
 

 
Understanding the Acord Certificate for  

Procurement Purchase of Goods & Services ($15,000-$100,000) & 
Construction Projects ($15,000-$300,000) 

 

 

City of Miami Beach 

City of Miami Beach 

1700 Convention Center Drive 

Miami Beach, FL 33139 

Risk Management Division 

This block identifies the 

agent/broker who issued 

certificate. 

This block identifies the legal 

name & address of the vendor. 

Policy Number 

must be provided 

for each line of 

coverage.  

These 2 columns show effective 

& expiration dates of the 

policies. Pay attention that 

coverage does not expire before 

or during your project.  

This block identifies the carriers 

for each insurance type. It 

identifies which insurer provides 

which coverage. The NAIC # is a 

unique identifier for each 

insurance carrier and is 

required.   

The authorized representative of the insurer 

should be an employee, unless the agent or 

broker is specifically authorized to sign on 

behalf of behalf of the company. Must have 

signature of authorized representative. 

Certificate holder is the City of 

Miami Beach. Please be sure to 

use the City Hall address above.  

We require that the City of Miami Beach be listed as an additional insured with respect to 

General Liability. This should be noted in the “Description of Operations” & ADDL INSD column. 

Please ensure the vendor provides this endorsement. (Example of endorsement on Pg. 5 & 6.)  

Insurance Broker’s 

contact information. 

The LIMITS column 

identifies limits per 

occurrence and aggregate 

for each type of coverage 

afforded (how much 

coverage in dollars each 

policy provides).  

DESCRIPTION OF 
OPERATIONS is a catch-all 
space for operations, 
locations, dates of the 
goods/services, contract # 
and period, and any other 
special provisions.  

 

This section 

shows the type 

of coverages 

provided 

through the 

agent/broker 

identified above.  

Date the 

certificate 

was issued. 

Must be 

dated within 

90 days of the 

current date. 

City of Miami Beach requires that we be granted a waiver of 

subrogation endorsement for worker compensation. Please 

ensure the vendor provides this endorsement. (Example of 

endorsement on Pg. 7)  

 

Y 



 

ALL GOODS & SERVICES VALUED UNDER $15,000 AND ALL 

SOFTWARE LICENSING IS COVERED UNDER INDEMNITY 

LANGUAGE WHICH IS PRINTED ON BACK OF PURCHASE ORDERS. 

 

Definitions & Additional Notes 

Please note, these definitions are provided solely to inform you of what the coverage is, and it does not reflect the 

terms, conditions, limitations or exclusions of any of the policies: 

General Liability 

A standard insurance policy issued to business organizations to protect them against liability claims for bodily injury 

and property damage arising out of premises, operations, products and completed operations; and advertising and 

personal injury liability. 

Auto Liability 

Insurance that protects the insured against financial loss because of legal liability for automobile-related injuries to 

others or damage to their property by an auto. 

Workers’ Compensation Liability 

The system by which no-fault workers‘ statutory benefits prescribed in state law are provided by an employer to an 

employee (or the employee's family) due to a job-related injury (including death) resulting from an accident or 

occupational disease. 

Umbrella Liability 

Umbrella insurance provides an extra layer of liability protection by covering costs that go beyond your other 

liability coverage limits. In other words, commercial umbrella insurance complements your other liability coverages 

by taking over when your other liability coverage limits have been reached. 

Effective Dates & Expiration Dates 

As said above, the effective (start) and expiration (end) dates are key pieces of information. These tell us the period 

the policy is in effect. Each department should ensure the policy is in effect throughout the duration of the project. 

If the policy is set to expire during the project, it is the managing department’s responsibility to obtain a new 

certificate from the vendor with an effective date that is the same as the expiration date of the old certificate. This 

ensures that the is no lapse in coverage.  

 

 

 



 

Procurement Purchase of Goods & Services ($15,000 to $100,000)  
Coverage 
Required 

Limits & Requirements 

Commercial 
General 
Liability 

Limits no less than $300,000 per occurrence. The general aggregate limit shall apply separately 
to this project or the general aggregate limit shall be twice the required occurrence limit. City 
of Miami Beach must be endorsed as an additional insured. 

Auto Liability 

Automobile Liability Insurance covering all owned, non-owned and hired vehicles used in 
connection with the work, in an amount no less than $100,000 combined single limit per 
occurrence, for bodily injury and property damage. 
 
*If the vendor does not have the auto insurance required, they must provide a letter on the 
vendor's letterhead stating why they are exempt. 

Workers 
Compensation 

Liability 

Worker’s Compensation Insurance as required by Florida, with Statutory limits and Employer’s 
Liability Insurance with limits of no less than $500,000 per accident for bodily injury or 
disease. City of Miami Beach must be provided a waiver of subrogation.  
 
*If the vendor is exempt, they must provide a Certificate of Election to be Exempt or a letter 
on the vendor's letterhead stating why they are exempt. 

 

Note: All vendors that perform any onsite services such as maintenance of vehicles, equipment and/or city 

facilities are required to have Workers’ Compensation coverage.  

For any questions or clarifications, please contact Risk Management, at Ext. 26723 

 

 

 

 

 

 

 

 

 

 



 

Construction Projects ($15,000 to $300,000) 
Coverage 
Required 

Limits & Requirements 

Commercial 
General 
Liability 

Limits no less than $500,000 per occurrence. The general aggregate limit shall apply separately 
to this project or the general aggregate limit shall be twice the required occurrence limit. City 
of Miami Beach must be endorsed as an additional insured. 

Auto Liability 

Automobile Liability Insurance covering all owned, non-owned and hired vehicles used in 
connection with the work, in an amount no less than $500,000 combined single limit per 
occurrence, for bodily injury and property damage.  
 
*If the vendor does not have the auto insurance required, they must provide a letter on the 
vendor's letterhead stating why they are exempt. 

Workers 
Compensation 

Liability 

Worker’s Compensation Insurance as required by Florida, with Statutory limits and Employer’s 
Liability Insurance with limits of no less than $500,000 per accident for bodily injury or 
disease. City of Miami Beach must be provided a waiver of subrogation.  
 
*If the vendor is exempt, they must provide a Certificate of Election to be Exempt or a letter 
on the vendor's letterhead stating why they are exempt. 

Installation 
Floater  

Installation Floater Insurance against damage or destruction of the materials or equipment in 
transit to, or stored on or off the Project Site, which is to be used (installed into a building or 
structure) in the Project.  (City of Miami Beach shall Named as a Loss Payee on this policy, as 
its interest may appear.  This policy shall remain in force until acceptance of the project by the 
City.) 
 

➢ Depending on the work, the installation floater is required. If unsure, please contact 
Risk Management for clarification. 

➢ If the project includes new construction of a building, please contact Risk 
Management for alternate insurance requirements.  

 

Note: All vendors that perform any onsite services such as maintenance of vehicles, equipment and/or city 

facilities are required to have Workers’ Compensation coverage.  

For any questions or clarifications, please contact Risk Management, at Ext. 26723. 

 

 

 

 



 

Example of Additional Insured Endorsement  
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Example of Waiver of Subrogation  

 
 


