORS TO PROVIDE EQUAL
BENEFITS FOR DOMESTIC PARTNERS... ...... . CITY CODE SECTION 2-373
o LIVING WAGE REQUIREMENT... s .. CITY CODE SECTIONS 2-407 THROUGH 2-410

o PREFERENCE FOR FLORIDA SMALL BUSINESSES OWNED AND
CONTROLLED BY VETERANS AND TO STATE-CERTIFIED SERVICE-

DISABLED VETERAN BUSINESS ENTERPRISES.............ccooevinnn CITY CODE SECTION 2-374
o FALSE CLAIMS ORDINANCE... vevionnen. - CITY CODE SECTION 70-300
o ACCEPTANCE OF GIFTS, FAVORS & SERVICES viiirineon. CITY CODE SECTION 2-449

9. POSTPONEMENT OF DUE DATE FOR RECEIPT OF PROPOSALS. The City reserves the right to postpone the
deadline for submittal of Proposals and will make a reasonable effort to give at least three (3) calendar days written
notice of any such postponement to all prospective Proposers through PublicPurchase.

10. PROTESTS. Protests concerning the specifications, requirements, and/or terms; or protests after the Proposal

TN 201 5055WG 4
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due date in accordance with City Code Section 2-371, which establishes procedures for protested proposals and
proposed awards. Protests not submitted in a timely manner pursuant to the requirements of City Code Section 2-
371 shall be barred.

11. VETERAN BUSINESS ENTERPRISES PREFERENCE. Pursuant to City of Miami Beach Ordinance No. 2011-
3748, the City shall give a five (5) point preference to a responsive and responsible Proposer which is a small
business concern owned and controlled by a veteran(s) or which is a service-disabled veteran business enterprise.

12. DETERMINATION OF AWARD. The final ranking results of Step 1 & 2 outlined in Section V, Evaluation of
Proposals, will be considered by the City Manager who may recommend to the City Commission that negotiations be
approved with one or more Proposer(s) s’he deems to be in the best interest of the City or may recommend rejection
of all Proposals. The City Manager's recommendation need not be consistent with the scoring results identified
herein and takes into consideration Miami Beach City Code Section 2-369, including the following considerations:

(1) The ability, capacity and skill of the Proposer to perform the contract.

(2) Whether the Proposer can perform the contract within the time specified, without delay or
interference.

(3) The character, integrity, reputation, judgment, experience and efficiency of the Proposer.

(4) The quality of performance of previous contracts.

(5) The previous and existing compliance by the Proposer with laws and ordinances relating to the

contract.
The City Commission shall consider the City Manager's recommendation and may approve such recommendation.
The City Commission may also, at its option, reject the City Manager’s recommendation and select another Proposal
or Proposals which it deems to be in the best interest of the City, or it may also reject all Proposals. Upon approval of
selection by the City Commission, negotiations between the City and the selected Proposer(s) will commence.

13. ACCEPTANCE OR REJECTION OF PROPOSALS. The City reserves the right to reject any or all Proposals
prior to award. Reasonable efforts will be made to either award the Contract or reject all Proposals within one-
hundred twenty (120) calendar days after Proposals opening date. A Proposer may not withdraw its Proposals
unilaterally before the expiration of one hundred and twenty (120) calendar days from the date of Proposals opening.

14. PROPOSER'S RESPONSIBILITY. Before submitting a Proposal, each Proposer shall be solely responsible for
making any and all investigations, evaluations, and examinations, as it deems necessary, to ascertain all conditions
and requirements affecting the full performance of the contract. Ignorance of such conditions and requirements,
and/or failure to make such evaluations, investigations, and examinations, will not relieve the Proposer from any
obligation to comply with every detail and with all provisions and requirements of the contract, and will not be
accepted as a basis for any subsequent claim whatsoever for any monetary consideration on the part of the
Proposer.

15. COSTS INCURRED BY PROPOSERS. All expenses involved with the preparation and submission of Proposals,
or any work performed in connection therewith, shall be the sole responsibility (and shall be at the sole cost and
expense) of the Proposer, and shall not be reimbursed by the City.

16. RELATIONSHIP TO THE CITY. It is the intent of the City, and Proposers hereby acknowledge and agree, that
the successful Proposer is considered to be an independent contractor, and that neither the Proposer, nor the
Proposer's employees, agents, and/or contractors, shall, under any circumstances, be considered employees or
agents of the City.

17. TAXES. The City of Miami Beach is exempt from all Federal Excise and State taxes.
TN 201 5-055WG 5
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18. MISTAKES. Proposers are expected to examine the terms, conditions, specifications, delivery schedules,
proposed pricing, and all instructions pertaining to the goods and services relative to this ITN. Failure to do so will
be at the Proposer's risk and may result in the Proposal being non-responsive.

19. PAYMENT. Payment will be made by the City after the goods or services have been received, inspected, and
found to comply with contract, specifications, free of damage or defect, and are properly invoiced. Invoices must be
submitted in a format consistent with the Purchase Order.

20. PATENTS & ROYALTIES. Proposer shall indemnify and save harmless the City of Miami Beach, Florida, and its
officers, employees, contractors, and/or agents, from liability of any nature or kind, including cost and expenses for,
or on account of, any copyrighted, patented, or unpatented invention, process, or article manufactured or used in the
performance of the contract, including its use by the City of Miami Beach, Florida. If the Proposer uses any design,
device or materials covered by letters, patent, or copyright, it is mutually understood and agreed, without exception,
that the proposal prices shall include all royalties or cost arising from the use of such design, device, or materials in
any way involved in the work.

21. MANNER OF PERFORMANCE. Proposer agrees to perform its duties and obligations in a professional manner
and in accordance with all applicable Local, State, County, and Federal laws, rules, regulations and codes. Lack of
knowledge or ignorance by the Proposer with/of applicable laws will in no way be a cause for relief from
responsibility. Proposer agrees that the services provided shall be provided by employees that are educated, trained,
experienced, certified, and licensed in all areas encompassed within their designated duties. Proposer agrees to
funish to the City any and all documentation, certification, authorization, license, permit, or registration currently
required by applicable laws, rules, and regulations. Proposer further certifies that it and its employees will keep all
licenses, permits, registrations, authorizations, or certifications required by applicable laws or regulations in full force
and effect during the term of this contract. Failure of Proposer to comply with this paragraph shall constitute a
material breach of this contract.

Where contractor is required to enter or go on to City of Miami Beach property to deliver materials or perform work or
services as a result of any contract resulting from this solicitation, the contractor will assume the full duty, obligation
and expense of obtaining all necessary licenses, permits, and insurance, and assure all work complies with all
applicable laws. The contractor shall be liable for any damages or loss to the City occasioned by negligence of the
Proposer, or its officers, employees, contractors, and/or agents, for failure to comply with applicable laws.

22. SPECIAL CONDITIONS. Any and all Special Conditions that may vary from these General Terms and
Conditions shall have precedence.

23. ANTI-DISCRIMINATION. The Proposer certifies that he/she is in compliance with the non-discrimination clause
contained in Section 202, Executive Order 11246, as amended by Executive Order 11375, relative to equal
employment opportunity for all persons without regard to race, color, religion, sex or national origin.

24. DEMONSTRATION OF COMPETENCY.
A. Pre-award inspection of the Proposer's facility may be made prior to the award of contract.
B. Proposals will only be considered from firms which are regularly engaged in the business of providing the
goods and/or services as described in this solicitation.
C. Proposers must be able to demonstrate a good record of performance for a reasonable period of time, and
have sufficient financial capacity, equipment, and organization to ensure that they can satisfactorily perform the
services if awarded a contract under the terms and conditions of this solicitation.
D. The terms "equipment and organization", as used herein shall, be construed to mean a fully equipped and
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well established company in line with the best business practices in the industry, and as determined by the City
of Miami Beach.

E. The City may consider any evidence available regarding the financial, technical, and other qualifications and
abilities of a Proposer, including past performance (experience), in making an award that is in the best interest of
the City.

F. The City may require Proposer s to show proof that they have been designated as authorized representatives
of a manufacturer or supplier, which is the actual source of supply. In these instances, the City may also require
material information from the source of supply regarding the quality, packaging, and characteristics of the
products to be supply to the City.

25. ASSIGNMENT. The successful Proposer shall not assign, transfer, convey, sublet or otherwise dispose of the
contract, including any or all of its right, title or interest therein, or his/her or its power to execute such contract, to
any person, company or corporation, without the prior written consent of the City.

26. LAWS, PERMITS AND REGULATIONS. The Proposer shall obtain and pay for all licenses, permits, and
inspection fees required to complete the work and shall comply with all applicable laws.

27. OPTIONAL CONTRACT USAGE. When the successful Proposer (s) is in agreement, other units of government
or non-profit agencies may participate in purchases pursuant to the award of this contract at the option of the unit of
government or non-profit agency.

28. VOLUME OF WORK TO BE RECEIVED BY CONTRACTOR. It is the intent of the City to purchase the goods
and services specifically listed in this solicitation from the contractor. However, the City reserves the right to
purchase any goods or services awarded from state or other governmental contract, or on an as-needed basis
through the City's spot market purchase provisions.

29. DISPUTES. In the event of a conflict between the documents, the order of priority of the documents shall be as
follows:
A. Any contract or agreement resulting from the award of this solicitation; then
B. Addendum issued for this solicitation, with the latest Addendum taking precedence; then
C. The solicitation; then
D. The Proposer’s Proposal in response to the solicitation.

30. INDEMNIFICATION. The contractor shall indemnify and hold harmless the City and its officers, employees,
agents and instrumentalities from any and all liability, losses or damages, including attorney'’s fees and costs of
defense, which the City or its officers, employees, agents or instrumentalities may incur as a result of claims,
demands, suits, causes of actions or proceedings of any kind or nature arising out of, relating to or resulting from the
performance of the agreement by the contractor or its employees, agents, servants, partners, principals or
subcontractors. The contractor shall pay all claims and losses in connection therewith, and shall investigate and
defend all claims, suits or actions of any kind or nature in the name of the City, where applicable, including appellate
proceedings, and shall pay all costs, judgments, and attorney’s fees which may be incurred thereon. The contractor
expressly understands and agrees that any insurance protection required by this Agreement or otherwise provided
by the contractor shall in no way limit the responsibility to indemnify, keep and save harmless and defend the City or
its officers, employees, agents and instrumentalities as herein provided. The above indemnification provisions shall
survive the expiration or termination of this Agreement.

31. CONTRACT EXTENSION. The City reserves the right to require the Contractor to extend contract past the
stated termination date for a period of up to 120 days in the event that a subsequent contract has not yet been
awarded. Additional extensions past the 120 days may occur as needed by the City and as mutually agreed upon by
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the City and the contractor.

32. FLORIDA PUBLIC RECORDS LAW. Proposers are hereby notified that all Bid including, without limitation, any
and all information and documentation submitted therewith, are exempt from public records requirements under
Section 119.07(1), Florida Statutes, and s. 24(a), Art. 1 of the State Constitution until such time as the City provides
notice of an intended decision or until thirty (30) days after opening of the proposals, whichever is earlier.
Additionally, Contractor agrees to be in full compliance with Florida Statute 119.0701 including, but not limited to,
agreement to (a) Keep and maintain public records that ordinarily and necessarily would be required by the public
agency in order to perform the services; (b) provide the public with access to public records on the same terms and
conditions that the public agency would provide the records and at a cost that does not exceed the cost provided in
this chapter or as otherwise provided by law; (c) Ensure that public records that are exempt or confidential and
exempt from public records disclosure requirements are not disclosed except as authorized by law; (d) Meet all
requirements for retaining public records and transfer, at no cost, to the public agency all public records in
possession of the contractor upon termination of the contract and destroy any duplicate public records that are
exempt or confidential and exempt from public records disclosure requirements. All records stored electronically
must be provided to the public agency in a format that is compatible with the information technology systems of the
public agency.

33. MODIFICATION/WITHDRAWALS OF PROPOSALS. A Proposer may submit a modified Proposal to replace all
or any portion of a previously submitted Proposal up until the Proposal due date and time. Modifications received
after the Proposal due date and time will not be considered. Proposals shall be irrevocable until contract award
unless withdrawn in writing prior to the Proposal due date, or after expiration of 120 calendar days from the opening
of Proposals without a contract award. Letters of withdrawal received after the Proposal due date and before said
expiration date, and letters of withdrawal received after contract award will not be considered.

34. EXCEPTIONS TO ITN. Proposers must clearly indicate any exceptions they wish to take to any of the terms in

this ITN, and outline what, if any, alternative is being offered. All exceptions and alternatives shall be included and

clearly delineated, in writing, in the Proposal. The City, at its sole and absolute discretion, may accept or reject any
or all exceptions and alternatives. In cases in which exceptions and alternatives are rejected, the City shall require
the Proposer to comply with the particular term and/or condition of the ITN to which Proposer took exception to (as
said term and/or condition was originally set forth on the ITN).

35. ACCEPTANCE OF GIFTS, FAVORS, SERVICES. Proposers shall not offer any gratuities, favors, or anything of
monetary value to any official, employee, or agent of the City, for the purpose of influencing consideration of this
Proposal. Pursuant to Sec. 2-449 of the City Code, no officer or employee of the City shall accept any gift, favor or
service that might reasonably tend improperly to influence him in the discharge of his official duties.

Balance of Page Intentionally Left Blank
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SECTION 0300 PROPOSAL SUBMITTAL INSTRUCTIONS AND FORMAT

1. SEALED PROPOSALS. One original Proposal (preferably in 3-ring binder) must be submitted in an opaque,
sealed envelope or container on or before the due date established for the receipt of proposals. Additionally, ten (10)
bound copies and one (1) electronic format (CD or USB format) are to be submitted. The following information
should be clearly marked on the face of the envelope or container in which the proposal is submitted: solicitation
number, solicitation title, Proposer name, Proposer return address. Proposals received electronically, either through
email or facsimile, are not acceptable and will be rejected.

2. LATE PROPOSALS. Proposals are to be received on or before the due date established herein. Any Proposal
received after the deadline established for receipt of Proposals will be considered late and not be accepted
or will be returned to Proposer unopened. The City does not accept responsibility for any delays, natural or
otherwise.

3. PROPOSAL FORMAT. In order to maintain comparability, facilitate the review process and assist the Evaluation
Committee in review of Proposals, it is strongly recommended that Proposals be organized and tabbed in
accordance with the sections and manner specified below. Hard copy submittal should be tabbed as enumerated
below and contain a table of contents with page references. Electronic copies should also be tabbed and contain a
table of contents with page references. Proposals that do not include the required information will be deemed non-
responsive and will not be considered.

TAB 1 Cover Letter & Minimum Qualifications Requirements
1.1 Cover Letter and Table of Contents. The cover letter must indicate Proposer and Proposer Primary Contact for the
purposes of this solicitation.

1.2 Proposal Certification, Questionnaire & Requirements Affidavit (Appendix A). Attach Appendix A fully
completed and executed.

1.3 Minimum Qualifications Requirements. Submit verifiable information documenting compliance with the minimum
qualifications requirements established in Appendix C, Minimum Requirements and Specifications.

TAB 2 Experience & Qualifications

2.1 Qualifications of Proposing Firm. Submit detailed information regarding the firm’s history and relevant experience
and proven track record of providing the scope of services similar as identified in this solicitation, including experience in
providing similar scope of services to public sector agencies. For each project that the Proposer submits as evidence of
similar experience, the following is required: project description, agency name, agency contact, contact telephone &
email, and year(s) and term of engagement.

2.2 Qualifications of Proposer Team. Provide an organizational chart of all personnel and consultants to be used for
this project if awarded, the role that each team member will play in providing the services detailed herein and each team
members’ qualifications. A resume of each individual, including education, experience, and any other pertinent
information, shall be included for each Proposal team member to be assigned to this contract.

2.3 Financial Capacity. Each Proposer shall arrange for Dun & Bradstreet to submit a Supplier Qualification Report
(SQR) directly to the Procurement Contact named herein. No Proposal will be considered without receipt, by the City, of
the SQR directly from Dun & Bradstreet. The cost of the preparation of the SQR shall be the responsibility of the
Proposer. The Proposer shall request the SQR report from D&B at:

https://supplierportal.dnb.com/webapp/wcs/stores/serviet/SupplierPortal ?storeld=11696

Proposers are responsible for the accuracy of the information contained in its SQR. It is highly recommended
that each Proposer review the information contained in its SQR for accuracy prior to submittal to the City and
as early as possible in the solicitation process. For assistance with any portion of the SQR submittal process,
contact Dun & Bradstreet at 800-424-2495.
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TAB 3 Scope of Services Proposed

Submit detailed information addressing how Proposer will achieve each portion of the scope of services and
technical requirements outlined in Appendix C, Minimum Requirements and Specifications.

Responses shall be in sufficient detail and include supporting documentation, as applicable, which will allow the
Evaluation Committee to complete a fully review and score the proposed scope of services.

TAB 4 Approach and Methodology

Submit detailed information on how Proposer plans to accomplish the required scope of services, including detailed
information, as applicable, which addresses, but need not be limited to: implementation plan, project timeline,
phasing options, testing and risk mitigation options for assuring services are delivered on time and within budget.

Cost Proposal
Submit a completed Cost Proposal Form (Appendix E).

