
CITY ATTORNEY 

Department Mission/Purpose Statement: 

We are dedicated to providing excellent legal services, consistent with the City’s goals and 
objectives, to the Mayor, City Commissioners, City Manager, City departments, and City 
agencies, boards and committees. 

Department Description: 

The City Attorney’s Office resembles a medium sized, full service law office.  Its structure is 
designed to address and respond to the legal needs of the Mayor and City Commissioners, the 
City Manager, the City departments, and the City’s various agencies, boards, and committees. 

Under Article III of the City Charter, the City Attorney: 

Is the legal advisor to the City and all of its officers on matters relating to their official
duties and responsibilities

Advises the City Commission and Administration on changes in the law

Prepares and reviews all ordinances, resolutions, contracts, and related legal
documents

Prosecutes or defends complaints, suits, and controversies, when the City is a party,
before State and Federal courts, Special Masters, and administrative agencies

Addresses legal implications arising from proposed City action and takes steps to
reduce potential legal risks or financial exposure.

The Office is presently comprised of the City Attorney, thirteen (13) full-time attorneys, and a 
City Attorney’s Office Fellow.  The support staff consists of a senior administrative manager, an 
assistant to the City Attorney, two (2) office-paralegal specialists, a senior legal secretary, three 
(3) legal secretaries, a paralegal, and a receptionist.

See attached Table of Organization 
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Civil Rights & Constitutional Law, Labor 
Relations, Appellate, Disability Law Land Use, Legislation, Public Works, 

Transactions

Legislation, Ethics  and Sunshine Law, 
Elections

Collections, Bankruptcy, Foreclosures 
and Garnishments 

Vacant

Transactions, Procurement, CIP, Public 
Finance

Civil Rights & Constitutional Law, Labor 
Relations, Appellate, Disability Law

Personal Injury Litigation, Risk 
Management

Transactions, Procurement

Funded by Police Department 

Land Use, Legislation

Deputy City Attorney
Police Legal Advisor, Forfeitures, Code 
Enforcement

City Prosecutor-Vacant
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CITY ATTORNEY 

 
 
 
 
 
 

Fiscal Environment:  
 
The Office of the City Attorney is primarily supported by the General Fund, which provides 
funding for salaries, operations, equipment, and capital investments.   
 
Outside counsel fees and litigation expenses arising out of monetary claims against the City 
are paid through the Risk Management fund.  
 
Legal expenses incurred as a result of: 
 

Unanticipated litigation 
Matters of urgent public interest and /or health welfare, and safety 
Complex real estate and other commercial transactions cannot be taken into account 
as part of the City Attorney’s annual budget review process (as they are either 
unknown, or have not been initiated, at budget time).   Therefore, the funding 
sources for legal expenses incurred in connection with such matters have come from 
the appropriate City department or the RDA 

 
In order to offset legal expenses, the City Attorney has initiated the following measures: 
 

Whenever possible, require developers and/or other parties proposing time-sensitive 
(and usually complex) real estate and/or commercial transactions to the City, to fund 
the City’s legal costs, up to an agreed amount 
Periodic review of cases being handled by outside counsel to determine what can be 
“phased out” and/or brought in-house; and 
When the City Attorney determines that it is necessary to retain outside counsel, the 
preferred mandate is to utilize such counsel only as necessary and, whenever 
possible, on a “consultant” basis (In other words, the Assistant City Attorney assigned 
to the matter will act as lead counsel and use outside counsel in an “as needed”, 
expert capacity). 
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General Fund

2015 2016 2017 2018
Expenditure Area Actual Actual Adopted Adopted
Salaries & Benefits 3,718,896 3,803,954 3,957,000 4,418,800
Operating Expenditures 706,021 929,346 935,000 959,200
Internal Services 383,284 389,088 478,000 437,000
Capital 0 0 0 0
Total 4,808,200$     5,122,388$     5,370,000$     5,815,000$     

Total Budgeted Positions 22 + 0 PT 22 + 0 PT 22 + 0 PT 24 + 0 PT

CITY ATTORNEY

Departmental Financial Summary
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CITY ATTORNEY 
 

 
Budget Highlights 
 

A significant component of the increase for all departments is the increases in employee 
costs including a 3 percent cost of living adjustment in July 2018, as well as a maximum 
of 2 percent merit increase for employees, with the exception of the members of FOP and 
IAFF bargaining units, which include a 5 percent step increase.  Merit, step, and cost of 
living increases apply within existing pay ranges.  
 
The department’s operating budget increased by $445,000, or 8.3%, primarily due to 
personnel cost increases as described above, as well as a slight increase in operating 
expenditures. 

 
 

FY2017/18 Enhancements 
 

The FY2017/18 personnel cost increase includes two enhancements totaling $155,000 
for the addition of a City Prosecutor (Assistant City Attorney I) and Legal Secretary to 
enhance the proper prosecution of criminal City Ordinance violations. 
 

 
FY2017/18 Efficiencies 

 
The FY2017/18 budget includes an efficiency of $33,000 in professional services for 
outside counsel. 
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