Note: After Proposal submittal, the City reserves the right to require additional information from Proposers (or
Proposer team members or sub-consultants) to determine: qualifications (including, but not limited to, litigation
history, regulatory action, or additional references); and financial capability (including, but not limited to, annual
reviewed/audited financial statements with the auditors notes for each of their last two complete fiscal years).
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SECTION 0400 PROPOSAL EVALUATION

1. Evaluation Committee. An Evaluation Committee, appointed by the City Manager, shall meet to evaluate each
Proposal in accordance with the requirements set forth in the solicitation. If further information is desired, Proposers
may be requested to make additional written submissions of a clarifying nature or oral presentations to the
Evaluation Committee. The evaluation of Proposals will proceed in a two-step process as noted below. It is important
to note that the Evaluation Committee will score the qualitative portions of the Proposals only. The Evaluation
Committee does not make an award recommendation to the City Manager. The results of Step 1 & Step 2
Evaluations will be forwarded to the City Manager who will utilize the results to make a recommendation to the City
Commission.

2. Step 1 Evaluation. The first step will consist of the qualitative criteria listed below to be considered by the
Evaluation Committee. The second step will consist of quantitative criteria established below to be added to the
Evaluation Committee results by the Department of Procurement Management. An Evaluation Committee, appointed
by the City Manager, shall meet to evaluate each Proposal in accordance with the qualifications criteria established
below for Step 1, Qualitative Criteria. In doing so, the Evaluation Committee may:

o review and score all Proposals received, with or without conducting interview sessions; or

o review all Proposals received and short-list one or more Proposers to be further considered during

subsequent interview session(s) (using the same criteria).

Maximum Points

Step 1 - Qualitative Criteria

Proposer Experience and Qualifications, including Financial Capability 30
Scope of Services Proposed 20
Approach and Methodology 20

TOTAL AVAILABLE STEP 1 POINTS

3. Step 2 Evaluation. Following the results of Step 1 Evaluation of qualitative criteria, the Proposers may receive
additional quantitative criteria points to be added by the Department of Procurement Management to those points
earned in Step 1, as follows.

Step 2 - Quantitative Criteria

Cost Proposal 30

Veterans Preference 5

TOTAL AVAILABLE STEP 2 POINTS

4. Cost Proposal Evaluation. The cost Proposal points shall be developed in accordance with the following
formula:

Sample Objective Formula for Cost
Vendor Vendor Example Maximum Formula for Calculating Points Total
Cost Allowable Points {lowest cost / cost of Proposal Points
Proposal | _ (Points noted are for being evaluated X maximum Awarded
illustrative purposes only. allowable points = awarded
Actual points are noted .
above.) points)
Round to

Vendor A $100.00 20 $100/$100X20=20 20
Vendor B $150.00 20 $100/$150 X 20 =13 13
Vendor C $200.00 20 $100/$200 X 20 =10 10
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5. Determination of Final Ranking. At the conclusion of the Evaluation Committee Step 1 scoring, Step 2 Points
will be added to each evaluation committee member’s scores by the Department of Procurement Management. Step
1 and 2 scores will be converted to rankings in accordance with the example below:

Proposer A Proposer B Proposer C
Step 1
Points 82 76 80
Step 2
Points 22 15 12
Committee Total 104 91 92
Member 1 Rank 1 3 2
Step 1
Points 79 85 72
Step 2
Points 22 15 12
Committee Total 101 100 84
Member 2 Rank 1 2 3
: Step 1
Points 80 74 66
Step 2
Points 22 15 12
Committee Total 102 89 78
Member 2 Rank 1 2 3
Low Aggregate Score 8
Final Ranking* K]

* Final Ranking is presented to the City Manager for further due diligence and
recommendation to the City Commission. Final Ranking does not constitute
an award recommendation until such time as the City Manager has made his
recommendation to the City Commission, which may be different than final
ranking results.

TN 2015055 WG 12

86



APPENDIX A

& MIAMIBEACH

Proposal Certitication,
Questionnaire &
Requirements Affidavit

ITN 2015-055-WG
MANAGEMENT AND MAINTENANCE
SERVICES FOR CITY OWNED
PROPERTIES

PROCUREMENT DIVISION
1700 Convention Center Drive
Miami Beach, Florida 33139

87



Solicitation No: ITN 2015-055-WG Solicitation Title: MANAGEMENT AND MAINTENANCE SERVICES FOR CITY OWNED PROPERTIES

Procurement  Contact: ~ Willam  Garviso, | Tel: 305 673-7000 #6650 Email: WilliamGarviso@miamibeachfl.gov

Procurement Coordinator

PROPOSAL CERTIFICATION, QUESTIONNAIRE & REQUIREMENTS AFFIDAVIT

Purpose: The purpose of this Proposal Certification, Questionnaire and Requirements Affidavit Form is to inform
prospective Proposers of certain solicitation and contractual requirements, and to collect necessary information from
Proposers in order that certain portions of responsiveness, responsibility and other determining factors and
compliance with requirements may be evaluated. This Proposal Certification, Questionnaire and Requirements

Affidavit Form is a REQUIRED FORM that must be submitted fully completed and executed.

1. General Proposer Information.

FIRM NAME:

No of Years in Business: No of Years in Business Locally: No of employees:

OTHER NAME(S) PROPOSER HAS OPERATED UNDER IN THE LAST 10 YEARS:

FIRM PRIMARY ADDRESS (HEADQUARTERS):

CITY:

STATE: ZIP CODE:

TELEPHONE NO.:

TOLL FREE NO.:

FAXNO.:

FIRM LOCAL ADDRESS:

CiTY:

STATE: ZIP CODE:

PRIMARY ACCOUNT REPRESENTATIVE FOR THIS ENGAGEMENT:

ACCOUNT REP TELEPHONE NO.:

ACCOUNT REP TOLL FREE NO.:

ACCOUNT REP EMAIL:

FEDERAL TAX IDENTIFICATION NO.:

The City reserves the right to seek additional information from Proposer or other source(s), including but not fimited to: any firm or principal
information, applicable licensure, resumes of relevant individuals, client information, financial information, or any information the City deems

necessary to evaluate the capacity of the Proposer to perform in accordance with contract requirements.
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Veteran Owned Business. Is Proposer claiming a veteran owned business status?
[ Jves [__Jno

SUBMITTAL REQUIREMENT: Proposers claiming veteran owned business status shall submit a documentation proving that firm
is certified as a veteran-owned business or a service-disabled veteran owned business by the State of Florida or United States
federal government, as required pursuant to ordinance 2011-3748.

Conflict Of Interest. All Proposers must disclose, in their Proposal, the name(s) of any officer, director, agent, or immediate family
member (spouse, parent, sibling, and child) who is also an employee of the City of Miami Beach. Further, all Proposers must
disclose the name of any City employee who owns, either directly or indirectly, an interest of ten (10%) percent or more in the
Proposer entity or any of its affiliates.

SUBMITTAL REQUIREMENT: Proposers must disclose the name(s) of any officer, director, agent, or inmediate family member
{spouse, parent, sibling, and child) who is also an employee of the City of Miami Beach. Proposers must also disclose the name of
any City employee who owns, either directly or indirectly, an interest of ten (10%) percent or more in the Proposer entity or any of
its affiliates

References & Past Performance. Proposer shall submit at least three (3) references for whom the Proposer has completed work
similar in size and nature as the work referenced in solicitation.

SUBMITTAL REQUIREMENT: For each reference submitted, the following information is required: 1) Firm Name, 2) Contact
Individual Name & Title, 3) Address, 4) Telephone, 5) Contact's Email and 6) Narrative on Scope of Services Provided.

Suspension, Debarment or Contract Cancellation. Has Proposer ever been debarred, suspended or other legal violation, or had
a contract cancelled due to non-performance by any public sector agency?
YES NO

SUBMITTAL REQUIREMENT: If answer to above is “YES,” Proposer shall submit a statement detailing the reasons that led to
action(s).

Vendor Campaign Contributions. Proposers are expected to be or become familiar with, the City’'s Campaign Finance Reform
laws, as codified in Sections 2-487 through 2-490 of the City Code. Proposers shall be solely responsible for ensuring that all
applicable provisions of the City's Campaign Finance Reform laws are complied with, and shall be subject to any and all sanctions,
as prescribed therein, including disqualification of their Proposals, in the event of such non-compliance.

SUBMITTAL REQUIREMENT: Submit the names of all individuals or entities (including your sub-consultants) with a controlling
financial interest as defined in solicitation. For each individual or entity with a controlling financial interest indicate whether or not
each individual or entity has contributed to the campaign either directly or indirectly, of a candidate who has been elected to the
office of Mayor or City Commissioner for the City of Miami Beach.

Code of Business Ethics. Pursuant to City Resolution No.2000-23879, each person or entity that seeks to do business with the
City shall adopt a Code of Business Ethics ("Code") and submit that Code to the Procurement Management Department with its
response or within five (5) days upon receipt of request. The Code shall, at a minimum, require the Proposer, to comply with all
applicable governmental rules and regulations including, among others, the conflict of interest, lobbying and ethics provision of the
City of Miami Beach and Miami Dade County.

SUBMITTAL REQUIREMENT: Proposer shall submit firm’s Code of Business Ethics. In lieu of submitting Code of Business
Ethics, Proposer may submit a statement indicating that it will adopt, as required in the ordinance, the City of Miami Beach Code of
Ethics, available at www.miamibeachfi.gov/procurement/.

Living Wage. On September 30, 2014, the Mayor and city Commission adopted Ordinance 2014-3897 amending Section 2-408 of
Division 6, Article VI, of Chapter 2 of the Miami Beach City Code, by increasing the living wage rate to $13.31 an hour without
health benefits or $ 11.62 an hour with health benefits of at least $1.69 an hour with an effective date of January 1, 2015.

Failure to comply with this provision shall be deemed a material breach under this ITN, under which the City may, at its sole option,
immediately deem said proposer as non-responsive, and may further subject proposer to additional penalties and fines, as
provided in the City's Living wage Ordinance, as amended. For further information on the Living wage requirements you may
contact the City's Contract Compliance administrator at (305) 673-7490.
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SUBMITTAL REQUIREMENT: No additional submittal is required. By virtue of executing this affidavit document, Proposer agrees
to the living wage requirement.

Equal Benefits for Employees with Spouses and Employees with Domestic Partners. When awarding competitively solicited
contracts valued at over $100,000 whose contractors maintain 51 or more full time employees on their payrolls during 20 or more
calendar work weeks, the Equal Benefits for Domestic Partners Ordinance 2005-3494 requires certain contractors doing business
with the City of Miami Beach, who are awarded a contract pursuant to competitive proposals, to provide “Equal Benefits” to their
employees with domestic partners, as they provide to employees with spouses. The Ordinance applies to all employees of a
Contractor who work within the City limits of the City of Miami Beach, Florida; and the Contractor's employees located in the United
States, but outside of the City of Miami Beach limits, who are directly performing work on the contract within the City of Miami
Beach.

A, Does your company provide or offer access to any benefits to employees with spouses or to spouses of employees?
[ Jves  [_InNo

B.  Does your company provide or offer access to any benefits to employees with (same or opposite sex) domestic partners* or to
domestic partners of employees?

[ ]ves [ ]NO

Please check all benefits that apply to your answers above and list in the “other” section any additional
benefits not already specified. Note: some benefits are provided to employees because they have a spouse or
domestic partner, such as bereavement leave; other benefits are provided directly to the spouse or domestic

partner, such as medical insurance.

BENEFIT Firm Provides for Firm Provides for Firm does not
Employees with Employees with Provide Benefit
Spouses Domestic Partners
Health
Sick Leave
Family Medical Leave
Bereavement Leave

If Proposer cannot offer a benefit to domestic partners because of reasons outside your control, (e.g., there are no insurance
providers in your area willing to offer domestic partner coverage) you may be eligible for Reasonable Measures compliance. To
comply on this basis, you must agree to pay a cash equivalent and submit a completed Reasonable Measures Application
{attached) with all necessary documentation. Your Reasonable Measures Application will be reviewed for consideration by the City
Manager, or his designee. Approval is not guaranteed and the City Manager's decision is final. Further information on the Equal
Benefits requirement is available at www.miamibeachfl.gov/procurement/.

Public Entity Crimes. Section 287.133(2)(a), Florida Statutes, as currently enacted or as amended from time to time, states that a
person or affiliate who has been placed on the convicted vendor list following a conviction for a public entity crime may not submit
a proposal, Proposal, or reply on a contract to provide any goods or services to a public entity; may not submit a proposal,
Proposal, or reply on a contract with a public entity for the construction or repair of a public building or public work; may not submit
proposals, Proposals, or replies on leases of real property to a pubiic entity; may not be awarded or perform work as a contractor,
supplier, subcontractor, or consultant under a contract with any public entity; and may not transact business with any public entity
in excess of the threshold amount provided in s. 287.017 for CATEGORY TWO for a period of 36 months following the date of
being placed on the convicted vendor list.

SUBMITTAL REQUIREMENT: No additional submittal is required. By virtue of executing this affidavit document, Proposer agrees
with the requirements of Section 287.133, Florida Statutes, and certifies it has not been placed on convicted vendor list.
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Acknowledgement of Addendum. After issuance of sclicitation, the City may release one or more addendum to the solicitation
which may provide additional information to Proposers or alter solicitation requirements. The City will strive to reach every
Proposer having received solicitation through the City's e-procurement system, PublicPurchase.com. However, Proposers are
solely responsible for assuring they have received any and all addendum issued pursuant to solicitation. This Acknowledgement of
Addendum section certifies that the Proposer has received all addendum released by the City pursuant to this solicitation. Failure
to obtain and acknowledge receipt of all addendum may result in Proposal disqualification.

Initial to Confirm Initial to Confirm Initial to Confirm
Receipt Receipt Receipt
Addendum 1 Addendum 6 Addendum 11
Addendum 2 Addendum 7 Addendum 12
Addendum 3 Addendum 8 Addendum 13
Addendum 4 Addendum 9 Addendum 14
Addendum 5 Addendum 10 Addendum 15

If additional confirmation of addendum is required, submit under separate cover.
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DISCLOSURE AND DISCLAIMER SECTION

The solicitation referenced herein is being furnished to the recipient by the City of Miami Beach (the "City") for the recipient's convenience.
Any action taken by the City in response to Proposals made pursuant to this solicitation, or in making any award, or in failing or refusing to
make any award pursuant to such Proposals, or in cancelling awards, or in withdrawing or cancelling this solicitation, either before or after
issuance of an award, shall be without any liability or obligation on the part of the City.

In its sole discretion, the City may withdraw the solicitation either before or after receiving Proposals, may accept or reject Proposals, and
may accept Proposals which deviate from the solicitation, as it deems appropriate and in its best interest. In its sole discretion, the City may
determine the qualifications and acceptability of any party or parties submitting Proposals in response to this solicitation.

Following submission of a Bid or Proposal, the applicant agrees to deliver such further details, information and assurances, including
financial and disclosure data, relating to the Proposal and the applicant including, without limitation, the applicant's affiliates, officers,
directors, shareholders, partners and employees, as requested by the City in its discretion.

The information contained herein is provided solely for the convenience of prospective Proposers. It is the responsibility of the recipient to
assure itself that information contained herein is accurate and complete. The City does not provide any assurances as to the accuracy of any
information in this solicitation.

Any reliance on these contents, or on any permitted communications with City officials, shall be at the recipient's own risk. Proposers should
rely exclusively on their own investigations, interpretations, and analyses. The solicitation is being provided by the City without any warranty
or representation, express or implied, as to its content, its accuracy, or its completeness. No warranty or representation is made by the City
or its agents that any Proposal conforming to these requirements will be selected for consideration, negotiation, or approval.

The City shall have no obligation or liability with respect to this solicitation, the selection and the award process, or whether any award will be
made. Any recipient of this solicitation who responds hereto fully acknowledges all the provisions of this Disclosure and Disclaimer, is totally
relying on this Disclosure and Disclaimer, and agrees to be bound by the terms hereof. Any Proposals submitted to the City pursuant to this
solicitation are submitted at the sole risk and responsibility of the party submitting such Proposal.

This solicitation is made subject to correction of errors, omissions, or withdrawal from the market without notice. Information is for guidance
only, and does not constitute all or any part of an agreement.

The City and all Proposers will be bound only as, if and when a Proposal (or Proposals), as same may be modified, and the applicable
definitive agreements pertaining thereto, are approved and executed by the parties, and then only pursuant to the terms of the definitive
agreements executed among the parties. Any response to this solicitation may be accepted or rejected by the City for any reason, or for no
reason, without any resultant liability to the City.

The City is governed by the Government-in-the-Sunshine Law, and all Proposals and supporting documents shall be subject to disclosure as
required by such law. All Proposals shall be submitted in sealed proposal form and shall remain confidential to the extent permitted by
Florida Statutes, until the date and time selected for opening the responses. At that time, all documents received by the City shall become
public records.

Proposers are expected to make all disclosures and declarations as requested in this solicitation. By submission of a Proposal, the Proposer
acknowledges and agrees that the City has the right to make any inquiry or investigation it deems appropriate to substantiate or supplement
information contained in the Proposal, and authorizes the release to the City of any and all information sought in such inquiry or investigation.
Each Proposer certifies that the information contained in the Proposal is true, accurate and complete, to the best of its knowledge,
information, and belief.

Notwithstanding the foregoing or anything contained in the solicitation, all Proposers agree that in the event of a final unappealable judgment
by a court of competent jurisdiction which imposes on the City any liability arising out of this solicitation, or any response thereto, or any
action or inaction by the City with respect thereto, such liability shalf be limited to $10,000.00 as agreed-upon and liquidated damages. The
previous sentence, however, shall not be construed to circumvent any of the other provisions of this Disclosure and Disclaimer which
imposes no liability on the City.

In the event of any differences in language between this Disclosure and Disclaimer and the balance of the solicitation, it is understood that
the provisions of this Disclosure and Disclaimer shall always govern. The solicitation and any disputes arising from the solicitation shall be
governed by and construed in accordance with the laws of the State of Florida.
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PROPOSER CERTIFICATION

| hereby certify that: |, as an authorized agent of the Proposer, am submitting the following information as my firm's
Proposal; Proposer agrees to complete and unconditional acceptance of the terms and conditions of this document,
inclusive of this solicitation, all attachments, exhibits and appendices and the contents of any Addenda released hereto,
and the Disclosure and Disclaimer Statement; Proposer agrees to be bound to any and all specifications, terms and
conditions contained in the solicitation, and any released Addenda and understand that the following are requirements
of this solicitation and failure to comply will result in disqualification of Proposal submitted; Proposer has not divulged,
discussed, or compared the Proposal with other Proposers and has not colluded with any other Proposer or party to any
other Proposal; Proposer acknowledges that all information contained herein is part of the public domain as defined by
the State of Florida Sunshine and Public Records Laws; all responses, data and information contained in this Proposal,
inclusive of the Proposal Certification, Questionnaire and Requirements Affidavit are true and accurate.

Name of Proposer's Authorized Representative:

Title of Proposer's Authorized Representative:

Signature of Proposer's Authorized Representative:

Date:

State of

County of

On this day of , 20__, personally
appeared before me who
) stated that (s)he is the

of

, a corporation, and that the instrument was signed in behalf of

the said corporation by authority of its board of directors and acknowledged said
instrument to be its voluntary act and deed. Before me:

Notary Public for the State of
My Commission Expires:

Miami Beach
ITN 2015-055-WG
Appendix A - Page 6
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APPENDIX B

& MIAMIBEACH

“No Bid"” Form

ITN 2015-085-WG
MANAGEMENT AND MAINTENANCE
SERVICES FOR CITY OWNED
PROPERTIES

PROCUREMENT DIVISION
1700 Convention Center Drive
Miami Beach, Florida 33139

j‘Nm‘e His rmpaﬁam fm‘ ihase vendors who hcwe recewed nehﬁcohon of’
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Statement of No Bid

WE HAVE ELECTED NOT TO SUBMIT A PROPOSAL AT THIS TIME FOR
REASON(S) CHECKED AND/OR INDICATED BELOW:

___Workload does not allow us to proposal
___Insufficient time to respond

___ Specifications unclear or too restrictive
__Unable to meet specifications
___Unable to meet service requirements
___Unable to meet insurance requirements
___Do not offer this product/service

__OTHER. (Please specify)

We do __ do not __ want to be retained on your mailing list for future proposals
of this type product and/or service.

Signature:

Title:

Legal Company Name:

Note: Failure to respond, either by submitting a proposal or this completed form,
may result in your company being removed from our vendors list.

PLEASE RETURN TO:

CITY OF MIAMI BEACH

DEPT. OF PROCUREMENT MANAGEMENT
ATTN: William Garviso

PROPOSAL #2015-055-WG

1700 Convention Center Drive

MIAMI BEACH, FL 33139

Miami Beach
ITN 2015-055-WG
Appendix B - Page 1
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APPENDIX C

& MIAMIBEACH

Minimum Requirements
& Specifications

ITN 2015-065-WG
MANAGEMENT AND MAINTENANCE
SERVICES FOR CITY OWNED
PROPERTIES

PROCUREMENT DIVISION
1700 Convention Center Drive
Miami Beach, Florida 33139
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C1. Minimum Requirements. The Minimum Eligibility Requirements for this solicitation are listed
below. Proposer shall submit detailed verifiable information affirmatively documenting compliance
with each minimum requirement. Proposers that fail to comply with minimum requirements will be
deemed non-responsive and will not be considered.

e Provide at least three (3) references for which property management and
maintenance services for government owned or government-assisted residential
properties have been performed within the past five (5) years; (for each include
organization name, contact person, address, telephone number, email address, and
summary of scope of services provided). The City reserves the right to contact any
party that the bidder has worked for in the past and to reject a bidder(s) based on
past poor performance.

o Proposer must hold certification by one of the following: HOME Program Specialist
Certification, Housing Choice Voucher (HCV) Specialist, Low Income Housing Tax
Credits Property Manager, or Certified Specialist Occupancy issued through the
National Association of Housing and Redevelopment Officials (NAHRO) or
equivalent.

C2. Statement of Work Required.
Provide property management and maintenance services including, but not limited to the
following, in accord with property standards established for HUD-assisted properties

included as Exhibit A.
a. Lighting systems
b. Proactive Pest Management
C. Electrical switchgear and electrical systems
d. Landscaping, tree maintenance, and maintaining walkways
e. Daily responsiveness to problems identified by HCS tenants or staff
f. Facility trash removal
g. Fire alarm and fire suppression systems
h. Custodial cleaning of common areas
i. Plumbing
j. Maintain grounds and parking lot, if applicable
k. HVAC
} Exterior Window Cleaning
m. Security
n. Painting
0. Laundry facilities maintenance (including verifying machine operability)
p. Posting of legal notices and/or any required correspondence

C3. Specifications

31 The Property Manager will use a maintenance request/maintenance tracking program,
| offer emergency maintenance services, and establish preventive maintenance procedures. The

agent will also participate in capital needs planning for each asset.

The Property Manager will assist in making recommendations regarding the selection of materials
that will improve the longevity of project components.

97



The Property Manager will use qualified and trained maintenance staff and vendors with adequate
oversight for quality control.

3.2

The Property Manager responsibilities shall include but not necessarily be limited to the
following:

1.

Maintaining continuous communication with assigned Office of Housing and
Community Services staff on all property-related issues including conducting
meetings and providing required written reports on a monthly basis, or such other
schedule as may be determined.

Assessing the conditions of the buildings and their systems and reviewing all
existing warranties, manufacturers’ instructions and other contracts within the first
thirty (30) days of the contract. The Property Manager shall then formulate a
preventive maintenance schedule in accordance with manufacturer's
recommendations.

Developing and implementing a comprehensive facility operation plan and manual
including preventative maintenance plans and a five-year capital plan per an
agreed timeline approved by HCS.

Reviewing the existing building-related condition and making recommendations to
HCS on critical building component failures that require immediate attention.

Developing Annual Operating and Preventative Maintenance Budgets per an
agreed timeline for submission to and approval by HCS.

Hiring, or causing to be hired, compensated, and supervised, all persons
necessary to properly maintain and operate the buildings who, in each instance,
shall be the Property Manager (and not HCS’) employees.

Maintaining the properties in such condition as required by this ITN and as
otherwise may be deemed advisable by HCS including preventative maintenance
on the building and equipment, painting, interior and exterior cleaning, and causing
routine repairs and incidental alterations of the building to be made, including, but
not limited to, electrical, plumbing, carpentry, masonry, elevator and any other
routine repairs and incidental alterations as may be required in the course of
ordinary maintenance and care of the building. Where specifications or standards
are not included herein, maintenance shall be in accordance with manufacturers’
recommendations and standards.

Ensuring that maintenance and repairs are performed by ftrained, licensed
technicians and whose normal hours of operation are 8:00 AM to 5:00 PM,
Monday through Friday.

Soliciting, bidding and entering into contracts for any necessary HVAC, equipment

maintenance, janitorial, window cleaning, trash removal, vermin extermination,
landscaping, lawn care and tree maintenance, fire alarm testing/inspection and
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10.

11.

12.

13.

14.

18.

16.

17.

other services as shall be advisable.

Ensuring that any equipment to be replaced shall be new and shall be
manufactured by a reputable manufacturer. All substitutes for the original
manufacturer's equipment related to the upgrading of equipment shall be Energy
Star® compliant, if available. The Property Manager shall submit any proposed
purchases to HCS for its review and approval.

Ensuring that any new equipment be guaranteed for a minimum of one (1) year
from the date of replacement and replaced at no cost to HCS if found defective
during that time. The Property Manager shall obtain cost estimates for extended
warranties on new installations and consult with HCS regarding the purchase of
such contracts.

Providing emergency services as needed on a twenty-four (24) hour, seven (7)
days a week basis including holidays. The Property Manager agrees to provide an
emergency telephone service on a twenty-four (24) hour, seven (7) days a week
basis including holidays. From the time of the call by HCS tenants or staff, the
Property Manager has a maximum of one hour to respond to the emergency.

Establishing evidence that the Proposer has the fiscal capacity to maintain the
necessary funds for the properties management and general maintenance,
payment of supplies, equipment, and services associated with maintaining and
repairing the properties.

Maintaining a log of all hours of work completed by all employees and
subcontractors. Reviewing all bills received for services, work, and supplies
ordered in connection with maintaining and operating the buildings with
documentation for subsequent reimbursement to the City.

Providing monthly financial reports to HCS including the forecasting of any major
repairs that exceed the scope of regular maintenance.

Establishing and maintaining orderly books, records and files containing
correspondence, receipt bills, contracts and vouchers and all other documents and
papers pertaining to the properties and the operation and maintenance thereof,
which HCS may review at any time.

In accordance with the United States Occupational Safety and Health
Administration’s Hazard Communication Standard, the State has established and
implemented a Right-to-Know/Hazard Communication Program. The Property
Manager shall provide information and training to advise employees of the
Property Manager and HCS of potentially hazardous substances known to be in
the work place. Part of this information is a collection of Material Safety Data
Sheets for all chemicals used by contracted vendors. Before any chemical product
is used on or in the building, a copy of the product label and material Safety Data
Sheet must be provided to and approved by HCS before the chemical is applied.
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18.

19.

20.

21.

Providing written monthly reports to HCS by the first five (5) days of the following
month including a precise description of services provided to the buildings,
including all systems and equipment, number of employees/subcontractors
involved, and the costs incurred.

Providing property management responsibilities including, but not limited to:

a. Monthly site inspections

b. Solicit written bid proposals from at least three (3) qualified suppliers or
service providers on each requirement having an expected value greater
than $5,000.

C. Provide five (5) year Capital Repair and Improvement Plan.

d. Provide adequate staff to maintain and perform routine inspections and

required maintenance.

Maintain all site/equipment manuals.

Provide timely monthly operating report with invoices.

Review work order, maintenance tracking and scheduling systems.
Provide Operational and Preventative Maintenance Plans.

Sa =~ o

With the prior written consent of HCS, the Property Manager will negotiate and
review contracts to be entered into for capital repairs and improvements to the
properties and supervise all work to be performed under such contracts and
authorize payment for all work performed under such contracts which exceed the
threshold of $1,500.

The Property Manager will be responsible for the completion of a variety of
administrative and reporting requirements as part of its Management Fee
including:

a. Upon award of the contract and prior to the start of any work, the Property
Manager shall be available for an initial job meeting with HCS. This
meeting shall include a review of all facility use rules and an introduction
to the organization and appropriate staff.

b. Unless otherwise determined, there shall be monthly meetings with
property management staff for the following purposes:

i Review building management progress and quality of work;

i Identify and resolve problems;

i, Coordinate the efforts of all concerned so that these services are
rendered efficiently and effectively;

iv. Maintain a sound working relationship between the Property
Manager and HCS;

V. Maintain a mutual understanding of the contract and

vi. Maintain sound working procedures.
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APPENDIX D

& MIAMIBEACH

Special Conditions

ITN 2015-055-WG
MANAGEMENT AND MAINTENANCE
SERVICES FOR CITY OWNED
PROPERTIES

PROCUREMENT DIVISION
1700 Convention Center Drive
Miami Beach, Florida 33139
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1. TERM OF CONTRACT. This contract shall be for three (3) years.

2. OPTIONS TO RENEW. The City shall have the option to renew this contract for an additional three
(3) year term.

3. PRICES. In the event the City of Miami Beach exercises its option to renew beyond the initial three
(3) year contract, the contract prices and any other terms the City may choose to negotiate, will be
reconsidered for adjustment 90 days prior to the renewal date due to increases or decreases in labor
costs; but in no event will the prices be increased or decreased by a percentage greater than the
percentage change reflected in the C.P.l as published by the U.S. Department of Labor. The City of
Miami Beach reserves the right to accept the renewal adjustment or to allow the contract to
terminate and re-advertise for Proposals, whichever is in the best interest of the City.

4. REQUIRED CERTIFICATIONS. The successful Proposer must have current, active real estate
licensing as required by state statute.

5. ADDITIONAL FACILITIES MAY BE ADDED. Although this solicitation and resultant contract
identifies specific facilities to be serviced, it is hereby agreed and understood that other facilities
may be added or deleted to/from this contract at the option of the City. When required by the pricing
structure of the contract, vendor shall be invited to submit price quotes for these additional
facilities. If these quotes are determined to be fair and reasonable, then the additional work will be
awarded to the current contract vendor offering the lowest acceptable pricing. These additional
sites shall be added to this contract by formal modification.

6. LIQUIDATED DAMAGES. Completion dates for projects and repairs shall be pre-established
between the City and Property Manager as they arise. Failure to complete required repairs or
complete projects in accordance with the specifications and to the satisfaction of the City, that may
cause rental units to remain or become uninhabitable, shall cause the vendor to be subject to
charges for liquidated damages in the amount of $25.00 per unit for each calendar day the unit is not
ready for occupancy or work remains incomplete. As compensation due the City for loss of use and
for additional costs incurred by the City due to such non-completion of the work, the City shall have
the right to deduct said liquidated damages from any amount due, or that may become due to the
vendor under this agreement, or to invoice the vendor for such damages if the costs incurred
exceed the amount due to the vendor.

7. EMPLOYEES ARE RESPONSIBILITY OF VENDOR. All employees of the vendor shall be
considered to be, at all times, employees of the vendor, acting under the vendor’s sole direction,
and as such are not considered to be employees or agents of the City. The vendor shall supply
competent and physically capable personnel in conjunction with the requirements of the contract.
The City may require the vendor to remove any employee that the City deems careless, incompetent,
insubordinate, or otherwise objectionable; and whose continued utilization on City property is not
considered to be in the best interest of the City. Each vendor employee shall have and wear proper
identification (defined as badge with employee name and vendor name clearly apparent).

8. BACKGROUND CHECK FOR EMPLOYEES ASSIGNED TO PROJECT. Any vendor employee
assigned to, or physically working at City owned residential properties as a result of this contract,
must successfully complete a background check conducted by the City using the Florida
Department of Law Enforcement (FDLE) Volunteer and Employee Criminal History System (VECHS).
Drug Testing should be conducted in accordance with Title 49, Code of Federal Regulations, Part 40.
The successful bidder(s) must also provide 10 Panel drug testing and proof of drug test prior to the
assignment of any personnel. Bidder's employees must test negative in order to begin work on any
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City assignment. Bidder shall bear all costs associated with the initial drug tests.

The City’s current 10-panel drug test and cut-off ievels are as follows:

brug Initial Test | GC/MS Confirm
_Amphetamines 1000 ngim 500 ng/mi
Barbiturates 300 ng/iml 150 ngiml |
Benzodiazepines 300 ng/ml 150 ngimil
_Cocaine metabolites 300 ng/rnl 150 ng/mil
Marjuana metabolites 58 ngirml 15 ngiml
Methadone 300ngmi|  300ngmi
Methagualone 300ngml | 150 ngimi
_Opiates 2000 ng/m! 2000 ngimi |
. Phencyclidine 25 ngiml 25 ngiml
Propoxyphene 300 ng/mi 150 ngimi

In the case of an alcohol test, a result of .04 or greater constitutes a positive resutt. A
confirmation breathalyzer test shall be administered folloving the mitial test in accordance with
the procedures in Title 49 Code of Federal Regulations. Part 40,
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APPENDIX E

& MIAMIBEACH

Cost Proposal Form

ITN 2015-085-WG
MANAGEMENT AND MAINTENANCE
SERVICES FOR CITY OWNED
PROPERTIES

PROCUREMENT DIVISION
1700 Convention Center Drive
Miami Beach, Florida 33139
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APPENDIX A
PROPOSAL TENDER FORM

Failure to submit Section 5, Bid Price Form, in its entirety and fully executed by the deadline established for the
receipt of proposals will result in Proposal being deemed non-responsive and being rejected.
Bidder affirms that the prices stated on the proposal price form below represents the entire cost of the items in
full accordance with the requirements of this ITB, inclusive of its terms, conditions, specifications and other
requirements stated herein, and that no claim will be made on account of any increase in wage scales,
material prices, delivery delays, taxes, insurance, cost indexes or any other unless a cost escalation provision
is allowed herein and has been exercised by the City Manager in advance. The Bid Price Form (Section 5)
shall be completed mechanically or, if manually, in ink. Bid Price Forms (Section 5) completed in pencil
shall be deemed non-responsive. All corrections on the Bid Price Form (Section 5) shall be initialed.

Property Description Quantity Monthly Cost Total

1 Lottie Apartments 12 months $ $
530 — 75th Street

2 Madeleine Village Apartments 12 months $ $
7871 Crespi Boulevard

3 Allen Apartments 12 months $ $
2001 Washington Avenue

4 Neptune Apartments 12 months $ $
1632 Meridian Avenue

5 London House Apartments 12 months $ $
1965-75 Washington Avenue

TOTAL 1-5 $

Proposers must offer pricing on all properties above in order to be considered.

Bidder's Affirmation

Company:

Authorized Representative:
Address:
Telephone:

Email:

Authorized Representative’s Signature:
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APPENDIX F

& MIAMIBEACH

Insurance Requirements

ITN 2015-085-WG
MANAGEMENT AND MAINTENANCE
SERVICES FOR CITY OWNED
PROPERTIES

PROCUREMENT DIVISION
1700 Convention Center Drive
Miami Beach, Florida 33139

109



a \MAMIBEAC

INSURANCE REQUIREMENTS
This document sets forth the minimum levels of insurance that the contractor is required to
maintain throughout the term of the contract and any renewal periods.

XXX 1. Workers' Compensation and Employer's Liability per the Statutory limits of the state of Florida.

XXX 2. Comprehensive General Liability (occurrence form), limits of liability $ 1,000,000.00 per occurrence for
bodily injury property damage to include Premises/ Operations; Products, Completed Operations and
Contractual Liability. Contractual Liability and Contractual Indemnity (Hold harmless endorsement
exactly as written in "insurance requirements” of specifications).

XXX 3. Automobile Liability - $1,000,000 each occurrence - owned/non-owned/hired automobiles included.
_ 4 Excess Liability - $ .00 per occurrence to follow the primary coverages.
XXX 8. The City must be named as and additional insured on the liability policies; and it must be stated on the
certificate.
___ b Other Insurance as indicated:
__Builders Risk completed value $ .00
__ Liquor Liability $ .00
___ Fire Legal Liability $ .00
___Protection and Indemnity $ .00
___Employee Dishonesty Bond $ .00
___ Other $ .00

XXX 7. Thirty (30) days written cancellation notice required.

XXX 8. Best's guide rating B+:VI or better, latest edition.

XXX 9. The certificate must state the proposal number and title

The City of Miami Beach is self-insured. Any and all claim payments made from self-insurance are subject

to the limits and provisions of Florida Statute 768.28, the Florida Constitution, and any other applicable
Statutes.
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EXHIBIT A

Attachment #1
Department of Housing and Urban Development: Chapter 1: Inspector Guide for
Uniform Physical Condition Standards Inspection Protocol

Attachment #2
National Center for Healthy Housing: Laws, Rules and Codes for Healthier Homes,
Review of Approaches Impacting Existing Homes

Attachment #3
Healthy Housing, State Healthy Housing Codes September 2008

Attachment #4
Housing Choice Voucher Program Guidebook: Chapter 10 Housing Quality Standards
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COMMISSION ITEM SUMMARY

Condensed Title:
REQUEST APPROVAL TO EXERCISE TERM RENEWAL OPTIONS ON CONTRACTS FOR ROUTINE
OPERATIONAL REQUIREMENTS

Key Intended Outcome Supported:
Streamline The Delivery Of Services Through All Departments

Supporting Data (Surveys, Environmental Scan, etc.):

Item Summary/Recommendation:

As is customary, many of the City’s agreements resulting from competitive solicitations include renewal
clauses that allow for the extension of contract terms for a certain number of renewal periods beyond the
original contract term, as may be stipulated in the solicitation or resulting contract. The renewal periods
allow the City to continue to acquire the necessary goods and services from reputable contractors at prices
established through competitive solicitations. In its due diligence process for consideration of contract
renewal options, the Administration has considered: cost considerations, including any increases to the
CPI-U index by the Bureau of Labor Statistics indicating changes in the supply market pricing conditions,
contractor performance and risk management considerations (e.g., insurance and bonds, as applicable).
Additionally, the contract renewals are applicable to the contract period only and do not alter other terms
and conditions of the contract or the scope of the procurement. Any changes to the scope of the original
contract shall be presented under a separate item individually or require a new procurement process
altogether.

The purpose of this item is to request authority to renew the competitively solicited contracts for routine
operational listed herein. The justification for renewing each is included with the contract information.

RECOMMENDATION

The Administration recommends that the Mayor and City Commission approve the extension of contract
for routine operational requirements, awarded through competitive solicitations, with SP Plus Municipal
Services, RBC Capital Markets, LLC, and Safe Air Corporation.

Advisory Board Recommendation:

Financial Information:

Source of Amount Account
Funds: 1 | See below. See below.
2
3
OBPI Total
Financial Impact Summary: Various budget codes are contained in the referenced contract
expenditures. All expenditures are contingent upon approved budgeted funds being available.

City Clerk’s Office Legislative Tracking:

Sign-Offs: \
Repartment Director Assistant City Manager City Manager
ADSES JMT NEYV40 &

P

TAAGENDAW2015\Januar\PROCUREMENT\Contract Renewal Options On Contracts For Routine\ Oglerational Requirements -
Summary 01-14-15.doc

MIAMIBEACH soeoarten 20
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City of Miami Beach, 1700 Convention Center Drive, Miami Beach, Florida 33139, www.miamibeachfl.gov

COMMISSION MEMORANDUM

TO: Mayor Philip Levine and Members of the City Cqmmission
FROM: Jimmy L. Morales City Manager
DATE: January 14, 2015

SUBJECT: REQUEST APPROVAL TO BXERCISE TERM RENEWAL OPTIONS ON
CONTRACTS FOR ROUTINE OPERATIONAL REQUIREMENTS

ADMINISTRATION RECOMMENDATION
Approve the recommendation.

BACKGROUND

As is customary, many of the City’s agreements resulting from competitive solicitations include
renewal clauses that allow for the extension of contract terms for a certain number of renewal
periods beyond the original contract term, as may be stipulated in the solicitation or resulting
contract. The renewal periods allow the City to continue to acquire the necessary goods and
services from reputable contractors at prices established through competitive solicitations. In its
due diligence process for consideration of contract renewal options, the Administration has
considered: cost considerations, including any increases to the CPI-U index by the Bureau of
Labor Statistics indicating changes in the supply market pricing conditions, contractor
performance and risk management considerations (e.g., insurance and bonds, as applicable).
Additionally, the contract renewals are applicable to the contract period only and do not alter
other terms and conditions of the contract or the scope of the procurement. Any changes to the
scope of the original contract shail be presented under a separate item individually or require a
new procurement process altogether.

The purpose of this item is to request authority to renew the competitively solicited contracts for
routine operational requirements listed herein as stipulated in each contract’s solicitation. The
justification for renewing each is included with the contract information.

Contract Number: Renewal Period:
RFP 43-10/11 Through 1/12/2017
Title:

Agreement To Provide Parking Meter Collection Services For The City’s Parking System

Contractor:

SP Plus Municipal Services, A Division Of Standard Parking Corporation

Brief Scope:

Contractor shall provide the City with trained, qualified employees, positioned as parking meter
collectors and supervisors, to provide the services contemplated in the Agreement including, but
not limited to, collection service for single space parking meters and multi-space pay stations
owned by the City. Collection service shall transport all coins, bills, and/or data collected from
single space parking meters and multi-space pay stations to City designated locations, for the
purpose of counting, storing and/or depositing. Contractor shall ensure that all personnel are
trained in the use of the equipment required to open, collect, and audit the single space and
multi-space parking meters. Additionally, Contractor shall provide secure and safeguarded
collection service vehicles, as needed to perform collection and collection supervision services.
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Best Interest Justification:

The Contractor has received satisfactory performance evaluations by the Parking Department.
Additionally, pricing was established through a competitive process, and, although the CPI-U
has increased approximately 2.86% during the contract term, the City will continue to benefit
from contract pricing established prior to the CPI-U increase. The Parking Department has
recommended extension of the contract term as the City continues to need these services.

Contract Number: Renewal Period:

RFP-20-06/07 Through 3/15/2016

Title:
Financial Advisory Services

Contractor:

RBC Capital Markets, LLC.

Brief Scope:

Financial advisory services which includes financial planning, project financial analysis,
investment management, debt issuance, reporting, evaluation of proposals, development of
financial strategy for capital projects taking into consideration the City’s short and long term
financial needs, available financing options and alternative debt structures, and computer
support and modeling for complex financial analysis. The firm will also assist in the selection of
investment banking teams for the City.

Best Interest Justification:
RBC Capital Markets acts as Financial Advisors for the City’s ongoing capital program, including
Water & Sewer Bonds, Stormwater Bonds, Parking Bonds, and with the Line of Credit financing
program. They are currently assisting the City with the financing plan for the undergrounding of
the utilities for Sunset Islands 3 & 4, and the Miami Beach Convention Center Expansion
Project. RBC Capital Markets also provides the City with various other financial advisory
services such as:
e Review existing debt structure and financial resources to determine available borrowing
capacity. ~
e Advise as to market conditions and recommend the timing of the sale of bonds.
Provide information concerning the structure of proposed financing programs as well as
those used by other issuers.
¢ Advise on the most efficient structure for each issue.
Advise as to the advantages and disadvantages of municipal bond issuance or other
credit enhancements.
Assist in negotiating the interest rates proposed by the underwriters.
Participate in annual rating agency reviews and updates.
Schedule and participate in rating agency presentations for financing.
Review the bond purchase agreement and advice as to its acceptance or rejection in
light of market conditions.
o Assist legal counsel in the preparation and distribution of the Official Statement.
o Arrange for distribution of the Official Statement to bond underwriters and investors in
accordance with the objectives communicated by the City.
Although the City uses RBC Capital Markets on a continuous basis, they are not compensated
until the City issues bonds. Their fees are part of the cost of issuance that is paid from the bond
proceeds.
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Contract Number: Renewal Period:
ITB-01-10/11 Through 1/26/2016
Title:

Installation of Vehicle Exhaust Removal Systems

Contractor:
Safe Air Corporation

Brief Scope:
The contract provides for the purchase, installation and maintenance of vehicle exhaust removal
systems within the City’s Fire Department facilities.

Best Interest Justification:

Safe Air Corporation has installed the vehicle exhaust removal systems at the City’s fire stations
and, according to contract requirements, continues to maintain these systems. The City’s Fire
Rescue Department is satisfied with the contractor’s services. Additionally, while the prices paid
by the City remain as awarded, the CPI-U has increased 4.98% since contract inception. Based
on the aforementioned and the contractor’s good standing with the City, the Fire Department
recommends, in the City’s best interest, to approve the renewal term of the contract.

CONCLUSION

The Administration recommends that the Mayor and City Commission approve the extension of
agreements with SP Plus Municipal Services, RBC Capital Markets, LLC, and Safe Air
Corporation.

JLM/JMT/ AD / RA
T:\AGENDA\2015\January\PROCUREMENT\Contract Renewal Options On Contracts For Routine Operational Requirements -
Memo 01-14-15.docx
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COMMISSION ITEM SUMMARY
Condensed Title:

REQUEST APPROVAL TO ISSUE AN INVITATION TO NEGOTIATE (ITN) FOR FACILITIES
MAINTENANCE SERVICES FOR PROPERTY MANAGEMENT.

Key Intended Outcome Supported:

Streamline The Delivery Of Services Through All Departments.

Supporting Data (Surveys, Environmental Scan, etc.): N/A

Item Summary/Recommendation:

Recently Property Management embarked upon a re-organization process to improve delivery of
services. As part of this plan, Administration is seeking maintenance services related to general repairs
and installations of components throughout the City.

The referenced ITN seeks proposals from qualified contractors for the provision of facilities maintenance
services, which shall include general maintenance and repairs including but not limited to the following
allowable services: general repairs, plumbing, carpentry, HVAC, minor construction, flooring, painting,
waterproofing, etc.

The selected Contractors must provide management, supervision, labor, materials, equipment, shop or
construction drawings (if applicable) and supplies and shall be responsible for the efficient, effective,
economical, and satisfactory operation, scheduled and unscheduled maintenance, and repair of
equipment and systems for the assigned facilities.

Property Management plays a key role throughout the City to maintain the assets to its buildings, parks
and beaches. Once initiated, this service plan will provide Property Management with the flexibility and
tools required to perform day to day tasks and preventive maintenance initiatives.

CITY MANAGER’S RECOMMENDATION

The Administration recommends that the Mayor and Commission authorize the issuance of the ITN
2015-090-JR for Facilities Management Services for the Property Management Division.

Advisory Board Recommendation:

N/A
Source of Funds:

Financial Impact Summary: The annual cost of these services is subject to funds availability approved
through the City’s budgeting process.

City Clerk’s Office Legislative Tracking:
| Alex Denis, Director Ext # 6641

Sign-Offs: 4
De ent Director Assistant City Manager City M3 qgger
AD A/ EC_J MT NVl

>

TAAGENDA\2015\January\PROCUREMENTAITN 2015-090-JR  Issuance for Property Maintenance Services - Suﬁma .doc

MIAMIBEACH roevonrren A F

116



MIAMIBEACH

City of Miami Beach, 1700 Convention Center Drive, Miami Beach, Florida 33139, www.miamibeachfl.gov

COMMISSION MEMORANDUM

TO: Mayor Philip Levine and Members of the City Commission
FROM: Jimmy L. Morales, City Manager

DATE: January 14, 2015

SUBJECT: REQUEST FOR APPROVAL TO ISSUE AN INVITATION TO NEGOTIATE (ITN)
FOR FACILITIES MAINTENANCE SERVICES FOR PROPERTY MANAGEMENT.

ADMINISTRATION RECOMMENDATION
Authorize the issuance of the ITN.

BACKGROUND

Recently Property Management embarked upon a re-organization process to improve
delivery of services. As part of this plan, Administration is seeking maintenance services
related to general repairs and installations of components throughout the City. These
services will consist of general repairs, carpentry, ropes and post, dune fencing, boardwalk
maintenance and play-ground equipment to name a few. Property Management plays a key
role throughout the City to maintain the assets to its buildings, parks and beaches. Once
initiated, this service plan will provide Property Management with the flexibility and tools
required to perform day to day tasks and preventive maintenance initiatives.

SCOPE OF SERVICES

The referenced ITN seeks proposals from qualified contractors for the provision of facilities
maintenance services, which shall include general maintenance and repairs including but
not limited to the following allowable services: general repairs, plumbing, carpentry, HVAC,
minor construction, flooring, painting, waterproofing, etc.

The selected Contractors must provide management, supervision, labor, materials,
equipment, shop or construction drawings (if applicable) and supplies and shall be
responsible for the efficient, effective, economical, and satisfactory operation, scheduled and
unscheduled maintenance, and repair of equipment and systems for the assigned facilities.

For further details on the scope of services required, refer to Appendix C, ITN 2015-090-JR

OTHER RFP REQUIREMENTS

¢ MINIMUM QUALIFICATIONS
Please Reference Appendix C, ITN 2015-090-JR.

o SUBMITTAL REQUIREMENTS
Please Reference Section 0300, {TN 2015-090-JR.

e CRITERIA FOR EVALUATION
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City Merchandise Store ITN

January 14, 2015

Page 2 of 2

Please Reference Section 0400, ITN 2015-090-JR. The evaluation criteria are stated as

follows:

Proposer Experience and Qualifications, including Financial Capability 25
Scope of Services Proposed 25
Approach and Methodology 25

TOTAL AVAILABLE STEP 1 POINTS 75

Step 2 - Quantitative Criteria

Cost Proposal 25
Veterans Preference 5
TOTAL AVAILABLE STEP 2 POINTS 30

CONCLUSION

The Administration recommends that the Mayor and Commission authorize the issuance of
the ITN 2015-090-JR for Property Maintenance Services for Property Management.
ATTACHMENTS

e Attachment A: ITN 2015-090-JR for Property Maintenance Services for Property
Management.

AD/EC/MT/JLM

TAAGENDA\2015\January’PROCUREMENTAITN 2015-090-JR Issuance for Porperty Management Services - Memo.doc
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INVITATION TO NEGOTIATE (ITN]

FACILITIES MAINTENANCE SERVICES

2015-090-JR

ITN ISSUANCE DATE:
PROPOSALS DUE: XXXXXXXXXX @ 3:00 PM
ISSUED BY:

1215+ 2015

S U I AR

« 4
H i

SN

Joe V. Rodriguez, CPPB, FCCM, Procurement Coordinator
DEPARTMENT OF PROCUREMENT MANAGEMENT

1700 Convention Center Drive, Miami Beach, FL 33139
305.673.7000 x6263 | Fax: 786.394.5494 | www.miamibeachfl.gov
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SECTION 0200  INSTRUCTIONS TO PROPOSERS & GENERAL CONDITIONS

1. GENERAL. This Invitation to Negotiate (ITN) is issued by the City of Miami Beach, Florida (the “City”), as the
means for prospective Proposers to submit their qualifications, proposed scopes of work and cost Proposals (the
“Proposal”) to the City for the City's consideration as an option in achieving the required scope of services and
requirements as noted herein. All documents released in connection with this solicitation, including all appendixes
and addenda, whether included herein or released under separate cover, comprise the solicitation, and are
complementary to one another and together establish the complete terms, conditions and obligations of the
Proposers and, subsequently, the successful Proposer(s) (the “contractor(s]’) if this ITN results in an award.

The City utilizes PublicPurchase (www.publicpurchase.com) for automatic notification of competitive solicitation
opportunities and document fulfillment, including the issuance of any addendum to this ITN. Any prospective
Proposer who has received this ITN by any means other than through PublicPurchase must register immediately
with PublicPurchase to assure it receives any addendum issued to this ITN. Failure to receive an addendum may
result in disqualification of Proposal submitted.

2. PURPOSE.

The purpose of this ITN is to seek proposals from qualified contractors for the provision of facilities maintenance
services, which shall include general maintenance and repairs including but not limited to the following allowable
services: general repairs, plumbing, carpentry, HVAC, minor construction (projects less than $50,000, unless
approved by the City Commission), flooring, painting, waterproofing, etc. When necessary, the shop or construction
drawings may be included in the definition of allowable services. A listing of facilities is attached hereto. The City’s
facilities are categorized into one of the following zones.

Zone 1: South Beach (From Government Cut to Dade Blvd excluding Zone 4)

Zone 2: Middle Beach (From Dade Blvd to 63 ST excluding Zone 4)

Zone 3: North Beach (From 63 ST to 87t Ter. excluding Zone 4)

Zone 4: Beach (From Government Cut to 87t Ter. & to the East of Ocean Dr. & Collins Ave.)

The Contractor must provide management, supervision, labor, materials, equipment, shop or construction drawings
(if applicable) and supplies and shall be responsible for the efficient, effective, economical, and satisfactory
operation, scheduled and unscheduled maintenance, and repair of equipment and systems for the assigned
facilities.

3. SOLICITATION TIMETABLE. The tentative schedule for this solicitation is as follows:

[TN Issued

Pre-Proposal Meeting

Deadline for Receipt of Questions

Proposals Due

Evaluation Committee Review

Proposer Presentations

Tentative Commission Approval Authorizing Negotiations

Contract Negotiations | Following Commission Approval

TN 2015-0904R 3
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4. PROCUREMENT CONTACT. Any questions or clarifications concerning this solicitation shall be submitted to the
Procurement Contact noted below:

Procurement Contact: Telephone: Email:

Joe V. Rodriguez, CPPB, FCCM 305-673-7490, EXT 6263 joerodriguez@miamibeachfl.gov
Additionally, the City Clerk is to be copied on all communications via e-mail at: RafaelGranado@miamibeachfl.gov;
or via facsimile: 786-394-4188.

The Bid title/number shall be referenced on all correspondence. All questions or requests for clarification must be
received no later than seven (7) calendar days prior to the date proposals are due as scheduled in Section 0200-3.
All responses to questions/clarifications will be sent to all prospective Proposers in the form of an addendum.

5. PRE-PROPOSAL MEETING OR SITE VISIT(S). Only if deemed necessary by the City, a pre-Proposal meeting or
site visit(s) may be scheduled. The details of pre-submittal meeting or site visit(s), if necessary, will be noted in
Appendix B, Minimum Requirements and Specifications.

6. PRE-PROPOSAL INTERPRETATIONS. Oral information or responses to questions received by prospective
Proposers are not binding on the City and will be without legal effect, including any information received at pre-
submittal meeting or site visit(s). Only questions answered by written addenda will be binding and may supersede
terms noted in this solicitation. Addendum will be released through PublicPurchase.

7. CONE OF SILENCE. Pursuant to Section 2-486 of the City Code, all procurement solicitations once advertised
and until an award recommendation has been forwarded to the City Commission by the City Manager are under the
“Cone of Silence.” The Cone of Silence ordinance is available at
http://library.municode.com/index.aspx?clientlD=13097&stateID=98&statename=Florida. Any communication or
inquiry in reference to this solicitation with any City employee or City official is strictly prohibited with the of exception
communications with the Procurement Director, or his/her administrative staff responsible for administering the
procurement process for this solicitation providing said communication is limited to matters of process or procedure
regarding the solicitation. Communications regarding this solicitation are to be submitted in writing to the
Procurement Contact named herein with a copy to the City Clerk at rafaelgranado@miamibeachfl.gov.

8. SPECIAL NOTICES. You are hereby advised that this solicitation is subject to the following
ordinances/resolutions, ~ which  may be found on the City Of Miami Beach website:
http://web.miamibeachfl.gov/procurement/scroll.aspx?id=23510

®CONE OF SILENCE..........ccocecviiiiniineniciesieieriineesniecncn e GITY CODE SECTION 2-486
#PROTEST PROCEDURES... crererrne e enesn i, CITY CODE SECTION 2-371
*DEBARMENT PROCEEDINGS . wceie. - CITY CODE SECTIONS 2-397 THROUGH 2-485.3
«LOBBYIST REGISTRATION AND DISCLOSURE OF FEES ... CITY CODE SECTIONS 2-481 THROUGH 2-406
+CAMPAIGN CONTRIBUTIONS BY VENDORS... CITY CODE SECTION 2-487
«CAMPAIGN CONTRIBUTIONS BY LOBBYISTS ON PROCUREMENT
ISSUES... ...... CITY CODE SECTION 2-488
.REQUIREMENT FOR CITY CONTRACTORS TO PROVIDE EQUAL
BENEFITS FOR DOMESTIC PARTNERS... v, CITY CODE SECTION 2-373
oLIVING WAGE REQUIREMENT... .. CITY CODE SECTIONS 2-407 THROUGH 2-410

*PREFERENCE FOR FLORIDA SMALL BUSINESSES OWNED AND
CONTROLLED BY VETERANS AND TO STATE-CERTIFIED SERVICE-

DISABLED VETERAN BUSINESS ENTERPRISES... veieiennn . CITY CODE SECTION 2-374
*FALSE CLAIMS ORDINANCE... i CITY CODE SECTION 70-300
*ACCEPTANCE OF GIFTS, FAVORS & SERVICES vieerinnnn - CITY CODE SECTION 2-449
TN 2015-0904R 4
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9. POSTPONEMENT OF DUE DATE FOR RECEIPT OF PROPOSALS. The City reserves the right to postpone the
deadline for submittal of Proposals and will make a reasonable effort to give at least three (3) calendar days written
notice of any such postponement to all prospective Proposers through PublicPurchase.

10. PROTESTS. Protests concerning the specifications, requirements, and/or terms; or protests after the Proposal
due date in accordance with City Code Section 2-371, which establishes procedures for protested proposals and
proposed awards. Protests not submitted in a timely manner pursuant to the requirements of City Code Section 2-
371 shall be barred.

11. VETERAN BUSINESS ENTERPRISES PREFERENCE. Pursuant to City of Miami Beach Ordinance No. 2011-
3748, the City shall give a five (5) point preference to a responsive and responsible Proposer which is a small
business concern owned and controlled by a veteran(s) or which is a service-disabled veteran business enterprise.

12. DETERMINATION OF AWARD. The final ranking results of Step 1 & 2 outlined in Section V, Evaluation of
Proposals, will be considered by the City Manager who may recommend to the City Commission that negotiations be
approved with one or more Proposer(s) s’he deems to be in the best interest of the City or may recommend rejection
of all Proposals. The City Manager's recommendation need not be consistent with the scoring results identified
herein and takes into consideration Miami Beach City Code Section 2-369, including the following considerations:

(1) The ability, capacity and skill of the Proposer to perform the contract.

(2) Whether the Proposer can perform the contract within the time specified, without delay or

interference.

(3) The character, integrity, reputation, judgment, experience and efficiency of the Proposer.

(4) The quality of performance of previous contracts.

(5) The previous and existing compliance by the Proposer with laws and ordinances relating to the

contract.
- The City Commission shall consider the City Manager's recommendation and may approve such recommendation.
The City Commission may also, at its option, reject the City Manager's recommendation and select another Proposal
or Proposals which it deems to be in the best interest of the City, or it may also reject all Proposals. Upon approval of
selection by the City Commission, negotiations between the City and the selected Proposer(s) will commence.

The City reserves the right to make an award by zone, by multiple zones, or in its entirety to one or more contractors.
In determining zone assignment, the City may: select the proposer(s) deemed most qualified for any particular
zone(s); select the proposer(s) deemed to be in the best interest of the City for any particular zone(s); or, (during
negotiations) request best and final offers from the contractors selected for negotiations for any particular zone(s).
The City may also award primary, secondary and tertiary contractors for each zone. The determination of the City
Manager or City Commission as to zone assignment shall be final and binding on all parties. The zones are as
follows:

Zone 1: South Beach (From Government Cut to Dade Blvd excluding Zone 4)

Zone 2: Middle Beach (From Dade Blvd to 63 ST excluding Zone 4)

Zone 3: North Beach (From 631 ST to 87t Ter. excluding Zone 4)

Zone 4: Beach (From Government Cut to 87t Ter. & to the East of Ocean Dr. & Collins Ave.)

13. ACCEPTANCE OR REJECTION OF PROPQOSALS. The City reserves the right to reject any or all Proposals
prior to award. Reasonable efforts will be made to either award the Contract or reject all Proposals within one-
hundred twenty (120) calendar days after Proposals opening date. A Proposer may not withdraw its Proposals
unilaterally before the expiration of one hundred and twenty (120) calendar days from the date of Proposals opening.

TN 2015000R s
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14. PROPOSER’S RESPONSIBILITY. Before submitting a Proposal, each Proposer shall be solely responsible for
making any and all investigations, evaluations, and examinations, as it deems necessary, to ascertain all conditions
and requirements affecting the full performance of the contract. Ignorance of such conditions and requirements,
and/or failure to make such evaluations, investigations, and examinations, will not relieve the Proposer from any
obligation to comply with every detail and with all provisions and requirements of the contract, and will not be
accepted as a basis for any subsequent claim whatsoever for any monetary consideration on the part of the
Proposer.

15. COSTS INCURRED BY PROPOSERS. All expenses involved with the preparation and submission of Proposals,
or any work performed in connection therewith, shall be the sole responsibility (and shall be at the sole cost and
expense) of the Proposer, and shall not be reimbursed by the City.

16. RELATIONSHIP TO THE CITY. It is the intent of the City, and Proposers hereby acknowledge and agree, that
the successful Proposer is considered to be an independent contractor, and that neither the Proposer, nor the
Proposer's employees, agents, and/or contractors, shall, under any circumstances, be considered employees or
agents of the City.

17. TAXES. The City of Miami Beach is exempt from all Federal Excise and State taxes.

18. MISTAKES. Proposers are expected to examine the terms, conditions, specifications, delivery schedules,
proposed pricing, and all instructions pertaining to the goods and services relative to this ITN. Failure to do so will
be at the Proposer’s risk and may result in the Proposal being non-responsive.

19. PAYMENT. Payment will be made by the City after the goods or services have been received, inspected, and
found to comply with contract, specifications, free of damage or defect, and are properly invoiced. Invoices must be
submitted in a format consistent with the Purchase Order.

20. PATENTS & ROYALTIES. Proposer shall indemnify and save harmless the City of Miami Beach, Florida, and its
officers, employees, contractors, and/or agents, from liability of any nature or kind, including cost and expenses for,
or on account of, any copyrighted, patented, or unpatented invention, process, or article manufactured or used in the
performance of the contract, including its use by the City of Miami Beach, Florida. If the Proposer uses any design,
device or materials covered by letters, patent, or copyright, it is mutually understood and agreed, without exception,
that the proposal prices shall include all royalties or cost arising from the use of such design, device, or materials in
any way involved in the work.

21. MANNER OF PERFORMANCE. Proposer agrees to perform its duties and obligations in a professional manner
and in accordance with all applicable Local, State, County, and Federal laws, rules, regulations and codes. Lack of
knowledge or ignorance by the Proposer with/of applicable laws will in no way be a cause for relief from
responsibility. Proposer agrees that the services provided shall be provided by employees that are educated, trained,
experienced, certified, and licensed in all areas encompassed within their designated duties. Proposer agrees to
furnish to the City any and all documentation, certification, authorization, license, permit, or registration currently
required by applicable laws, rules, and regulations. Proposer further certifies that it and its employees will keep all
licenses, permits, registrations, authorizations, or certifications required by applicable laws or regulations in full force
and effect during the term of this contract. Failure of Proposer to comply with this paragraph shall constitute a
material breach of this contract.

Where contractor is required to enter or go on to City of Miami Beach property to deliver materials or perform work or
services as a result of any contract resulting from this solicitation, the contractor will assume the full duty, obligation

TN 201 5-000R 5

124



//\v/“ % ﬁ‘ﬂ ,:/\ 1/’\\ B EAC H

and expense of obtaining all necessary licenses, permits, and insurance, and assure all work complies with all
applicable laws. The contractor shall be liable for any damages or loss to the City occasioned by negligence of the
Proposer, or its officers, employees, contractors, and/or agents, for failure to comply with applicable laws.

22. SPECIAL CONDITIONS. Any and all Special Conditions that may vary from these General Terms and
Conditions shall have precedence.

23. ANTI-DISCRIMINATION. The Proposer certifies that he/she is in compliance with the non-discrimination clause
contained in Section 202, Executive Order 11246, as amended by Executive Order 11375, relative to equal
employment opportunity for all persons without regard to race, color, religion, sex or national origin.

24. DEMONSTRATION OF COMPETENCY.
A. Pre-award inspection of the Proposer's facility may be made prior to the award of contract.
B. Proposals will only be considered from firms which are regularly engaged in the business of providing the
goods and/or services as described in this solicitation.
C. Proposers must be able to demonstrate a good record of performance for a reasonable period of time, and
have sufficient financial capacity, equipment, and organization to ensure that they can satisfactorily perform the
services if awarded a contract under the terms and conditions of this solicitation.
D. The terms "equipment and organization", as used herein shall, be construed to mean a fully equipped and
well established company in line with the best business practices in the industry, and as determined by the City
of Miami Beach.
E. The City may consider any evidence available regarding the financial, technical, and other qualifications and
abilities of a Proposer, including past performance (experience), in making an award that is in the best interest of
the City.
F. The City may require Proposer s to show proof that they have been designated as authorized representatives
of a manufacturer or supplier, which is the actual source of supply. In these instances, the City may also require
material information from the source of supply regarding the quality, packaging, and characteristics of the
products to be supply to the City.

25. ASSIGNMENT. The successful Proposer shall not assign, transfer, convey, sublet or otherwise dispose of the
contract, including any or all of its right, title or interest therein, or his/her or its power to execute such contract, to
any person, company or corporation, without the prior written consent of the City.

26. LAWS, PERMITS AND REGULATIONS. The Proposer shall obtain and pay for all licenses, permits, and
inspection fees required to complete the work and shall comply with all applicable laws.

27. OPTIONAL CONTRACT USAGE. When the successful Proposer (s) is in agreement, other units of government
or non-profit agencies may participate in purchases pursuant to the award of this contract at the option of the unit of
government or non-profit agency.

28. VOLUME OF WORK TO BE RECEIVED BY CONTRACTOR. It is the intent of the City to purchase the goods
and services specifically listed in this solicitation from the contractor. However, the City reserves the right to
purchase any goods or services awarded from state or other governmental contract, or on an as-needed basis
through the City’s spot market purchase provisions.

29. DISPUTES. In the event of a conflict between the documents, the order of priority of the documents shall be as
follows:
A. Any contract or agreement resulting from the award of this solicitation; then
B. Addendum issued for this solicitation, with the latest Addendum taking precedence; then

TN 20 15-0907R >
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C. The solicitation; then

D. The Proposer's Proposal in response to the solicitation.

30. INDEMNIFICATION. The contractor shall indemnify and hold harmless the City and its officers, employees,
agents and instrumentalities from any and all liability, losses or damages, including attorney’s fees and costs of
defense, which the City or its officers, employees, agents or instrumentalities may incur as a result of claims,
demands, suits, causes of actions or proceedings of any kind or nature arising out of, relating to or resulting from the
performance of the agreement by the contractor or its employees, agents, servants, partners, principals or
subcontractors. The contractor shall pay all claims and losses in connection therewith, and shall investigate and
defend alf claims, suits or actions of any kind or nature in the name of the City, where applicable, including appellate
proceedings, and shall pay all costs, judgments, and attorney's fees which may be incurred thereon. The contractor
expressly understands and agrees that any insurance protection required by this Agreement or otherwise provided
by the contractor shall in no way limit the responsibility to indemnify, keep and save harmless and defend the City or
its officers, employees, agents and instrumentalities as herein provided. The above indemnification provisions shall
survive the expiration or termination of this Agreement.

31. CONTRACT EXTENSION. The City reserves the right to require the Contractor to extend contract past the
stated termination date for a period of up to 120 days in the event that a subsequent contract has not yet been
awarded. Additional extensions past the 120 days may occur as needed by the City and as mutually agreed upon by
the City and the contractor.

32. FLORIDA PUBLIC RECORDS LAW. Proposers are hereby notified that all Bid including, without limitation, any
and all information and documentation submitted therewith, are exempt from public records requirements under
Section 119.07(1), Florida Statutes, and s. 24(a), Art. 1 of the State Constitution until such time as the City provides
notice of an intended decision or until thirty (30) days after opening of the proposals, whichever is earlier.
Additionally, Contractor agrees to be in full compliance with Florida Statute 119.0701 including, but not limited to,
agreement to (a) Keep and maintain public records that ordinarily and necessarily would be required by the public
agency in order to perform the services; (b) provide the public with access to public records on the same terms and
conditions that the public agency would provide the records and at a cost that does not exceed the cost provided in
this chapter or as otherwise provided by law; (c) Ensure that public records that are exempt or confidential and
exempt from public records disclosure requirements are not disclosed except as authorized by law; (d) Meet all
requirements for retaining public records and transfer, at no cost, to the public agency all public records in
possession of the contractor upon termination of the contract and destroy any duplicate public records that are
exempt or confidential and exempt from public records disclosure requirements. All records stored electronically
must be provided to the public agency in a format that is compatible with the information technology systems of the
public agency.

33. MODIFICATION/WITHDRAWALS OF PROPOSALS. A Proposer may submit a modified Proposal to replace all
or any portion of a previously submitted Proposal up until the Proposal due date and time. Modifications received
after the Proposal due date and time will not be considered. Proposals shall be irrevocable until contract award
unless withdrawn in writing prior to the Proposal due date, or after expiration of 120 calendar days from the opening
of Proposals without a contract award. Letters of withdrawal received after the Proposal due date and before said
expiration date, and letters of withdrawal received after contract award will not be considered.

34. EXCEPTIONS TO ITN. Proposers must clearly indicate any exceptions they wish to take to any of the terms in
this ITN, and outline what, if any, alternative is being offered. All exceptions and alternatives shall be included and
clearly delineated, in writing, in the Proposal. The City, at its sole and absolute discretion, may accept or reject any
or all exceptions and alternatives. In cases in which exceptions and alternatives are rejected, the City shall require
the Proposer to comply with the particular term and/or condition of the ITN to which Proposer took exception to (as
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said term and/or condition was originally set forth on the ITN).

35. ACCEPTANCE OF GIFTS, FAVORS, SERVICES. Proposers shall not offer any gratuities, favors, or anything of
monetary value to any official, employee, or agent of the City, for the purpose of influencing consideration of this
Proposal. Pursuant to Sec. 2-449 of the City Code, no officer or employee of the City shall accept any gift, favor or
service that might reasonably tend improperly to influence him in the discharge of his official duties.

Balance of Page Intentionally Left Blank
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SECTION 0300  PROPOSAL SUBMITTAL INSTRUCTIONS AND FORMAT

1. SEALED PROPOSALS. One original Proposal (preferably in 3-ring binder) must be submitted in an opaque,
sealed envelope or container on or before the due date established for the receipt of proposals. Additionally, ten (10)
bound copies and one (1) electronic format (CD or USB format) are to be submitted. The following information
should be clearly marked on the face of the envelope or container in which the proposal is submitted: solicitation
number, solicitation title, Proposer name, Proposer return address. Proposals received electronically, either through
email or facsimile, are not acceptable and will be rejected.

2. LATE PROPOSALS. Proposals are to be received on or before the due date established herein. Any Proposal
received after the deadline established for receipt of Proposals will be considered late and not be accepted
or will be returned to Proposer unopened. The City does not accept responsibility for any delays, natural or
otherwise.

3. PROPOSAL FORMAT. In order to maintain comparability, facilitate the review process and assist the Evaluation
Committee in review of Proposals, it is strongly recommended that Proposals be organized and tabbed in
accordance with the sections and manner specified below. Hard copy submittal should be tabbed as enumerated
below and contain a table of contents with page references. Electronic copies should also be tabbed and contain a
table of contents with page references. Proposals that do not include the required information will be deemed non-
responsive and will not be considered.

TAB 1 Cover Letter & Minimum Qualifications Requirements
1.1 Cover Letter and Table of Contents. The cover letter must indicate Proposer and Proposer Primary Contact for the
purposes of this solicitation.

1.2 Proposal Certification, Questionnaire & Requirements Affidavit (Appendix A). Attach Appendix A fully
completed and executed.

1.3 Minimum Qualifications Requirements. Submit verifiable information documenting compliance with the minimum
qualifications requirements established in Appendix C, Minimum Requirements and Specifications.

TAB 2 Experience & Qualifications

2.1 Qualifications of Proposing Firm. Submit detailed information regarding the firm’s history and relevant experience
and proven track record of providing the scope of services similar as identified in this solicitation, including experience in
providing similar scope of services to public sector agencies. For each project that the Proposer submits as evidence of
similar experience, the following is required: project description, agency name, agency contact, contact telephone &
email, and year(s) and term of engagement.

2.2 Qualifications of Proposer Team. Provide an organizational chart of all personnel and consultants to be used for
this project if awarded, the role that each team member will play in providing the services detailed herein and each team
members’ qualifications. A resume of each individual, including education, experience, and any other pertinent
information, shall be included for each Proposal team member to be assigned to this contract.

2.3 Financial Capacity. Each Proposer shall arrange for Dun & Bradstreet to submit a Supplier Qualification Report
(SQR) directly to the Procurement Contact named herein. No Proposal will be considered without receipt, by the City, of
the SQR directly from Dun & Bradstreet. The cost of the preparation of the SQR shall be the responsibility of the
Proposer. The Proposer shall request the SQR report from D&B at:

https://supplierportal.dnb.com/webapp/wcs/stores/serviet/SupplierPortal ?storeld=11696

Proposers are responsible for the accuracy of the information contained in its SQR. It is highly recommended
that each Proposer review the information contained in its SQR for accuracy prior to submittal to the City and
as early as possible in the solicitation process. For assistance with any portion of the SQR submittal process,
contact Dun & Bradstreet at 800-424-2495. '
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TAB 3 Scope of Services Proposed

Submit detailed information addressing the services the Proposer is offering and how those services will achieve
the requirements of the scope of services and technical requirements outlined in Appendix C, Minimum
Requirements and Specifications.

Responses shall be in sufficient detail and include supporting documentation, as applicable, which will allow the
Evaluation Committee to complete a fully review and score the proposed scope of services.

TAB 4 Approach and Methodology

Submit detailed information on how Proposer plans to accomplish the required scope of services, including detailed
information, as applicable, which addresses, but need not be limited to: staffing plan, ability to self-perform the
work, any sub-contracting requirements, contract management, reports, quality control and risk mitigation options
for assuring project is implemented on time and within budget.

Cost Proposal
Submit a completed Cost Proposal Form (Appendix D).

Note: After Proposal submittal, the City reserves the right to require additional information from Proposers (or
Proposer team members or sub-consultants) to determine: qualifications (including, but not limited to, litigation
history, regulatory action, or additional references); and financial capability (including, but not limited to, annual
reviewed/audited financial statements with the auditors notes for each of their last two complete fiscal years).
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SECTION 0400 PROPOSAL EVALUATION

1. Evaluation Committee. An Evaluation Committee, appointed by the City Manager, shall meet to evaluate each
Proposal in accordance with the requirements set forth in the solicitation. If further information is desired, Proposers
may be requested to make additional written submissions of a clarifying nature or oral presentations to the
Evaluation Committee. The evaluation of Proposals will proceed in a two-step process as noted below. It is important
to note that the Evaluation Committee will score the qualitative portions of the Proposals only. The Evaluation
Committee does not make an award recommendation to the City Manager. The resuits of Step 1 & Step 2
Evaluations will be forwarded to the City Manager who will utilize the results to make a recommendation to the City
Commission.

2. Step 1 Evaluation. The first step will consist of the qualitative criteria listed below to be considered by the
Evaluation Committee. The second step will consist of quantitative criteria established below to be added to the
Evaluation Committee results by the Department of Procurement Management. An Evaluation Committee, appointed
by the City Manager, shall meet to evaluate each Proposal in accordance with the qualifications criteria established
below for Step 1, Qualitative Criteria. In doing so, the Evaluation Committee may:

o review and score all Proposals received, with or without conducting interview sessions; or

o review all Proposals received and short-list one or more Proposers to be further considered during

subsequent interview session(s) (using the same criteria).

Step 1 - Qualitative Criteria Maximum Points

Proposer Experience and Qualifications, including Financial Capability 25
Scope of Services Proposed 25
Approach and Methodology 25

TOTAL AVAILABLE STEP 1 POINTS 75

3. Step 2 Evaluation. Following the results of Step 1 Evaluation of qualitative criteria, the Proposers may receive
additional quantitative criteria points to be added by the Department of Procurement Management to those points
eamned in Step 1, as follows.

Step 2 - Quantitative Criteria

Cost Proposal 25

Veterans Preference 5

TOTAL AVAILABLE STEP 2 POINTS 30

4. Cost Proposal Evaluation. The cost Proposal points shall be developed in accordance with the following
formula:

Sample Objective Formuia for Cost
Vendor Vendor | Example Maximum Formula for Caiculating Points Total
Cost Allowable Points (lowest cost I cost of Proposal Points
Proposal |  (Points noted are for being evaluated X maximum Awarded
illustrative purposes only. allowable points = awarded
Actual points are noted .
above.) points)
Round to

Vendor A $100.00 20 $100/$100 X 20 =20 20
Vendor B $150.00 20 $100/$150 X20=13 13
Vendor C $200.00 20 $100/$200 X20=10 10
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5. Determination of Final Ranking. At the conclusion of the Evaluation Committee Step 1 scoring, Step 2 Points
will be added to each evaluation committee member’s scores by the Department of Procurement Management. Step
1 and 2 scores will be converted to rankings in accordance with the example below:

Proposer A Proposer B Proposer C
Step 1
Points 82 76 80
Step 2
Points 22 15 12
Committee Total 104 91 92
Member 1 Rank 1 3 2
Step 1
Points 79 85 72
Step 2
Points 22 15 12
Committee Total 101 100 84
Member 2 Rank 1 2 3
Step 1
Points 80 74 66
Step 2
Points 22 15 12
Committee Total 102 89 78
Member 2 Rank 1 2 3

Low Aggregate Score

Final Ranking™
* Final Ranking is presented to the City Manager for further due diligence and
recommendation to the City Commission. Final Ranking does not constitute
an award recommendation until such time as the City Manager has made his
recommendation to the City Commission, which may be different than final
ranking results.
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FACILITIES MAINTENANCE SERVICES

2015-090-JR

PROCUREMENT DIVISION
1700 Convention Center Drive
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Solicitation No: Solicitation Title:

2015-090-JR Facilities Maintenance Services

Procurement Contact: Tel: Email:

Joe V. Rodriguez, CPPB, FCCM 305.673.7000 x.6263 joerodriguez@miamibeachfl.gov

PROPOSAL CERTIFICATION, QUESTIONNAIRE & REQUIREMENTS AFFIDAVIT

Purpose: The purpose of this Proposal Certification, Questionnaire and Requirements Affidavit Form is to inform
prospective Proposers of certain solicitation and contractual requirements, and to collect necessary information from
Proposers in order that certain portions of responsiveness, responsibility and other determining factors and
compliance with requirements may be evaluated. This Proposal Certification, Questionnaire and Requirements
Affidavit Form is a REQUIRED FORM that must be submitted fully completed and executed.

1. General Proposer Information.
FIRM NAME: No of Employees:

No of Years in Business: No of Years in Business Locally:

OTHER NAME(S) PROPOSER HAS OPERATED UNDER IN THE LAST 10 YEARS:

FIRM PRIMARY ADDRESS (HEADQUARTERS):

CITY:

STATE: ZIP CODE:

TELEPHONE NO.:

TOLL FREE NO.:

FAXNO.:

FIRM LOCAL ADDRESS:

CITY:

STATE: ZIP CODE:

PRIMARY ACCOUNT REPRESENTATIVE FOR THIS ENGAGEMENT:

ACCOUNT REP TELEPHONE NO.:

ACCOUNT REP TOLL FREE NO.:

ACCOUNT REP EMAIL:

FEDERAL TAX IDENTIFICATION NO.:

The City reserves the right to seek additional information from Proposer or other source(s), including but not limited to: any firm or principal
information, applicable licensure, resumes of relevant individuals, client information, financial information, or any information the City deems
necessary to evaluate the capacity of the Proposer to perform in accordance with contract requirements.
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1. Veteran Owned Business. Is Proposer claiming a veteran owned business status?
YES [ InNo

SUBMITTAL REQUIREMENT: Proposers claiming veteran owned business status shall submit a documentation proving that firm
is certified as a veteran-owned business or a service-disabled veteran owned business by the State of Florida or United States
federal government, as required pursuant to ordinance 2011-3748.

2. Conflict Of Interest. All Proposers must disclose, in their Proposal, the name(s) of any officer, director, agent, or immediate family
member (spouse, parent, sibling, and child) who is also an employee of the City of Miami Beach. Further, all Proposers must
disclose the name of any City employee who owns, either directly or indirectly, an interest of ten (10%) percent or more in the
Proposer entity or any of its affiliates.

SUBMITTAL REQUIREMENT: Proposers must disclose the name(s) of any officer, director, agent, or immediate family member
{spouse, parent, sibling, and child) who is also an employee of the City of Miami Beach. Proposers must aiso disclose the name of
any City employee who owns, either directly or indirectly, an interest of ten (10%) percent or more in the Proposer entity or any of
its affiliates

3. References & Past Performance. Proposer shall submit at least three (3) references for whom the Proposer has completed work
similar in size and nature as the work referenced in solicitation.

SUBMITTAL REQUIREMENT: For each reference submitted, the following information is required: 1) Firm Name, 2) Contact
Individual Name & Title, 3) Address, 4) Telephone, 5) Contact's Email and 6) Narrative on Scope of Services Provided.

4. Suspension, Debarment or Contract Cancellation. Has Proposer ever been debarred, suspended or other legal violation, or had a
contract cancelled due to non-performance by any public sector agency?
YES NO

SUBMITTAL REQUIREMENT: If answer to above is “YES,” Proposer shall submit a statement detailing the reasons that led to
action(s).

5. Vendor Campaign Contributions. Proposers are expected to be or become familiar with, the City's Campaign Finance Reform laws,
as codified in Sections 2-487 through 2-490 of the City Code. Proposers shall be solely responsible for ensuring that all applicable
provisions of the City's Campaign Finance Reform laws are complied with, and shall be subject to any and all sanctions, as
prescribed therein, including disqualification of their Proposals, in the event of such non-compliance.

SUBMITTAL REQUIREMENT: Submit the names of all individuals or entities (including your sub-consultants) with a controlling financial
interest as defined in solicitation. For each individual or entity with a controlling financial interest indicate whether or not each
individual or entity has contributed to the campaign either directly or indirectly, of a candidate who has been elected to the office of
Mayor or City Commissioner for the City of Miami Beach.

6. Code of Business Ethics. Pursuant to City Resolution No.2000-23879, each person or entity that seeks to do business with the City
shall adopt a Code of Business Ethics ("Code") and submit that Code to the Procurement Management Department with its
response or within five (5) days upon receipt of request. The Code shall, at a minimum, require the Proposer, to comply with all
applicable governmental rules and regulations including, among others, the conflict of interest, lobbying and ethics provision of the
City of Miami Beach and Miami Dade County.

SUBMITTAL REQUIREMENT: Proposer shall submit firm’s Code of Business Ethics. In lieu of submitting Code of Business
Ethics, Proposer may submit a statement indicating that it will adopt, as required in the ordinance, the City of Miami Beach Code of
Ethics, available at www.miamibeachfl.gov/procurement/.

7. Living Wage. Pursuant to Section 2-408 of the Miami Beach City Code, as same may be amended from time to time, Proposers shall
be required to pay all employees who provide services pursuant to this Agreement, the hourly living wage rates listed below:
o the hourly living rate will be $11.62/Hour with health benefits of at least $1.69/Hour, and $13.31/Hour without
benefits.

The living wage rate and health care benefits rate may, by Resolution of the City Commission be indexed annually for inflation
using the Consumer Price Index for all Urban Consumers {CPI-U) Miami/Ft. Lauderdale, issued by the U.S. Department of Labor's
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9.

Bureau of Labor Statistics. Notwithstanding the preceding, no annual index shall exceed three percent (3%). The City may also, by
resolution, elect not to index the living wage rate in any particular year, if it determines it would not be fiscally sound to implement
same (in a particular year).

Proposers’ failure to comply with this provision shall be deemed a material breach under this proposal, under which the City may,
at its sole option, immediately deem said Proposer as non-responsive, and may further subject Proposer to additional penalties
and fines, as provided in the City’s Living Wage Ordinance, as amended. Further information on the Living Wage requirement is
available at www.miamibeachfl.gov/procurement/.

LIVING WAGE REQUIREMENTS ARE ONLY APPLICABLE TO THOSE PROJECTS CONTRACTED PURSUANT
TO GROUP 1 (TIME AND MATERIALS) PRICING METHODOLOGY AS DETAILED IN SECTION C2.2.1

SUBMITTAL REQUIREMENT: No additional submittal is required. By virtue of executing this affidavit document, Proposer agrees
to the living wage requirement.

Equal Benefits for Employees with Spouses and Employees with Domestic Partners. When awarding competitively solicited

contracts valued at over $100,000 whose contractors maintain 51 or more full time employees on their payrolls during 20 or more
calendar work weeks, the Equal Benefits for Domestic Partners Ordinance 2005-3494 requires certain contractors doing business
with the City of Miami Beach, who are awarded a contract pursuant to competitive proposals, to provide “Equal Benefits” to their
employees with domestic partners, as they provide to employees with spouses. The Ordinance applies to all employees of a
Contractor who work within the City limits of the City of Miami Beach, Florida; and the Contractor’s employees located in the United
States, but outside of the City of Miami Beach limits, who are directly performing work on the contract within the City of Miami
Beach.

A.  Does your company provide or offer access to any benefits to employees with spouses or to spouses of employees?
[ Jves [_InNo

B.  Does your company provide or offer access to any benefits to employees with (same or opposite sex) domestic partners* or to
domestic partners of employees?

[ ]ves [ ]nNO

Please check all benefits that apply to your answers above and list in the “other’ section any additional
benefits not already specified. Note: some benefits are provided to employees because they have a spouse or
domestic partner, such as bereavement leave; other benefits are provided directly to the spouse or domestic

partner, such as medical insurance.

BENEFIT Firm Provides for Firm Provides for Firm does not
Employees with Empioyees with Provide Benefit
Spouses Domestic Partners
Health
Sick Leave
Family Medical Leave
Bereavement Leave

If Proposer cannot offer a benefit to domestic partners because of reasons outside your contral, (e.g., there are no insurance
providers in your area willing to offer domestic partner coverage) you may be eligible for Reasonable Measures compliance. To
comply on this basis, you must agree to pay a cash equivalent and submit a completed Reasonable Measures Application
{attached) with all necessary documentation. Your Reasonable Measures Application will be reviewed for consideration by the City
Manager, or his designee. Approval is not guaranteed and the City Manager’s decision is final. Further information on the Equal
Benefits requirement is available at www.miamibeachfl.gov/procurement/.

Public Entity Crimes. Section 287.133(2)(a), Florida Statutes, as currently enacted or as amended from time to time, states that a

person or affiliate who has been placed on the convicted vendor list following a conviction for a public entity crime may not submit
a proposal, Proposal, or reply on a contract to provide any goods or services to a public entity; may not submit a proposal,
Proposal, or reply on a contract with a public entity for the construction or repair of a public building or public work; may not submit
proposals, Proposals, or replies on leases of real property to a public entity; may not be awarded or perform work as a contractor,
supplier, subcontractor, or consultant under a contract with any public entity; and may not transact business with any public entity
in excess of the threshold amount provided in s. 287.017 for CATEGORY TWO for a period of 36 months following the date of
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being placed on the convicted vendor list.

SUBMITTAL REQUIREMENT: No additional submittal is required. By virtue of executing this affidavit document, Proposer agrees
with the requirements of Section 287.133, Florida Statutes, and certifies it has not been placed on convicted vendor list.

10. Acknowledgement of Addendum. After issuance of solicitation, the City may release one or more addendum to the solicitation which
may provide additional information to Proposers or alter solicitation requirements. The City will strive to reach every Proposer
having received solicitation through the City's e-procurement system, PublicPurchase.com. However, Proposers are solely
responsible for assuring they have received any and all addendum issued pursuant to solicitation. This Acknowledgement of
Addendum section certifies that the Proposer has received all addendum released by the City pursuant to this solicitation. Failure
to obtain and acknowledge receipt of all addendum may result in Proposal disqualification.

Initial to Confirm Initial to Confirm Initial to Confirm
Receipt Receipt Receipt
Addendum 1 Addendum 6 Addendum 11
Addendum 2 Addendum 7 Addendum 12
Addendum 3 Addendum 8 Addendum 13
Addendum 4 Addendum 9 Addendum 14
Addendum 5 Addendum 10 Addendum 15

If additional confirmation of addendum is required, submit under separate cover.
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DISCLOSURE AND DISCLAIMER SECTION
The solicitation referenced herein is being furnished to the recipient by the City of Miami Beach (the "City") for the recipient's convenience.
Any action taken by the City in response to Proposals made pursuant to this solicitation, or in making any award, or in failing or refusing to
make any award pursuant to such Proposals, or in cancelling awards, or in withdrawing or cancelling this solicitation, either before or after
issuance of an award, shall be without any liability or obligation on the part of the City.

In its sole discretion, the City may withdraw the solicitation either before or after receiving Proposals, may accept or reject Proposals, and
may accept Proposals which deviate from the solicitation, as it deems appropriate and in its best interest. In its sole discretion, the City may
determine the qualifications and acceptability of any party or parties submitting Proposals in response to this solicitation.

Following submission of a Bid or Proposal, the applicant agrees to deliver such further details, information and assurances, including
financial and disclosure data, refating to the Proposal and the applicant including, without limitation, the applicant's affiliates, officers,
directors, shareholders, partners and employees, as requested by the City in its discretion.

The information contained herein is provided solely for the convenience of prospective Proposers. It is the responsibility of the recipient to
assure itself that information contained herein is accurate and complete. The City does not provide any assurances as to the accuracy of any
information in this solicitation.

Any reliance on these contents, or on any permitted communications with City officials, shall be at the recipient's own risk. Proposers should
rely exclusively on their own investigations, interpretations, and analyses. The solicitation is being provided by the City without any warranty
or representation, express or implied, as to its content, its accuracy, or its completeness. No warranty or representation is made by the City
or its agents that any Proposal conforming to these requirements will be selected for consideration, negotiation, or approval.

The City shall have no obligation or liability with respect to this solicitation, the selection and the award process, or whether any award will be
made. Any recipient of this solicitation who responds hereto fully acknowledges all the provisions of this Disclosure and Disclaimer, is totally
relying on this Disclosure and Disclaimer, and agrees to be bound by the terms hereof. Any Proposals submitted to the City pursuant to this
solicitation are submitted at the sole risk and responsibility of the party submitting such Proposal.

This solicitation is made subject to correction of errors, omissions, or withdrawal from the market without notice. Information is for guidance
only, and does not constitute all or any part of an agreement.

The City and all Proposers will be bound only as, if and when a Proposal (or Proposals), as same may be modified, and the applicable
definitive agreements pertaining thereto, are approved and executed by the parties, and then only pursuant to the terms of the definitive
agreements executed among the parties. Any response to this solicitation may be accepted or rejected by the City for any reason, or for no
reason, without any resultant liability to the City.

The City is governed by the Government-in-the-Sunshine Law, and all Proposals and supporting documents shall be subject to disclosure as
required by such law. Alt Proposals shall be submitted in sealed proposal form and shall remain confidential to the extent permitted by
Florida Statutes, until the date and time selected for opening the responses. At that time, all documents received by the City shall become
public records.

Proposers are expected to make all disclosures and declarations as requested in this solicitation. By submission of a Proposal, the Proposer
acknowledges and agrees that the City has the right to make any inquiry or investigation it deems appropriate to substantiate or supplement
information contained in the Proposal, and authorizes the release to the City of any and all information sought in such inquiry or investigation.
Each Proposer certifies that the information contained in the Proposal is true, accurate and complete, to the best of its knowledge,
information, and belief.

Notwithstanding the foregoing or anything contained in the soiicitation, all Proposers agree that in the event of a final unappealable judgment
by a court of competent jurisdiction which imposes on the City any liability arising out of this solicitation, or any response thereto, or any
action or inaction by the City with respect thereto, such liability shall be limited to $10,000.00 as agreed-upon and liquidated damages. The
previous sentence, however, shall not be construed to circumvent any of the other provisions of this Disclosure and Disclaimer which
imposes no liability on the City.

In the event of any differences in language between this Disclosure and Disclaimer and the balance of the solicitation, it is understood that
the provisions of this Disclosure and Disclaimer shall always govern. The solicitation and any disputes arising from the solicitation shall be
governed by and construed in accordance with the laws of the State of Florida.

137



PROPOSER CERTIFICATION

I hereby certify that: |, as an authorized agent of the Proposer, am submitting the following information as my firm's
Proposal; Proposer agrees to complete and unconditional acceptance of the terms and conditions of this document,
inclusive of this solicitation, all attachments, exhibits and appendices and the contents of any Addenda released hereto,
and the Disclosure and Disclaimer Statement; Proposer agrees to be bound to any and all specifications, terms and
conditions contained in the solicitation, and any released Addenda and understand that the following are requirements
of this solicitation and failure to comply will result in disqualification of Proposal submitted; Proposer has not divulged,
discussed, or compared the Proposal with other Proposers and has not colluded with any other Proposer or party to any
other Proposal; Proposer acknowledges that all information contained herein is part of the public domain as defined by
the State of Florida Sunshine and Public Records Laws; all responses, data and information contained in this Proposal,
inclusive of the Proposal Certification, Questionnaire and Requirements Affidavit are true and accurate.

Name of Proposer's Authorized Representative: Title of Proposer’s Authorized Representative:
Signature of Proposer's Authorized Representative: Date:
State of FLORIDA ) On this day of , 20__, personally
) appearedbeforeme __ who
County of ) stated that (s)he is the
of , a corporation, and that the instrument was signed in behalf of

the said corporation by authority of its board of directors and acknowledged said
instrument to be its voluntary act and deed. Before me:

Notary Public for the State of Florida
My Commission Expires:
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PROCUREMENT DIVISION
1700 Convention Center Drive
Miami Beach, Florida 33139
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Statement of No Bid

WE HAVE ELECTED NOT TO SUBMIT A PROPOSAL AT THIS TIME FOR
REASON(S) CHECKED AND/OR INDICATED BELOW:

__ Workload does not allow us to proposal
___Insufficient time to respond

___ Specifications unclear or too restrictive
___Unable to meet specifications
___Unable to meet service requirements
____Unable to meet insurance requirements
____Do not offer this product/service

__ OTHER. (Please specify)

We do __ donot __ want to be retained on your mailing list for future proposals
of this type product and/or service.

Signature:

Title:

Legal Company Name:

Note: Failure to respond, either by submitting a proposal or this completed form, may
result in your company being removed from our vendors list.

PLEASE RETURN TO:

CITY OF MIAMI BEACH

DEPT. OF PROCUREMENT MANAGEMENT
ATTN: Joe V. Rodriguez, CPPB, FCCM
PROPOSAL #2015-090-JR

1700 Convention Center Drive

MIAMI BEACH, FL 33139
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APPENDIX C

MIAMIBEAC

Minimum Requirements,
Specifications & Special
Conditions

FACILITIES MAINTENANCE SERVICES

2015-090-R

PROCUREMENT DIVISION
1700 Convention Center Drive
Miami Beach, Florida 33139
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C1. Minimum Requirements. The Minimum Eligibility Requirements for this solicitation are listed below. Proposer
shall submit detailed verifiable information affirmatively documenting compliance with each minimum requirement.
Proposers that fail to comply with minimum requirements will be deemed non-responsive and will not be

considered.

1,

Proposer shall provide evidence that it has provided services similar in scope to those defined herein to at
last three (3) public or private sector organizations with at least 500,000 square feet in size within the
last three (3) years. For each organization, Proposer shall provide: name of organization; organization contact
name, telephone number and email address; and, a brief description of the work provided.

Proposer's primary account representative or project manager for the City shall have provided services
similar in scope to those defined herein to at last one (1) public sector agencies for a period of not less
than two (2) years within the last three (3) years. Provide resume of primary account representative or
project manager to include the following: name of agencies serviced; agency contact name, telephone number
and email address; and, a brief description of the work provided.

Proposer shall be licensed or retain within its staff a Florida licensed commercial general or building
contractor.

C2. Work Requirements.

The Contractor must provide management, supervision, labor, materials, equipment, shop or construction drawings
(if applicable) and supplies and shall be responsible for the efficient, effective, economical, and satisfactory
operation, scheduled and unscheduled maintenance, and repair of equipment and systems for the facilities included
herein (Appendix G). In general, the work shall include the following:

I Buildings

Structural (Walls, Beams, Stairs, Floors)

Doors, Gates. (proper operation, conditions)

Roof. (Gutters, Fascia, etc.)

Windows. (Seals, operation, condition, etc.)

Child care center playground equipment (all facilities equipment associated with a child care center is
included to the extent similar equipment is included for the main facility).

Il. Parks

Structural (Walls, Beams, Stairs, Floors)

Doors, Gates. (proper operation, conditions)
Roof. (Gutters, Fascia, etc.)

Windows. (Seals, operation, condition, etc.)

Play Ground Equipment, Training Equipment, etc.
Benches, Tables, Grilles, Etc.

OB wNn =

O wN =

lll. Garages

1. Structural (Walls, Beams, Stairs, Floors)

2. Doors, Gates. (proper operation, conditions)
3. Roof. (Gutters, Fascia, etc.)

4. Windows. (Seals, operation, condition, etc.)

V. Beach

1. Lifeguard Stands (wood, hinges, structural)

2. Rope & Post (Condition, repairs, replacement)

3. Mobi-Mats (Condition, cleanliness, hazardous conditions)
4. Boardwalk (uplifting woods and nails, handrails, etc.)
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5. Beachwalk (Sunken or uneven pavers, planters, columns, etc.)
6. Paper and soap dispensing equipment in restrooms.

7. Dune fencing

V. General:

Cut wood pieces for the board walk, piers and other structures.

Repairing of the city wide benches.

Mold and cast pieces to repair several wall and floor treatment.

Installation and Repair of bicycle stands and signs.

Construct and repair all kind of furniture like conference tables, desks, shelving and cabinets.
Welding, assemble and repair of fence sections.

Molding and fabrication of sand interceptors.

Maintain the life guard stands.

Construction of access ramps and small bridges.

Repair and installation of mobi-mats.

T mae@ e a0 o

The City reserves the right to add or delete facilities. Additional services may be ordered at the discretion of the
Property Management for work relating to the operations, maintenance and repair or upgrade of the covered
facilities, but not covered in the basic services of the contract, as described in this document.

In compliance with all terms and conditions of this Agreement, the Contractor shall provide those services
relating to facilities maintenance as specified herein and in any resulting agreement. As a material inducement to
the City entering into any Agreement, Contractor represents and warrants that it has the qualifications,
experience, and facilities necessary to properly perform the services required under this Agreement in a
thorough, competent, and professional manner, and is experienced in performing the work and services
contemplated herein. Contractor shall at all times faithfully, competently and to the best of its ability, experience
and talent, perform all services described herein. Contractor covenants that it shall follow the highest
professional standards in performing the work and services required hereunder and that all materials will be
of good quality, fit for the purpose intended. The phrase “highest professional standards” shall mean those
standards of practice recognized by any applicable national standard (e.g., ASTM) or one or more first-class
firms performing similar work under similar circumstances.

All work products are subject to review and acceptance by the City, and must be revised by the
Contractor without additional charge to the City until found satisfactory and accepted by City.

C2.1 Contractor will perform the following Maintenance Services:

Interior building maintenance and repair

Exterior building maintenance and repair (including but not limited to roofs)
Building painting (exterior and interior)

Plumbing repairs and restorations

Electrical repairs and restoration

HVAC repairs and rehabilitation

TMoo®»

C2.2 Project Costs. Any project resulting from this solicitation shall be priced in one of the following manners.

C2.2.1 Time & Materials. Proposers shall provide hourly cost, for the categories of labor as identified on the
Cost Proposal Form. Proposer shall also provide the mark-up for any materials (e.g., building materials,
supplies or equipment) necessary for the project(s). For the purposes of this section, materials shall be
defined only as those materials which are applied to or installed as part of the project (e.g., paint,
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C222

replacement pumps, lighting, etc.) and shall remain the property of the City. Materials shall not be
defined as any equipment (e.g., hand or power tools) necessary for the contractor to complete the
work. The cost of the latter shall be borne by the Contractor.

a.  Regular Hours. Regular hours shall be defined as any work performed between 7:00 a.m. and
7:00 p.m.

b.  Non-Regular Hours. Non-Regular hours shall be defined as any work required by the City to be
performed between 7:00 p.m. and 7:00 a.m.

Lump Sum Plus Administrative Mark-Up. For small construction or multi-discipline construction
projects, the City may require the contractor to provide project pricing based on lump sum plus mark-
up. In doing so, the contractor shall solicit at least three (3) quotes for each trade or discipline required.
The contractor shall select the lowest priced quote meeting all requirements. When the lowest priced
quote is not selected, the reasons for doing so must be substantiated and provided to the contract
manager. The project cost shall be defined as the sum of all trades or disciplines plus the
Administrative Mark-up. No further charges will be allowed for the project unless a change order is
issued by the City. The Administrative Mark-up shall be applied in accordance with the following project
complexity matrix:

1. Greater Than Average Complexity: Complex repairs or renovations that will involve major
systems or sensitive site conditions.

2. Average Complexity: Routine maintenance and repairs with some major systems involvement or
possible sensitive site conditions.

3. Less Than Average Complexity: Routine maintenance and repairs without major systems
involvement or other sensitive site conditions.

The Contractor and the City’s Contract Manager shall consider each site condition prior to the
determination of complexity. The City's Contract Manager decision as to the level of complexity shall be
final and binding on both parties.

C2.3 Approval Thresholds for Lump Sum Plus Administrative Mark-up Projects.

e Project with costs equal to or less than $25,000 may be approved by the Project Manager.
e Project with costs equal to or less than $250,000 may be approved by the City Manager.
o Projects with cost exceeding $250,000 must be approved by the City Commission.

C2.4 Exclusions. The following items are excluded from the scope of this project, unless approved in writing by the

City.
1.
2.

3.

© N O

9.

Fire protection and life safety systems and equipment.

Maintenance of landscape irrigation systems. Locks, keycard systems, and static and dynamic bollard
systems.

Elevator and vertical transportation systems, including locks, keycard systems, and static and dynamic
bollard systems.

Security systems.

Telecommunication systems.

Equipment owned and operated by tenant agencies.

Furnishings (not installed as fixtures).

Kitchen appliances and equipment (but ductwork above the ceiling, grease traps with associated
piping, and any fire suppression or fire alarm equipment are included in the scope).

Equipment owned by servicing public utilities.
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10.
11.
12.

Fitness center equipment.
Lawn sprinkler heads.
Locksmith services

C3. SPECIAL TERMS AND CONDITIONS.

C3.1

C3.2

C3.3

C34

C35

C3.6

C37

TERM OF CONTRACT. The term of this contract will be for three (3) years, with the City having the
sole option to renew the contract with the contractor for one-year extensions for an additional two
years. The contract is subject to and contingent upon funds being appropriated by the City Council for
each fiscal year. If such appropriations are not made, the contract shall automatically terminate
without penalty to the City.

ASSIGNMENT AND SUBCONTRACTORS. The experience, knowledge, capability and reputation of
Contractor, its principals and employees were a substantial inducement for the City to enter into
this Agreement. Therefore, Contractor shall not contract with any other entity to perform in whole or
in part the services required hereunder without the express written approval of the City. In addition,
neither this Agreement nor any interest herein may be transferred, assigned, conveyed,
hypothecated or encumbered voluntarily or by operation of law, whether for the benefit of creditors
or otherwise, without the prior written approval of City. Transfers restricted hereunder shall include the
transfer to any person or group of persons acting in concert of more than twenty five percent
(25%) of the present ownership and/or control of Contractor, taking all transfers into account on
a cumulative basis. In the event of any such unapproved transfer, including any bankruptcy
proceeding, this Agreement shall be void. No approved transfer shall release the Contractor or
any surety of Contractor of any liability hereunder without the express consent of City.

NOTICE OF LABOR DISPUTE. Whenever Contractor has knowledge that any actual or potential
labor dispute may delay the award of this RFP, Contractor shall immediately notify and submit all
relevant information to the City of Bell. Contractor shall insert the substance of this entire clause in
any subcontract hereunder.

PERFORMANCE DURING DISPUTES. Unless otherwise directed by the City Manager, successful
Contractor shall continue performance under the Agreement while matters in dispute are being
resolved.

ASSUMPTION OF RISK OF LOSS. Unless otherwise provided, Contractor shall have title to and bear
the risk of loss of or damage to the items purchased hereunder until they are delivered in
conformity as outlined in the RFP at the F.O.B. point specified herein, and upon such delivery
Contractor's responsibility for loss or damage shall cease, except for loss or damage resulting from
Contractor's negligence.

ANNUAL COST ADJUSTMENT. At the request of the Contractor, the City may consider cost
adjustments for the second and subsequent years will be made to the Contractors annual prices
using the annual indexes of the "Consumer Price Index for Miami Area as published by the U.S.
Department of Labor, Bureau of Labor Statistics. This adjustment may be made in first month of each
new contract year if agreed to by the City. If the City denies a request for cost adjustment, the Contractor
shall be obligated to continue work at the then current rates.

Records.
a. Cost Records. Contractor shall maintain all books, documents, papers, employee time sheets,
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accounting records, and other evidence pertaining to the costs while performing under this
agreement and shall make such materials available at its office at all reasonable times during
the term of this agreement and for three (3) years from the date of final payment for inspection by
the City and copies of thereof shall be promptly furnished to the City upon request.

Environmental _Compliance Records. Contractor shall also maintain adequate records to

demonstrate compliance with Best Management Practices and established environmental
standards.
Inspection of Records. The City reserves the right to audit all of the Contractor's records

related to the work performed under this contract.

C3.8 Reports and Communications

a.

Incident Reports. The successful contractor shall be required to complete ‘“Incident
Reports” arising out of any unusual occurrences during performance of this contract. Such
reports must be submitted to City of Bell for review within forty-eight (48) hours and shall be
submitted after incidents such as complaints, requests, damaged personal and/or public
property, or environmentally sensitive discharges and observations within the public right of way.
Accident Reports. Any vehicle accidents or personal injury occurring during or as a result of
this contract shall be reported to City of Bell by telephone immediately during normal
business hours or not later than 8:00 a.m. the following day (regardless of the amount of
damage or lack thereof) and a police report must be immediately obtained from law
enforcement agency that responded to accident. The Contractor must submit written Accident
Reports to the City within twenty-four (24) hours of any accident.

Management Reports. The Contractor shall furnish a report with each month’s billing giving the
amount and type of work completed, the location of the work completed, and any and all
materials and equipment utilized in the completion of the work. The contractor will also provide
any additional reports requested by the City.

Criticism and_Initiative. The Contractor shall work closely with the City to make the service as
responsive, cost effective, and complaint-free as possible. Contractor shall also make
recommendations to the City for maintenance work that may be required as part of
maintenance and operations of the public infrastructure.

Complaints. The contractor shall institute a procedure for receiving, logging and resolving
customer and citizen complaints by collecting pertinent information and deriving a resolution.
Complaints and their resolution shall be reported to the City of Bell within 10 days of their
receipt.

C3.9 Personnel Practices

a.

C.

d.

Fair Employment Practices. The Contractor must not discriminate in its recruitment, hiring,
promotion, demotion or termination practices on the basis of race, religious creed, color,
national origin, ancestry, gender, age or physical disability in the performance of any
Agreement with the City, and shall comply with the provisions of the State Fair Employment
Practices Act, the Federal Rights Act of 1964 and all amendments thereto, and the Americans
with Disabilities Act of 1990. Proposal shall include a brief statement of intent to comply with
the aforementioned laws.

Safety and Training. Proposal shall include a description of a comprehensive safety plan that
the Contractor has adopted and that demonstrates the Contractor's commitment to work safety.

Contractor shall also comply with California Department of Motor Vehicles (DMV) “ Pull
Notice" Practices Program if applicable to the operating of all equipment.
Contractor shall comply with any mandatory drug testing procedures required by the California
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C3.10

C3.11

C3.12

C3.13

C3.14

C3.15

Department of Transportation for any employee operating a vehicle requiring a commercial
driver's license used in the provision of the services specified in this Request for Proposals.

Equipment

a.  Contractor shall furnish sufficient Equipment to permit the proper completion of the work as
specified in this Request for Proposals. Such Equipment shall comply with the rules and
standards established by the South Coast Air Quality Management District section 1186 and
1186.1 and any rules adopted during the term of the contract.

b.  Contractor shall furnish sufficient materials to complete each maintenance, restoration, or
rehabilitation project to the standards acceptable to the City andto the Standards and
Specifications as identified in the latest Edition of the Uniform Building Code, Uniform Electric
Code, and Uniform Plumbing Code.

c.  Telephone. Contractor shall furnish a telephone number to receive customer comments and
requests regarding the Services required in this Request for Proposals. Personnel shall be
available to answer this telephone from 7.00 AM to 6:00 PM Monday through Friday except
those days designated by the City of Bell as official Holidays.

Penalties and Incentives

a. Service Complaint Penalties. Contractor will be allowed no more than three substantiated
complaints per month regarding work that has been completed by the contractor. The City
will levy a $100.00 penalty for each substantiated complaint above that threshold.

b. Service Incentives.

i.  The City desires that the Contractor seek to optimize the provision of the services
specified herein. Should the Contractor furnish the services at a fixed unit cost less
than the bid amount, then the City and the Contractor shall split the amount of the
cost reduction fifty-fifty thereby providing the Contractor with an incentive for any
efficiency achieved.

ii. ~ The above referred efficiency shall not cause any reduction in the quality of the work to
be completed, or the safety of the public during the completion of the work.

Equipment To Be Furnished. The Contractor is responsible to provide and maintain all equipment
needed to furnish the services specified herein comparable with the equipment currently being used in
the industry.

Work Plan And Budget. Contractor shall meet with the Designated City Representative weekly to
discuss and establish the work schedule and priorities for the week. The work schedule may be
adjusted throughout the week to meet changing demands and budget.

Contractor Availability. Contractor and the Contractor’'s crews/personnel are to act as an extension of
City staff, and as such, must be available to work nights and weekends if required.

Licenses, Permits, Fees And Assessments. Contractor shall obtain at its sole cost and expense
such licenses and certifications as may be required by law for the performance of the services
required by this Agreement. Contractor shall have the sole obligation to pay for any fees,
assessments and taxes, plus applicable penalties and interest, which may be imposed by law and
arise from or are necessary for the Contractor's performance of the services required by this
Agreement, and shall indemnify, defend and hold harmless City, its officers, employees or agents of
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C3.16

C3.17

C3.18

City, against any such fees, assessments, taxes penalties or interest levied, assessed or imposed
against City hereunder. Contractor shall obtain all permits, to be reimbursed by the City, as
may be required by law for the performance of the services required by this Agreement.

Care Of Work. The Contractor shall adopt reasonable methods during the life of the Agreement
to furnish continuous protection to the work, and the equipment, materials, papers, documents,
plans, studies and/or other components thereof to prevent losses or damages, and shall be
responsible for all such damages, to persons or property, until acceptance of the work by City, except
such losses or damages as may be caused by City’s own negligence.

Warranty. Contractor warrants all Work under the Agreement (which for purposes of this Section
shall be deemed to include unauthorized work which has not been removed and any non-
conforming materials incorporated into the Work) to be of good quality and free from any defective
or faulty material and workmanship. Contractor agrees that for a period of one year (or the period of
time specified elsewhere in the Agreement or in any guarantee or warranty provided by any
manufacturer or supplier of equipment or materials incorporated into the Work, whichever is later)
after the date of final acceptance, Contractor shall within ten (10) days after being notified in writing by
the City of any defect in the Work or non-conformance of the Work to the Agreement, commence and
prosecute with due diligence all Work necessary to fulfill the terms of the warranty at his sole cost
and expense. Contractor shall act sooner as requested by the City in response to an emergency. In
addition, Contractor shall, at its sole cost and expense, repair and replace any portions of the Work
(or work of other contractors) damaged by its defective Work or which becomes damaged in the
course of repairing or replacing defective Work. For any Work so corrected, Contractor's obligation
hereunder to correct defective Work shall be reinstated for an additional one year period, commencing
with the date of acceptance of such corrected Work. Contractor shall perform such tests as the City
may require to verify that any corrective actions, including, without limitation, redesign, repairs, and
replacements comply with the requirements of the Agreement. All costs associated with such
corrective actions and testing, including the removal, replacement, and reinstitution of equipment and
materials necessary to gain access, shall be the sole responsibility of the Contractor. All warranties
and guarantees of subcontractors, suppliers and manufacturers with respect to any portion of the
Work, whether express or implied, are deemed to be obtained by Contractor for the benefit of the
City, regardless of whether or not such warranties and guarantees have been transferred or assigned
to the City by separate agreement and Contractor agrees to enforce such warranties and guarantees,
if necessary, on behalf of the City. In the event that Contractor fails to perform its obligations under
this Section, or under any other warranty or guaranty under this Agreement, to the reasonable
satisfaction of the City, the City shall have the right to correct and replace any defective or non-
conforming Work and any work damaged by such work or the replacement or correction thereof at
Contractor's sole expense. Contractor shall be obligated to fully reimburse the City for any expenses
incurred hereunder upon demand. This provision may be waived if the services hereunder do not
include construction of any improvements or the supplying of equipment or materials.

Additional Services. City shall have the right at any time during the performance of the services,
without invalidating this Agreement, to order extra work beyond that is specified in the Scope of
Services or make changes by altering, adding to or deducting from said work. No such extra work
may be undertaken unless a written order is first given by the Contract Officer to the Contractor,
incorporating therein any adjustment in (i) the Agreement Sum, and/or (i) the time to perform this
Agreement, which said adjustments are subject to the written approval of the Contractor. Any
increase in compensation of up to five percent (5%) of the Agreement Sum or $25,000, whichever
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C3.19

C3.20

C3.21

C3.22

C3.23

is less; or in the time to perform of up to one hundred eighty (180) days may be approved by the
Contract Officer. Any greater increases, taken either separately or cumulatively must be approved
by the City Manager.

Schedule of Performance. Contractor shall commence the services pursuant to this Agreement
upon receipt of a written notice to proceed and shall perform all services within the time period(s)
established in the “Schedule of Performance” attached hereto as Exhibit “C” and incorporated herein
by this reference. When requested by the Contractor, extensions to the time period(s) specified in the
Schedule of Performance may be approved in writing by the Contract Officer but not exceeding one
hundred eighty (180) days cumulatively.

Force Majeure. The time period(s) specified in the Schedule of Performance for performance of
the services rendered pursuant to this Agreement shall be extended because of any delays due to
unforeseeable causes beyond the control and without the fault or negligence of the Contractor,
including, but not restricted to, acts of God or of the public enemy, unusually severe weather, fires,
earthquakes, floods, epidemics, quarantine restrictions, riots, strikes, freight embargoes, wars,
litigation, and/or acts of any governmental agency, including the Agency, if the Contractor shall within
ten (10) days of the commencement of such delay notify the Contract Officer in writing of the
causes of the delay. The Contract Officer shall ascertain the facts and the extent of delay, and
extend the time for performing the services for the period of the enforced delay when and if in the
judgment of the Contract Officer such delay is justified. The Contract Officer's determination shall
be final and conclusive upon the parties to this Agreement. In no event shall Contractor be entitled
to recover damages against the City for any delay in the performance of this Agreement, however
caused, Contractor’s sole remedy being extension of the Agreement pursuant to this Section.

Inspection and Final Acceptance. City may inspect and accept or reject any of Contractor's work
under this Agreement, either during performance or when completed. City shall reject or finally
accept Contractor's work within forth five (45) days after submitted to City. City shall accept work by a
timely written acceptance, otherwise work shall be deemed to have been rejected. City's acceptance
shall be conclusive as to such work except with respect to latent defects, fraud and such gross
mistakes as amount to fraud. Acceptance of any work by City shall not constitute a waiver of any of
the provisions of this Agreement including, but not limited to, Section X, pertaining to indemnification
and insurance, respectively.

Status of Contractor. Contractor shall have no authority to bind City in any manner, or to incur any
obligation, debt or liability of any kind on behalf of or against City, whether by contract or otherwise,
uniess such authority is expressly conferred under this Agreement or is otherwise expressly conferred
in writing by City. Contractor shall not at any time or in any manner represent that Contractor or any of
Contractor's officers, employees, or agents are in any manner officials, officers, employees or agents
of City. Neither Contractor, nor any of Contractor's officers, employees or agents, shall obtain any
rights to retirement, health care or any other benefits which may otherwise accrue to City's
employees. Contractor expressly waives any claim Contractor may have to any such rights.

Contract Manager. The Contract Manager shall be the City's representative for any resulting
agreement. It shall be the Contractor's responsibility to assure that the Contract Manager is kept
informed of the progress of the performance of the services and the Contractor shall refer any
decisions which must be made by City to the Contract Manager. Unless otherwise specified herein,
any approval of City required hereunder shall mean the approval of the Contract Manager.
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C3.24

C3.25

C3.26

C3.27

Independent Contractor. Neither the City nor any of its employees shall have any control over the
manner, mode or means by which Contractor, its agents or employees, perform the services
required herein, except as otherwise set forth herein. City shall have no voice in the selection,
discharge, supervision or control of Contractor's employees, servants, representatives or agents,
or in fixing their number, compensation or hours of service. Contractor shall perform all services
required herein as an independent contractor of City and shall remain at all times as to City a wholly
independent contractor with only such obligations as are consistent with that role. Contractor shall not
at any time or in any manner represent that it or any of its agents or employees are agents or
employees of City. City shall not in any way or for any purpose become or be deemed to be a
partner of Contractor in its business or otherwise or a joint venturer or a member of any joint
enterprise with Contractor.

Prohibition against Subcontracting or Assignment. The experience, knowledge, capability and
reputation of Contractor, its principals and employees were a substantial inducement for the Agency
to enter into this Agreement. Therefore, Contractor shall not contract with any other entity to perform
in whole or in part the services required hereunder without the express written approval of the
Agency. In addition, neither this Agreement nor any interest herein may be transferred, assigned,
conveyed, hypothecated or encumbered voluntarily or by operation of law, whether for the
benefit of creditors or otherwise, without the prior written approval of Agency. Transfers restricted
hereunder shall include the transfer to any person or group of persons acting in concert of more than
twenty five percent (25%) of the present ownership and/or control of Contractor, taking all transfers
into account on a cumulative basis. In the event of any such unapproved transfer, including any
bankruptcy proceeding, this Agreement shall be void. No approved transfer shall release the
Contractor or any surety of Contractor of any liability hereunder without the express consent of
Agency.

Reports. Contractor shall periodically prepare and submit to the Contract Officer such reports
conceming the performance of the services required by this Agreement as the Contract Officer shall
require. Contractor hereby acknowledges that the City is greatly concerned about the cost of work and
services to be performed pursuant to this Agreement. For this reason, Contractor agrees that if
Contractor becomes aware of any facts, circumstances, techniques, or events that may or will
materially increase or decrease the cost of the work or services contemplated herein or, if Contractor is
providing design services, the cost of the project being designed, Contractor shall promptly notify the
Contract Officer of said fact, circumstance, technique or event and the estimated increased or
decreased cost related thereto and, if Contractor is providing design services, the estimated
increased or decreased cost estimate for the project being designed.

Ownership of Documents. All drawings, specifications, maps, designs, photographs, studies,
surveys, data, notes, computer files, reports, records, documents and other materials (the “documents
and materials”) prepared by Contractor, its employees, subcontractors and agents in the
performance of this Agreement shall be the property of City and shall be delivered to City upon
request of the Contract Officer or upon the termination of this Agreement, and Contractor shall have
no claim for further employment or additional compensation as a result of the exercise by City of its
full rights of ownership use, reuse, or assignment of the documents and materials hereunder. Any
use, reuse or assignment of such completed documents for other projects and/or use of uncompleted
documents without specific written authorization by the Contractor will be at the City's sole risk and
without liability to Contractor, and Contractor's guarantee and warranties shall not extend to such
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use, revise or assignment. Contractor may retain copies of such documents for its own use.
Contractor shall have an unrestricted right to use the concepts embodied therein. All
subcontractors shall provide for assignment to City of any documents or materials prepared by
them, and in the event Contractor fails to sec